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1. Logging in MPLADS FMS Application:
To log in to FMS Application:

1. Open the Browser.
2. Enter the URL of the FMS application.

0O & Newtab

¢ (al

ICTE

Screen 1: Place to enter URL

3. Enter Username, Password & Captcha code in the Login Page

Members of Parliament Local Area Development Scheme
Ministry of Statistics & Programme Implementation. Govt. of India

1. Enter username

4\_ Welcome, Please Log In
Fund Management Solution =1

Usemame

2. Enter Password

= -

Foragk Password?

3. Enter Captcha

| ©sBI | tcs pigiGov™

Copyright 2022 Tata Consultancy Services Limded. All Rights Reserved

Screen 2: FMS Login Page: Username and Password

4. Once the user successfully gets initial login, the Change Password screen will be populated.

Change Password

Note:Password should meet the following criteria:

(1) The Password length should be between 6 and 12 characters.

(2) The Password must contain at least one lower case alphabet(a-z), one upper case apphabet(A-Z), one number(0-9) and one special character.
(3) Every user is required to change their Password at least once in every 90 days

Old Password :
New Password :

Re-type New Password

Save Cancel

Screen 3: FMS Change Password
5




5. Users will change/Reset the Password.
6. If the Users forgets the password, they will click on Forgot Password link to reset the

password.
Members of Parliament Local Area Development Scheme
Ministry of Statistics & Programme Implementation. Govt. of India
Welcome, Please Log In
; o )
Fund Management Solution ) —
Click here
2 Password @
Forgot Password?

Captcha Sceyh F}'

| & sBi | tcs pigiGov™

Screen 4: FMS Login Page Forgot Password link

7. Once the Users clicks on Forgot Password link, the following screen will be shown.

Members of Parliament Local Area Development Scheme
Ministry of Statistics & Programme Implementation. Govt. of India

Fund Management o sus
Solution |

Click here to goto DigiGOV login page

BEE  soigicov™

Screen 5: FMS Forget Password Page.

Copyright ©2022 Tata Consultancy Services Limited. All Rights Reserved

8. Users shall enter the username, click on the SMS Radio Button and click on submit button.
9. The Password will be sent to the registered mobile number.
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MP Work Recommendation

2. MP Work Recommendation:
Using this module Hon'ble MP’s can raised the following type of recommendations:

1. Manage Development Work Fund Recommendation
2. Manage Calamity Consent
3. Manage Out of State/Constituency Fund Recommendations

2.1 Manage Development Work Fund Recommendation:
Using this screen Hon'ble MP’s can recommend the work in their constituency.

Navigate to the following path to access the Development Work Recommendation screen:

Node Path: Home page = My Modules > MP Work Recommendation = Manage Development
Work Recommendation

a) MY MODULES:
g MPLADS - SAKSHI Home | Font Size Favourites Password Management Logout o Sy U
s S REE h - WMember of Pariiament. (Sanjay Shamra
Rs. 7,40,00,000.00 Rs. 7,01,62,277.00 Rs. 38,37,723.00
Total Development Limit Available Limit Distributed Limit
Rs. 6,27,000.00 Rs. 2,54,000.00
oy it Calamity Consent Limit Qut of State/Constituency

Member of Parliament

Development Work Status

"% My Modules

Recommended 18
New Out Of State/Constituency Work
Recommendation Sanction Work 5
Manage Development Wark Completed 3
Recommendation

Abandoned/Suspended 0
Manage Out of State/Consti Work
Recommendation ©n Going Werks 2

Manage Calamity Consent

MP Work Recommendation

2023 TATA Cons an@:v“'

Screen 6: Hon'ble MP’s Home page

Click on My MODULES or Hon’ble MP can select the list of tasks in the home page.




b) MP Work Recommendation:

Member of Parliament, (Sanjay Shamr...

& MPLADS -
8 SAKSHI Home | FontSize | Settings | Password Management | Logout Sarjay Bhotre

Manage Inbox | Dashboard |00
Tree List 0

MP Work Recommendation l

wm-coo= <=

Screen 7: MP Work Recommendation

C) Manage Development Work Recommendation:

f7  MPLADS - SAKSH| Home | FontSze | QuckLrks | Setbngs | Password Management | Logout Sariey ugire
ZrmETET Member of Pariament, (Sanjay Shamr
=

]
¥
M| Manage Development Work g Manage Out of State/Constiuency g :
g Mo I Work Recommendation I Manage Calamity Consent l MP Work Recommendafion i
U
L
3
s 0 New Development Work New Out Of State/Consttuency Wark
Manage Fund Enhancement Approval R ActvtyMiork Request R sl R bl R
; o
New Calarily Consent |

Screen 8: Manage Development Work Recommendation




1. To raise the new work recommendation, Hon’ble MP will click on ‘Recommend Work’ button.

C‘.@B Member of Parliament, (Sanjay Shamr
Manage Inbox Dashboard

.ﬁ, MPLADS -
SAKSHI Home | Fontsize | Settngs | Password Mansgement | Logout Sanjay Dhotre

Manage Development Work Recommendation
Recommendation Date

8]

wm-rSooE <2

Tolal Records 5

Letter No. Recommendation Date Total Recommended Amount
1 LNMPO57/2022-2023112 14-03-2023 5000000 &
2 LNMPO5772022-2023/9 10-03-2023 5000.00 Fig
3 LNMPO57/2022-2023/8 10-03-2023 6000.00 &
4 LNMPO57/2022-2023/5 09-03-2023 150000.00 4
5 LNMPO57/2022-2023/4 09-03-2023 5000.00 g

Screen 9: Recommend Work

2. Once the Hon’ble MP click on ‘Recommend Work’ button below screen will appear:

Development Work Recommendation X

Limit Detail
Total Limit Distributed Limit Available Limit
74000000.00 393772278 T0162277.22
Recommend Work
Entity/IDA * Location Type * Ccity * Ward
IDA AKOLA Maharashtra v | ®urban  CRural akola v 102
Work Category * Work * Work Description Recommended Amount *
Normal/Others v | Project for lighting of public st Q. C' Project for lighting of public 100000

streets and places

Entity/IDA : Work Description * | Location (Ward/Village) Recommended

Amount

Screen 10: Manage Development Work Recommendation

3. Select the IDA from drop down list, this is the list of IDA which comes under Hon'ble MP’s respective
constituency.

4. Select the Location Type from the radio button:
a) IfHon’ble MP selects “Urban” the City Drop Down & Ward Text box will be showing.

b) IfHon’ble MP selects “Rural” the blocks under the district get displayed as drop Down and
the villages under the selected block will be displayed.




Development Work Recommendation x

Limit Detail
Total Limit Distributed Limit Available Limit
74000000.00 383772278 70162377.22

Recommend Work

Entity/iDA * Location Type * Block Village *
IDA AKOLA Maharashtra v| Qurban  @Rural AKOLA ~ Abhaypura -
Details of Locality Work Category Work Work Description
Abhavpura near govt scheel Nermal/Cthers ~ Project for lighting of public stf Q. C' Project for lighting of public
- streets and places
4 4
Recommended Amount -
100000

Recommended

Entity/ IDA Work Description + | Location (Ward/Village) *

Validate

Screen 11: Location Type: Rural

5 Hon’ble MP must select the Activity/Work from the search box.

6 Hon’ble MP must Enter the Work Description in the text box.

7 The MP Recommended Amount for work is entered for completing the selected Activity/Work.

8 Hon’ble MP can add multiple work recommendations using the same steps.

9 Once the Hon’ble MP clicks on Add button, the entered and selected details are saved in the following
table:

Entity/IDA = : | Location (Ward/Village) =

MP Recommended
Amount =

Building for Government educational institution IDACHITTOOR1 Building for Govemment educational institution 500000.00

Building for Government aided/un-zided educational Building for Govemment aided/un-aided educational
institutions iDA CHITDOR> institutions 500000.00

Screen 12: Work Recommendation Table
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10 Once the details are saved in the table, Hon’ble MP can Edit or Delete the saved records.

MP Recommended .

Activity/Work Entity/IDA : Work Description ¢ | Location (Ward/Village) A

1 Building for Government educafional insitution IDACHITTOORT Building for Gevernment educational insfitution Ward 1 50000000 | & &

Building for Government aidediun-aided educational Building for Government aided/un-aided educational
stitui institufions

Inetitutong. IDACHITTOORZ

Palum 50000000 | £ &

Screen 13: Action Button: Edit or Delete

11 Before click on Submit button, the system will validate the recommended amount, which can’t be the
greater than the available Limit.

12 Hon’ble MP must click on the Submit button, post which confirmation alert is displayed as below:

Confirm
0 Do you want to save details?

Yes

Screen 14: Submit Confirmation Message

Post submits confirmation message, a message related to successful submission is displayed by the system.

11




g Data is Saved Successfully.

OK

Screen 15: Submitted Success Message

13 Once the work recommendation is submitted successfully, the recommendation will be sent by the
system to the assigned IDA’s login.

14 The Submitted recommendation is displayed on Manage Development work Recommendation screen
as follows:

MPLADS - ooy D
SAKSHI Home ‘ FontSize | Settngs ‘ Password Management ‘ Logout | Me’r‘v?bir MF:‘WE"L .

Manage Inbox | Dashboard | 7A L DLIE L

Manage Development Work Recommendation

"

" Recommendation Date

L

e | o

o

i

;

5

Total Records 5
Letter No. Recommendation Date Total Recommended Amount

1 LNMPOS72022-202312 1403:2023 50000 00 ]
% LNMPOS71202-20030 1003:2023 5000.00 V4
3 LNMPOS7/2022-20238 10:03:2023 500000 V4
4 LNMPO5712022-2023/5 09032023 15000000 z
5 LNMPO572022:2003/4 09032023 500000 ¢

New Recommendation

Screen 16: Manage Development Work Recommendation
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15 After submitting the recommendation, the Letter No. will be generated and on click of Letter No.
Hon’ble MP can View Submitted Recommendations.

Development Work Recommendation X

Letter Details.

Letter No. Recommendation Date

Recommended Work Details

Work Description Location (Ward/Village) ¢ |Recommended Amount:

1 Project for lighting of public strests and places IDAAKOLA Maharashira Project for lighting of public streets and places Abhaypura 100000.00

Screen 17: View Work Recommendation

16 Once the Hon'ble MPs submit the work recommendation, they can edit the recommended amount until
IDA Approve or Reject the MP Work recommendation.

2.2 Manage Calamity Consent:

Using this screen, Hon'ble MP’s can give consent to use the MPLADS funds for relief/rehabilitation work in
areas affected by Calamities. The Calamity is declared by the CNA in case of National Calamity and by SNA
in case of state Calamity. As per the MPLADS new guidelines, each Hon'ble MP’s have the pre-defined
Calamity Consent limit as follows:

1. National Calamity - 1,00,00,000/FY
2. State Calamity — 25,00,000/FY

Hon’ble MP must navigate the following path to access the Calamity Consent screen:

Node Path: Home page 2 My Modules 2 MP Work Recommendation = Manage Calamity Consent

13




w MPLA_DS - SAKSHI Home | FontSize | QuickLinks | Settings | Password Management | Logout Soxijay Ditotrey
e i R

Member of Pariiament, (Sanjay Sham.

. O

¥

" Wanage Development Work Manage Out of State/Constituency .

2 Recommendation R Work Recommendation R R MPWork Recommendation R

u

L

E

s New Development Work g New Out Of State/Constituency Work o
Manage Fund Enhancement Approval R ActivityMork Request R i el R e e R
New Calamity Consent R

i
tespigicov™

Screen 18: Manage Calamity Consent

1. Click on ‘Manage Calamity Consent’ tile.
2. To raise the Calamity Consent, click on Add New button.

. Sanjay Dhotre
Iy i et word Managemen .
SAKSHI Home Font Size Settings Password Management Logout 9 Wember of Pariament, (Sanjay Shamr_
Manage Inbox ~ Dashboard y M

Calamity Fund Consent

]
Y Consent Details

Letter No Calamity Type Calamity Name Consented Amount (:anDs:lr::ed Status

em-coo=

Screen 19: Add New

3. To raise the calamity consent, Hon’ble MP click on Add New button and below given screen is
displayed.
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Calamity Fund Consent Form

Consent Details

Available Limit
Total Calamity Limit

Distributed Calamity Limit

Distributed Limit
Available Calamity Limit

Consented Amount *

Recommendation Type : Calamity Fund Consent Financial Year 2022-2023 ~ |
Calamity Type Please Select calamity Name * |
Calamity State * Total Limit

Remark

Attachment 7 Aftach File(s) [Max 1 Attachment of 10

Screen 20: Calamity Consent Details

4. Select the Calamity Type from the drop-down list.

5. Select the Calamity Name from the drop-down list, based on the calamity type calamity name will
be showing in the drop-down list.

6. Based on the Calamity Name selection, Calamity State will be auto populated in the textbox.

7. Based on the Calamity Type selection, Available Limit, Distributed Limit, Total Calamity Limit,
Available Calamity Limit & Distributed Calamity Limit will be auto populated as label.

8. Enter the Consented Amount in the text box for the calamity affected areas.

| Calamity Fund Consent Form

Consent Details
Recommendation Type : Calamity Fund Consent Financial Year 2022-2023 T|
Calamity Type * National Calamity Calamity Name * AP_Calamity_2022 _7|
Calamity State * SNA Andhra Pradesh Total Limit 11300000
Available Limit 10250000 Distributed Limit 1050000
Total Calamity Limit 10000000 Available Calamity Limit 10000000.0
Distributed Calamity Limit 0.0 Consented Amount * 50000
Remark Pls Approve
Attachment M‘Bj Altach File(s) [Max: 1 Attachment of 10
et

Screen 21: Calamity Consent Details
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9. Click on the Save button, to save the entered details.

Success

d DATA SAVED SUCCESSFULLY.

OK

Screen 22: Consent Details Save Details

10. Once the details are saved, Concerned Hon'ble MP’s can Update or Delete the consent details.

Calamity Fund Consent Update

Calamity Type Calamity Name Consented Amount Consented Date

National Calamity AP_Calamity_2022 50000.0 27-Jan-2023

Screen 23: Consent Details: Update or Delete

11. Click on Submit button, to submit the final calamity consent by Hon'ble MP’s.

Success

g DATA SUBMITTED SUCCESSFULLY.

OK

Screen 24: Consent Details Submit
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12. Once the Hon'ble MPs submit the final calamity consent, it will be showing on the Calamity Fund
Consent landing page.

& MPLADS -

= = Settings assword Management ogout Sangay Hhote,
S, SAKSHI Home | FontSize | Settings | Password Management | Logout e of Basisait At S

Manage Inbox  Dashboard

Consent Details

u

v

H Calamity Type Calamity Name: Consented Amount Comconte

8 " LMPO57/2022-2023/13 National Calarmity. calamity test 5000.00 1d-Jan-2023 Submited
H

Screen 25: Calamity Fund Consent

13. Once the Hon'ble MPs submit the final calamity consent, they cannot edit or delete the consent.

2.3 Manage Out of State/Constituency:

Using this screen Hon'ble MP’s can recommend the development fund to out of their constituency. For each
Hon'ble MP’s have 25L/FY pre-defined limit for the recommendation.

Hon'ble MPs must navigate the following path to access the Out of State/Constituency screen:

Node Path: My Modules > MP Work Recommendation = Manage Out of State

ﬁ' MPLADS - SAKSHI Home | FontSze | Qucklinks | Settings | Password Management | Logout ojoy Dhicks) "
&S et Member of Parliament, (Sanjay Shamr
Tree List m]
"
v
" ¢
o !SQS,%‘;‘B,?E‘(?.,””"‘E“‘ Yok R R Manage Calamity Consent R MP Work Recommendation R
u
L
£
! Manage Fund Enhancement Approval Activty\Work Request gzgoDmfﬁvg‘vgg:rr‘“ \orkc R g ::;m S\fa saLa;:/Cun stituency Work R
New Calamity Consent R

22023 TATA Carsultsncy Sarvices Liried

tosDigigov™

Screen 26 : Manage Out of State

1. On click of Manage Out of State/Constituency below screen will appear:
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&

MPLADS -
" SAKSHI Home | FontSize | Settngs | FPessword Management | Logout Sanjay Do,

Manage Inbox | Dashboard

Manage Out of State/Constituency Work Details
Recommendation Date

]

Total Records §

Letter No. Recommendation Date Total Recommended Amount
1 LN/MPO057/2022-2023/10 10-03-2023 20000.00
2 LN/MPO5T7/2022-202377 10-03-2023 5500.00
3 LN/MPO57/2022-2023/3 09-03-2023 6000.00
] LNIMPOST[2022-2023/2 09-03-2023 500.00
5 LN/MPO57/2022-2023/1 09-03-2023 1000.00

Member of Parliament, (Sanjay Shamr

Screen 27: Manage Out of State/Constituency Work Details: Add Work

2. Click on Add Work button for raising the Out of state/constituency development fund by Hon'ble

MP’s. Below screen gets displayed:

Out of State/Constituency Work Details.

Scheme - Recommendation Date - EntityiDO *
Member of Parliament Local Ar v | 27.1an-2023 m) Nallakonda Gari Reddeppa 17¢] v |
Total Limit Distributed Limit Available Limit

Total Out of State/Constituency Limit Distributed Out of State/Constituency Limit ‘Available Out of State/Constituency Limit

Work Details

SNA ¢ NDA - Entity/IDA
SNA Andhra Pradesh v NDA CHITTOOR M IDA CHITTOOR1 v
Location Type * City * Ward *

®urban  ORural Chittoor v Ward 1

ActivityWork * Work Description * MP Recommended Amount -

Building for Government educz Q. C' Building for Government 500000

educational institution

Work Description ¢ Location (Ward/Village) ¢

MP Recommended
Amount

Screen 28: Add Out of State/Constituency Work

3. Select the SNA, NDA, Entity/IDA by the Hon'ble MP’s for recommend the out of state fund using

drop down list.
4. Select the Location Type to recommend the fund.
5. Select Activity/Work & Work Description to recommend the works.
6. Enter the MP Recommended Amount in the text box.
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Add Out OF

Out of State/Constituency Work Details

Scheme *

Member of Pariiament Local Ar w

Total Limit
Total Out of State/Constituency Limit

Work Details
SNA -

SNA Andhra Pradesh ~

Location Type *
CUthan  ®Rural

Activity/Work *

Building for Government educz O, C'

Recommendation Date *

27-1an-2023 ;|

Distributed Limit

Distributed Out of State/Constituency Limit

NDA ~
NDA CHITTOOR

Block *

Chittoor

Work Description *

Building for Government
educational institution

Entity/IDA

Entity/DDO *

Nallakonda Gari Reddeppa 17¢] v |

Available Limit

Available Out of State/Constituency Limit

Entity/IDA *

IDA CHITTOORL ~

Village *

Paluru

MP Recommended Amount

500000/

MP Recommended

Screen 29: Add Out of State/Constituency Work

7. Click on Add button to save the entered and selected details in the table as follows:

Add Out Of State/Constituency Wor

Total Limit Distributed Limit Available Limit

Total Out of State/Constituency Limit Distributed Out of State/Constituency Limit Available Out of State/Constituency Limit

Work Details
SNA * NDA * Entity/IDA *

Please Select

Location Type * City * Ward *
Sutban  ORural Please Select
Activity/Work * ‘Work Description * MP Recommended Amount

Work Description ¢ | Location (Ward/Village) +

MP Recommended .

Amount

1 Building for Government educational institution IDACHITTOOR1 Building for Government educational insfitution Ward 1 50000000 & §

Screen 30: Validate Recommended Fund

8. Click on Validate button to check the validation of Available Limit is not more than Recommended
Limit.
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Add Out Of State/Constituency Work

Total Limit Available Limit

Total Out of State/Constituency Limit

Distributed Limit

00,00 \ 105000000 \ o000

Distributed Qut of State/Constituency Limit Available Out of State/Constituency Limit

[ [ 50000.00) | 20 o0
Work Details
SNA ¢ NDA* EntityflDA *
Plesse Select v ‘ v ‘ v
Location Type * city Ward *
®Uroan  ORusal | Please Select ~ ‘ l |
Activity/Work * ‘Work Description * MP Recommended Amount

4

Activity/ Work Entity/IDA Work Description Location (Ward/Village) *

1 Building for Government educational ingtitution IDACHITTOOR1 Building for Government educational institution Ward 1

MP Recommended
Amount

5000000 ¢ §

Screen 31 : Submit

9. If the Validation passes then click on Submit button, before submitting the recommendation,

Hon’ble MP can Edit or Delete the fund details.

a Data is Saved Successfuly.

oK

Screen 32: Submit Message

10. Once the Hon'ble MPs Submit the details, Letter No. to be generated and Hon’ble MP cannot edit

the recommended fund.
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MPLADS i e Sanjay Dhotre

H Font i Settin Password Management | Logout
SAKSHI - ke i pn o wr Member of Parliament, (Sanjay Shamr...

Manage Inbox Dashboard

Manage Out of State/Constituency Work Details
Recommendation Date

]

emreoo=

Total Records 6

Letter No. Recommendation Date Total Recommended Amount
1 LNMP057/2022-2023/14 14-03-2023 50000.00
2 LN/MP057/2022-2023/10 10-03-2023 20000.00
3 LN/MP057/2022-2023/7 10-03-2023 550000
4 LNIMP057/2022-2023/3 08-03-2023 6000.00
5 LN/MPD57/2022-202372 08-03-2023 50000
[3 LN/MP057/2022-2023/1 09-03-2023 1000.00

New Recommendati

Screen 33: Manage Out of State/Constituency Work Details

11. By clicking on Letter No. Hon’ble MP can View the Recommended details.

Qut Of State/Const cy Work

Out of State/Constituency Work Details

Letter No. Recommendation Date Entity/DDQ

Mallakonda Gari Reddeppa 17t v |

Work Details
Location MP Recommended

Activity/Work : Entity/IDA : Work Description : (Ward)village) ° anoint

1 Building for Government educational insfitufion 1DA CHITTOOR1 Building for Govemment educational institution Ward 1 50000.00 Pending

Screen 34: View Out of State/Constituency Work Details
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2.4 Manage Fund Enhancement:
Using this screen Hon’ble MP have right to approve the Fund Enhancement request which is shared from
IDA or IA. This request depends on the requirement of fund according to the recommended work.

Navigate to the following path to access the Out of State/Constituency screen:

Node Path: My Modules > MP Work Recommendation - Manage Fund Enhancement Approval

i MPLADS - SAKSHI 1 o - Sanjay Dhotre
g i B S R Home Font Size Quick Links Settings Password Management Logout Member of Pariament, (Sanjay Shamr__
Tree List O
"
¥
L Manage Development Work Manage Out of State/Constituenc
° R R bl . R Manage Calamity Consent R MP Waork Recommendation R
u
L
£
s . New Development Work New Out O State/Constituancy Work
Manage Fund Enhancement Approval R Actvity/Work Reguest ] (il ek R Rt % ]
New Catamity Consent R

tosDigiGov™

Screen 35 : Manage Fund Enhancement Approval

1. On click of Manage Fund Enhancement Approval below screen will appear:

Member of Parliament, (Sanjay Shamr.

MPLADS -
SAKSHI Home | FontSize | Settings | Password Management | Logout 9 Samay Pugire
Manage Inbox | Dashboard dules
Manage Fund Enhancement
Works

Enter Value and Press Enter to| Q

wmrEDo= <=

Cocve | e

Tolal Records 2

Letter No. Reguested Amount Raised By
1 NA LNMPOS7/2022-2023/12 N.i - N.i - Conslraction of Footpaths/Pedestrian ways 20000.00 IDAAKOLA
2 NA LN/MP057/2022-2023/8 Ni- N.i - Constraction of Footpaths/Pedestrian ways 100000 IDAAKOLA

Screen 36 : Manage Fund Enhancement Approval
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2. Hon’ble MP must enter the remarks before approving the request. On click of Activity/work below
screen will appear:

Work e-Request Approval X

Fund Enhancement

Raised By *
IDAAKOLA

Work Details

Work No. Letter No. Recommendation Date *

ActivityWork * MP Recommended Amount * Work Description
N.i - Ni- Constraction of Footpaths/Pedestrian ways

Additional Amount * Requestor Remarks * Attachment *

Attachment pdf

Approval/Rejection Remarks

Request approve

Screen37: Manage Fund Enhancement Approval

3. Activity/Work Request:

Using this screen Hon’ble MP have right to add new activity that was not given in the original activity/ work
list.

Node Path: My Modules 2> Activity/Work Request

‘ﬁ" MPLADS - SAKSHI . : . Sanjay Dhotre.
bl aliede s Home | FontSize | Quicklnks | Settings | Password Management | Logout e P il e

u
u Manage Development Work R Wanage Out of State/Constituency R R
H | e R Manage Out of State/C: R Manags Caamity Consent R MP Work Recommendation R
i
E
€
s R X New Development Work New Out O State/Consituency Work

Manage Fund Enhancement Approval R Activity/Work Request R o Do R HerSuon e R

New Calamiy Consent

tosDigicov™

Screen38(a): Activity/Work Request
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MPLADS - SAKSHI Home | FontSize | QuickLinks | Settings
- R e

T é Sarjay Dhotee

Nember of Pariament, (Sanjay Shamr.

anrcooE <2

Manage E-Reguest

SNAiAgency Request Category RequestNo
| sanfay Shamrao Dhotre (17th| @ C' ]

Request Status
[

Lis ot E-moauest

Total Records 3

[esse seaix

oc e
iy Tomia (17 s Sooha P prE— roton pr—
2 Ajay Tamta (17th Lok Sabha) ‘Work Request Alay Tamta (17th L Reauest you to kindly create the work under master Pending
3 Ajay Tamta (17th Lok Sabha) ‘Work Request Alay Tamta (17th Lok Sabha)/Minister/2023/7348  Kindly create work in work master Approved
| Rasse Request |

Screen 38(b): Activity/Work Request

ERequest

SNAAgency ©

Request Catenory Request Title -
| Sanjay Shamrae Dhotre (17th | QL B

Request Description -

Attachments

' Atach File(s) [Max: 1 Attachment of 10 MB]

Screen 38(c): Activity/Work Request
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4. New Development Work Recommendation:
Using this screen Hon'ble MP’s can recommend the new work directly in their constituency.

Navigate to the following path to access the New Normal Work Recommendation screen:

Node Path: Home page = My Modules = New Development Work Recommendation

W MPLADS-SAKSHI o e qudusks | seteos | ressvord tonasement | Logout Saniay ohotre
A ot e Nember of Pariament, (Sanjay Shamr
Tree List [
"
v
w "
o e R e R Manage Calamity Consent MP Work Recommendation
o
o
<
B New Out OF State/Constituency Work
s ew Out OF StatelConsiituency Wo a
WManage Fund Enhancement Approval R Activity/Work Request ] R e R

New Calamity Consent R

tosDigicov™

Screen 39: New Development Work Recommendation

Rest the process for recommending the work will be same as Manage Development Work
Recommendation.
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5. New Out of State/Constituency Work Recommendation:
Using this screen Hon'ble MP’s can recommend the development fund to out of their constituency. For
each Hon'ble MP’s have 25L/FY pre-defined limit for the recommendation.

Hon'ble MPs must navigate the following path to access the New Manage Out of State/Constituency screen:

Node Path: My Modules = New Manage Out of State/ Constituency work Recommendation

T’ MPLADS - SAKSHI — . Sanjay Dhotre
vy v Byl Home | FontSize | Quicklinks | Settings | Password Management | Logout ookl DR
Tree List |
W
Manage Development Work Manage Out of State/Canstituency . 2
b sl it R Litmbe sl bl ] Manage Calamity Consent R MP Work Recommendation R
i
L
E
- 2 New Development Works =
lanage Fund Enhancement Approval R Activity/Work Request R Sl el ] R
New Catamity Consent R

©2023 TATA Cormuancy Sendces Lirited B8 Digicov”

Screen 40: New Manage Out of State/ Constituency work Recommendation
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6. New Calamity Consent:

Using this screen, Hon'ble MP’s can give consent to use the MPLADS funds for relief/rehabilitation work in

areas affected by Calamities. The Calamity is declared by the CNA in case of National Calamity and by
SNA in case of state Calamity.

Hon’ble MP must navigate the following path to access the new Calamity Consent screen:

Node Path: Home page © My Modules 2 New Calamity Consent

W’ MPLADS - SAKSHI —_— — - " Sanjay Dhotre

R Home | FontSize | Quicklinks | Settings | Password Management | Legout o P S S
Al Tree Ust 0O
v
u Manage Development Work Manage Out of State/Constituency .
° i o ] e el il R Manage Calamity Consent R MP Work Recommendation R
u
L
=
& Manage Fund Enhancement Aporoval ] Activity/\Vork Request R New DevebpmentWork R ew Out Of Slle/Consumency otk R

New Calamity Consent ]

tcs DigiGov™

Screen 41: New Calamity Consent

Rest the process for recommending the work will be same as New Calamity Consent.
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CNA
1. CNA RETURN FUND APPROVAL/REJECTION:

CNA users will have to login in with their respective username and password.

This facility enables the process of approval or rejection of IDA & NDA return fund details.
Node Path: Home page — MY MODLULES
The return of Funds can be done anytime, as per the directions of the Ministry.

MPLADS - SAKSHI Home Font Size Quick Links Settings. Password Management Logout SHARME
& s A Rers Admin, (MPLADS CNA Department)

56,723,450 309,360,450 87,677
Return Fund ( Count 23 ) Allocated Limit Total Expenditure

301,110,050

CNA ADMIN Available Limit
Admin

Total No. of Works

. vanage Inbox

Recommended Work 21

7% My Modules Completed Work with UC 2

Rt i On Going Works 3
Inbox

Manage MP Limit Allocation

©2023 TATA Consulancy Sarvices Limio tcsDigicov™

Screen 42: Homepage (CNA login)

1. CNA user can click on My Modules to move further.
Node Path: HOMEPAGE - MY MODULES - RETURN FUND

@‘ MPLADS - SAKSHI ; e CNAADMIN
e Home | FontSize | Quicklinks | Settings | Password Management | Logout i (LA A Deparimeniy
Manage Inbox Dashboard
M
2
M g : g g 0 g
" R Limit Allocation Management R Work Management R Admin R
D
u
L
5 Organization Account Mapping R Scheme Management Manage Hierarchy R
pe————— e

Screen 43: My Modules Page (Return Fund)
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2. When CNA user clicks on Return Fund option, they land on another page that have other options
like:

» INBOX

» OUTBOX

MPLADS - SAKSHI CNA ADMIN
M
m e Home Font Size Quick Links Settings Password Management Logout Admin, (MPLADS GNA Departient)

Manage Inbox | Dashboard

‘ Outbox

omrcooz <=

€2023 TATA Consultancy Services Liited tcmhaigiaov‘”

Screen 44(a): Return Fund (INBOX)

MPLADS - SAKSHI " CNA ADMIN
@ A A S Home Font Size Quick Links Settings Password Management Logout ‘Admin, (MPLADS CNA Department)

Manage Inbox | Dashboard

Inbox ']

omrcooz <=

©2023 TATA Consutancy Services Limited EB«g.Gov“

Screen 44(b): Return Fund (OUTBOX)
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1.1 INBOX:
1. CNA user will find all the requested files which are sent by the IDA/NDA users for returning
funds details.
Node Path: MY MODULES - RETURUN FUND - INBOX

MPLADS - SAKSHI . CNA ADMIN
P Tt v
5 & = Home = FontSize  Quicklinks | Sattings assword Management | Logout s N —

Manage Inbox ~ Dashboard |

Return Fund Details

"
¥
Return for
M
o
5 Q
u
L
E Search
s
Fike Description Raised By Nodal District Received Date
n . — NDA A nowiecgement Return Fund o NOAAdmn (NDA 01 Admin, NDA . LG s Pendng tor
& CHITTOOR202) o e e S NDACHITTOOR 25402023 e
. = E NDA Admin (NDA 01 Admin, NDA Pendng tor
e CHTTOORRMA2 WP Retum Fund 10 CNA) - Eaa To0R Naramass Svagrasad (150 Lok Saoha)  NDA CHITTOOR 25302023 e
. e na e . IDAAdm (1DA 01 Admin, IDA Y S for
IDARSNr DA CHITOORIZIZY] DA ACnostedgement Rstuen Fund e e~ - Set NDA CHITTOOR 25302023 prrma

[

Screen 45: Return Fund Inbox

2. CNA user can select any file by clicking on the file no. and check all the details of that
particular file and take action on it after checking all the details.

FILE NO. : IDA/Retum/IDA CHITTOOR1/2023/1
Returmn Fund Details

Wodai District : NDA CHITTOOR
Implementing District : IDA CHITTDORT

Admin Expense Fund
Amount Return Date AJC Number UTR Number
1000.00 25-Jan-2023 ICICD000315 ICICI BANK LIMITED 1234567830

Bank Closure Certificate : 214884 iS=cunty Qug Completion Certiicate pdf
IDA/NDA Closure Certificate : 2146842 Sacunty Qug Comoiefion Cedificate pdf

Remarks Approver(NDA} : 0K,

Remarks Approver{CNA) :

Screen 46: File Details
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3. If CNA user wants to reject the file, then they must select the rejection reason (Amount
mismatch, no closure certificate, others) from the dropdown that provided in the system.

Rejection Detal

Screen 47: Rejection Option

4. After remarks, user can act on that file like Approve/Reject.

FILE NO. : IDA/Retum/IDA CHITTOOR1,

NDA CHITTOOR
IDA CHITTOOR1

Amount IFSC Code Bank Name A/C Number UTR Number

1000.00 ICICO000315 ICICI BANK LIMITED

Bank Closure Certificate ©
IDANDA Closure Cartificate ;
Remarks Approver(NDA) :

Remarks Approver{CNA)

Screen 48: Return Fund
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5. One alert message will be visible for taking final decision from the user as shown below.

X

Screen 49: Return Fund

6. When CNA user selects the YES option, then the request process is completed successfully.

Screen 50: Final request Submit.
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1.2 OUTBOX:
1. In this user will find all the requested files that are sent for further processing.
Node Path: Homepage - My Modules - Return Fund - Outbox.

MPLADS - SAKSHI " — CNA ADMIN
e R Home Font Size Quick Links Settings Password Management Logout Admin, (MPLADS GNA Department)

Manage Inbox Dashboard

Inbox R

omrcooz <z

tcs Digicov™

Screen 51: Outbox page

2. User can choose any file by clicking on the file no. and check all the details of that particular file
and take action on it after checking all the validations.

MPLADS - SAKSHI Home Font Size Quick Links Settings Password Management Logout CNA.ADMIN
A w7 gl Rrer Admin, (MPLADS CNA Department)

Manage Inbox Dashboard

Return Fund Details

Return for

omrcooz

Total Records : 24

File No. i Raised for Nodal District/SNA _ Received Date
MP Fund to Mukul Shukla (Admin, NDA
ND, DADEOGHARI2023/1 gy as PesaHin) Nishikant (17th Lok Sabha) NDADEOGHAR 28-Mar-2023 Approved,
NDA/Return/NAINITAL L MP Fund to NDA Admin (Admin, NAINITAL Ajay Bhatt (17th Lok Sabha) (17th NAINITAL Uttarakhand 28-Mar-2023 Peniaves
NDA/2023/2 CNA) Uttarakhand NDA) Lok Sabha) NDA HMar- pproved:
NDA Acknowiedgement(Retum Fundto  Raiesh Verma (Admin, NDA
NDARelum/NDAAHMEDABADI2023/3 | gy bl Self NDAAHMEDABAD 28-Mar-2023 Approved.
NDARetur/NDAAHMEDABAD/2023/2 VP Acknowledgement(Retum Fundto  Rajesh Veerma (Admin, NDA Hasmukhbhai (17th Lok Sabha) NDAAHMEDABAD 28-Mar-2023 Approved.
CNA) AHMEDABAD)
Advith Sharma (Admin, IDA
IDA/Retum/IDA AHMEDABAD/2023/1 DA etum Fund)  ABUR SRET Self NDAAHMEDABAD 28-Mar-2023 Approved
NDA/Return/NDA BARPETA/2023/2 | MP Acknowledgement(Retum Fundto | Rishabh Diwedi (Admin, NDA Abdul (17th Lok Sabha) NDABARPETA 27-Mar-2023 Approved.
CNA) BARPETA)
IDA/Return/IDA BARPETA/2023/1 IDA Acknowledgement(Return Fund) SR‘Q’;’;’&?“HWE IR Self NDABARPETA 27-Mar-2023 Approved.
D TALL IDAAdmin (Admin, NAINITAL NAINITAL Uttarakhand
At DA Fund) ey Self oA 27-Mar-2023 Approved.

©2023 TATA Consutancy

tcs DigiGov™

Screen 52: Return Fund Details

3. In this user can check details of file.
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FILE NO. : NDA/Return/NDA AHMEDABAD/2023/3

Return Fund Details

Nodal District/SNA : NDA AHMEDABAD

Admin Expense Fund

Amount Rom IFSC Code Bank Name A/C Number UTR Number Remark

540000.00 22-Mar-2023 SBINO00B375 STATEBINKOF 8765432211900 089023

Amount

Bank Closure Certificate : Bank Closure Certificate.pdf
IDA/NDA/SNA Closure DA NDA Closure Certificate. pdf

Certificate :

Remarks Approver(CNA) : ok

Screen 53: File Details

CNA Limit Allocation

2. CNA Limit Allocation:
CNA users will have to login with their respective username and password.
This facility enables the process of approval or rejection of IDA & NDA return fund details.

Node Path: Home page > MY MODLULES

MPLADS - SAKSHI Home | Font Size Quick Links Settings = Password Management Logout CNAADMN
A v R Admin, (MPLADS CNA Department)
56,723,450 - 309,360,450 87,677
Return Fund ( Count 23 ) Allocated Limit \ Total Expenditure
301,110,050
CNA ADMIN Available Limit

Admin

Total No. of Works
& Vanage nbox

Recommended Work 21

= e Completed Work with UC 2

Return Fund On Going Works 3
Inbox

Manage MP Limit Allocation

Screen 54: CNA Home Page.
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2.1 CNA Limit Allocation:

1. CNA user can click on My Modules to move further.

MPLADS ) Home Font Size Quick Links Settings Password Management Logout o
ﬁSﬂAKSﬁl:;W 9 9 9 Admin, (MPLADS CNA Department)
HiYge- Eean

Manage Inbox Dashboard

Return Fund Limit Allocation Management l Work Management “ Admin

®MrCOO0Z <2

Organization Account Mapping Scheme Management Manage Hierarchy n

©2023 TATA Consultancy Services Limited

=
tcs Digicov™

Screen 55: My Modules Page (CNA Limit Allocation).

2. Once the CNA user click on Limit Allocation Management tile, the following tiles
will be shown.

» Manage Fund Allocation (CNA)

» Manage MP Limit Allocation

MPLADS ) Home Font Size Quick Links Settings Password Management Logout sty it
;AKi;I;m 9 9 9 Admin, (MPLADS CNA Department)
e GEant

Manage Inbox Dashboard

Manage Fund Allocation (CNA) Manage MP Limit Allocation Manage Activity Wise Limit Allocation

omrco0z <2

pe—m
©2023 TATA Consultancy Services Limited tcs Digicov™

Screen 56: Manage Fund Allocation (CNA).




3. CNA users click on Manage Fund Allocation for enhancing the new limit or top- up the limit.

3
M
Y
M
o
D
u
L
=
B

: MPLADS - CNA ADMIN
y - g |
ﬂs“AKsﬁ;l;ﬁu Home Font Size Quick Links Settings Password Management Logout Admin, (MPLADS CNA Department) -
Pt e Eeant

Manage Inbox Dashboard My Modules

Manage Fund Allocation

Scheme

Member of Parliament Local Ar v ‘

Total Records 1

Scheme B Total Allocated Fund ¢ Total Expenditure : Total Available Fund

1 Member of Parliament Local Area Development Scheme 570000000.00 87557.00

Allocate Fund

569912443.00

\TA Consultancy Services Limited

tosDigiGov™

Screen 57: Allocate Fund (CNA).

4. CNA users click on Allocate Fund button

Allocate Scheme (CNA) Limit

Scheme *

Member of Parliament Local Ar v

Total Allocated Fund Total Expenditure Total Available Fund

Allocate Fund *

1080000
Ten Lakh Eighty Thousand Rupees
Only

SEW Close

Screen 58: Allocate Limit (CNA).

5. CNA user entered the Allocated Fund limit to top-up the CNA A/C limit.

6. Once the CNA user click on Save button the enhanced limit will be added in the CNA A/C
successfully.
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2.2 MP Limit Allocation:
1. CNA user will assign the fresh limit to each Hon'ble MP's.

Node Path: Home Page — My Modules — Limit Allocation Management — Manage MP Limit
Allocation

MPLADS - CNA ADMIN
ﬁsﬂAKsﬁ:’;ﬁu Home Font Size Quick Links Settings Password Management Logout Admin, (MPLADS CNA Department)
e e

Manage Inbox Dashboard

Manage Fund Allocation (CNA) Manage MP Limit Allocation Manage Activity Wise Limit Allocation

omrcOU0= <2

py
©2023 TATA Consultancy Services Limited tosDigiGoV™

Screen 59: Manage MP Limit Allocation (CNA).

2. Once the CNA user click on the Manage MP Limit Allocation tile, below screen will appear.

MPLADS - SAKSHI Home | FontSize = QuickLinks | Settings | Password Management = Logout CNAADMIN
i A a P Admin, (MPLADS CNA Department)

Manage Inbox Dashboard

Manage MP Limit Allocation

Financial Year * House of the Parliament State District

2022-2023 v Please Select v Enter Value and Press Enter to Q Enter Value and Press Enter to Q

omrcooz <=

Total Records 7

NEdenurell s OneTima ReHImed Development)s Fresh Allocated Limit : Total Allocated Limit
1 L Tﬁé“a‘gn‘;r ek 17th Lok Sabha 150000.00 10000000.00 10150000.00 &
2 Abdul 17th Lok Sabha 65000.00 50000000.00 50065000.00 Ve
3 Hasmukhbhal 17th Lok Sabha 540000.00 5000000000 5054000000 Vs
4 Nishikant 17th Lok Sabha 500000.00 50000000 1000000.00 Va
5 Sanjay 17th Lok Sabha 2500000000 5000000000 7500000000 Ve
6 LS Tejasvi Surya 17th Lok Sabha 550000.00 5000000000 5055000000 Ve
7 John Barla 17th Lok Sabha 55450.00 5000000000 50055450.00 Ve

Allocate Limit Modify Limit
02023 TATA Conutancy Senosimiod el

Screen 60: Allocate Limit

3. For assigning the fresh limit to Hon'ble MP's, CNA need to click on Allocate Limit button.
4. After clicking on the Allocate limit button, the below screen will appear.
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Now CNA user will enter the Fresh Allocate Limit amount.

MP Limit Allocation X

Allocate Limit

Financial Year * House of the Parliament State District

2022-2023 v Please Select v Q Q

[seucr [ s

Total Records 25
Allocate Limit Field will remain disabled until One Time Return of Funds by respective NDA is approved.

One Time

Returned a CNA Admin ., SNA Admin ., NDA Admin . IDA Admin ., MP Development,
= Fund 3

MPName ¢ MPTenure * o S/ISC . ¢ Allocated Limit ¢ Fresh Allocate Limits o0 YRS ¢ Buni0Tom) © Exp(0.8%) | Exp(1.0%)

Fund
1 Gautam Gambhir 17th Lok Sabha
Kalpana Saini (Rajya
2 Sabha) Sitting MP
Ajay Bhatt (17th Lok

3 Sabha) 17th Lok Sabha 0.00

Tirath Singh Rawat
4 (17th Lok Sabha) 17th Lok Sabha

Anil Baluni (Rajya ;
5 Sabha) Sitting MP

Mala Rajya Laxmi
6 Shah (17th Lok 17th Lok Sabha

Sabha)

7 Kirron 17th Lok Sabha

Thirumaa Valavan
18 o 17th Lok Sabha
19 Agatha K Sangma 17th Lok Sabha
20 Dean Kuria kose 17th Lok Sabha

s 2B i - 20/ 35
Save | Close

Screen 61: MP Fresh Limit Allocation.

5. Once the CNA user entered the Fresh Allocate Limit, following limit will be automatically
calculated and auto populate in their respective fields:

» CNA Admin Exp (0.1%)

» SNA Admin Exp (0.1%)

» NDA Admin Exp (0.8%)

» IDA Admin Exp (1.0%)

» MP Development Fund (98%)
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MP Limit Allocation

Financial Year *

2022-2023

House of the Parliament State District

| Please Select [v] \ Q

Total Records 25
Allocate Limit Field will remain disabled until One Time Return of Funds by respective NDA is approved.

6

Gautam Gambhir
Kalpana Saini (Rajya
Sabha)

Ajay Bhatt (17th Lok
Sabha)

Tirath Singh Rawat

(17th Lok Sabha)

Anil Baluni (Rajya
Sabha)
Mala Rajya Laxmi
Shah (17th Lok
Sabha)

Kirron

6. After entered the Fresh Allocate Limit, CNA user will click on Save button.

MP Tenure

17th Lok Sabha

Sitting MP

17th Lok Sabha

17th Lok Sabha

Sitting MP

17th Lok Sabha

17th Lok Sabha

One Time
Returned . CNA Admin . SNA Admin . NDA Admin _

Development ° Allocated Limit = Fresh Allocate Limit = £ 0S50t = B0 50n) * Exp(0.8%)

Fund

IDA Admin
Exp(1.0%)

. MP Development,

Fund

0.00 ||[0.00 ||[0.00 ||[0.00 [0.00 [0.00 0.00 ||[0.00 |
0.00 ||[0.00 ||[0.00 ||[0.00 |0.00 [0.00 0.00 |/|0.00 |
|0.01 ||[0.01 | 108000.00] |108.00 [108.00 [864.00 1080.00 || [105840.00 |
0.00 |[0.00 |]o0.00 ]1[o.00 |0.00 |0.00 0.00 ||[0.00 |
0.00 |||0.00 ||[0.00 |||0.00 |0.00 |0.00 0.00 ||[0.00 |
|0.00 |[0.00 ||/0.00 ||[0.00 |0.00 ||]0.00 0.00 ||[0.00 |
[0.00 ||[0.00 ||[0.00 ||[0.00 [0.00 ||[0.00 0.00 ||[0.00 |

Confirm

o Do you want to save details?

Screen 63(a): Confirmation Pop-up Message.

7. If the CNA user click on the Yes button, a success alert message will be displayed on the screen.
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Success

d Details have been saved successfully.

Screen 63(b): Success Alert Message.

8. After successfully assigning the Fresh Limit to Hon'ble MP's, it will be showing on the
landing page.
The user can click on the Action button to update the selected Hon'ble MP's assigned limit.

MPLADS - SAKSHI . L i CNAADMIN .
ﬁ sty Suis Home Font Size Quick Links Settings Password Management Logout Admin, (MPLADS CNA Departrment)

amage o | oaor

' Manage MP Limit Allocation

M

s Financial Year * House of the Parliament State District

- _—

o  |2022-2023 v [Please Select v |Enter value and Press Enter to| Q Enter Value and Press Enter to| Q
5 e v [PEPoRRE [ e kil

u

L

£

s

E Fresh Allocated Limit 3 Tot. Allocated Limit
Fund

Total Records 8

MP Tenure One Time Returned Development

e Taé“a‘zrj;; TS 17th Lok Sabha 150000.00 10000000.00 1015000000
@ ARy Batliiinioc 17th Lok Sabha 01 108000.00 108000.01
abha)

3 Abdul 17th Lok Sabha 65000.00 50000000.00 50065000.00

4 Hasmukhbhai 17th Lok Sabha 54000000 50000000.00 50540000.00

5 Nishikant 17th Lok Sabha 50000000 500000.00 1000000.00

6 Sanjay 17th Lok Sabha 2500000000 50000000.00 75000000.00

7 LS Tejasvi Surya 17th Lok Sabha 55000000 5000000000 50550000.00

8 John Baria 17th Lok Sabha 55450.00 50000000.00 5005545000

Allocate Limit Modify Limit

Action Buttons

62023 TATA Consuitancy S

tcsDigicov™

Screen 64: MP Limit Allocation
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9. Using the Action button, CNA user can update the selected Hon'ble MP's assigned limit.

MP Li Allocation

Allocate Limit

Financial Year House of the Parliament State District

2022-2023 v Lok Sabha v Uttarakhand X

Total Records 1
Allocate Limit Field will remain disabled until One Time Return of Funds by respective NDA is approved

One Time
Returned

Modify Allocated . CNA Admin ., SNA Admin . NDAAdmin . IDAAdmin . MP Development,
imi Fund Y

HENGmalEY| M s s Deta o panantil (valiacatad ot Limit * Exp(0.1%) ° Exp(0.1%) ~ Exp(0.8%) - Exp(1.0%)
Fund

Ajay Bhatt (17th Lok
L Sabha) o okzaba 108000.00

Screen 65(a): Update MP Allocated Limit. (original Value)

MP Limit Allocation

Allocate Limit
Financial Year House of the Parliament State District
2022-2023 ~ Lok Sabha ~ Uttarakhand x -
Total Resore

5 4
Allacate Limit Field will remain dissbled unté Orie Time Return of Funds by respective MDA Is appraved.
one Time
Retumed . . . Modify Allocated . CNA Admin . SNA Admin . NDAAdmin . IDA Admin . MP Development,
Development Limit Exp(0.1%) Exp(0.1%) Exp(0.8%) ~ Exp{1.0%) *
Fund

Ajay Bhatt {17th Lok
Sabha)

17t Lok Sabha 455000,00 A 195,00 1560.00 Frer |

Screen 65(b): Update MP Allocated Limit. (Updated)
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10. Using the Modify Limit button, CNA user can update all the active Hon'ble MP's assign limit.

= CNA ADMI
MPLADS - SAKSHI Home | FontSize | QuickLlinks | Settings | Password Management | Logout G

IN
A AR gt e Admin, (MPLADS CNA Department)

Manage Inbox Dashboard

Manage MP Limit Allocation

Financial Year * House of the Parliament State District

2022-2023 v Please Select v Enter Value and Press Enter to Q Enter Value and Press Enter to Q

omrcooz <=

Total Records 8
me Returned Developm:

MP Tenure Fresh Allocated Total Allocated Limi
Fund
1 Lo Taé“;sh(a‘; ok 17th Lok Sabha 150000.00 10000000.00 10150000.00 &
2 AlayBrat(fnLok 17th Lok Sabha o1 195000.00 19500001 Ve
Sabha) £
3 Abul 17th Lok Sabha 65000.00 50000000.00 50065000.00 V4
4 Hasmukhbhai 17th Lok Sabha 540000.00 50000000.00 50540000.00 V4
5 Nishikant 17th Lok Sabha 500000.00 500000.00 1000000.00 Vs
6 Sanjay 17th Lok Sabha 25000000.00 50000000.00 75000000.00 Vi
7 LS Tejasvi Surya 17th Lok Sabha 550000.00 50000000.00 50550000.00 Vd
8 John Barla 17th Lok Sabha 55450.00 50000000.00 50055450.00 Va
Allocate Limit
tcs DigiGov™

Screen 66(a): Update All MP Allocated Limit

Allocate Limit
Financial Year * House of the Parliament State District.
2022-2023 v Please Select v Q Q

Total Records 8
Allocate Limit Field will remain disabled until One Time Retum of Funds by respective NDAIs approved.

PRSI s s

1 Aay Taé“;g;;; th Lok 17th Lok Sabha 10000000.00
1 e 17th Lok Sabha 195000.00

1 Abdul 17th Lok Sabha 50000000.00
1 Hasmukhbhai 17th Lok Sabha 50000000.00
1 Nishikant 17th Lok Sabha '500000.00

1 Sanjay 17th Lok Sabha 50000000.00
1 LS Tejasvi Surya 17th Lok Sabha 50000000.00
1 John Barla 17th Lok Sabha '50000000.00

Screen 66(b): Update All MP Allocated Limit

11. Once the CNA user updates the Modify Allocated Limit, Click on Modify button and the
Modify limit will be updated successfully.
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3. CNA Calamity Configuration:

CNA users will have to login with their respective username and password.
This facility enables the process of approval or rejection of IDA & NDA return fund details.
Node Path: Home page > MY MODLULES

1 National & State Calamity Configuration:
If CNA configure the National Calamity in the System, all over India's active Hon'ble MP's can
raise their Calamity consent using MP Recommendation module.

1. CNA user can configure the National Calamity using below path:

Node Path: Home - My Modules > Work Management - Calamity Configuration

MPLADS - SAKSHI - CCNA ADMIN
il Home | FontSize | QuickLlinks | Settings | Password Management |  Logout R DS eNA TR
Manage Tnhox | Dashhoard
G Tree List
-
%
" g
" Retumn Fund R Limit Allocation Management R '] Admin R
D
u
L
£ R
A Organization Account Mapping R Scheme Management R Manage Hicrarchy R

62073 TATA Consuttancy Servces Limted

ts DigiGov™

Screen 67(a): Work Management (Calamity Configuration)

" MPLADS - SAKSHI . . ag CNAADMIN
Manage Inbox  Dashboard
"
Y
" Fund Disbursement - MPLAD Calamity Configuration R Manage Admin Work Assignment
o
u
L
- E£]
s
L — e

Screen 67(b): Calamity Configuration.
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2. To Configure the National Calamity in the application, CNA user must click on
Configure Calamity Area button.

MPLADS - SAKSHI CCNA ADMIN .
i Home | Fontsize | QuickLUnks | Settings | Password Management | Logout R Ll TR WL

Manage Inbox | Dashboard | 0L

Configure Calamity State

)

w

v

y  Calamity Type  Please Select [+]

o

o

U

L Calamity State Calamity Type Calamity Name Calamity Date Start Date End Date Action

s 1 'SNA Maharashtra National Calamity Maharashtra Flood 2021 01-Mar-2023 22-Mar-2023 20-Jun-2023 s
2 SNAMaharashtra State Calamity HaNG Flu 05-Mar2023 23Mar-2023 21-0un-2023 7
3 SNA Chandigarh National Calamity Chandigarh_Calamity_2022 01-Mar-2023 24-Mar-2023 22-Jun-2023 ’
4 SNA Chandigarh National Calamity handigarh Calamity 01:Mar2023 25Mar2023 23.0un-2023 7
5 SNAMaharashtra State Calamity Earthquake 23Mar-2020 27:Mar2023 25-0un-2023 ’,
6 'SNAAssam National Calamity Floods and flu 27-May-2019 27-Mar-2023 25-Jun-2023 s
i3 'SNA Maharashtra ‘State Calamity Floods 21-Oct-2020 27-Mar-2023 25-Jun-2023 s
8 'SNA Gujarat State Calamity Floods due to heavy rain 27-Mar-2023 28-Mar-2023 26-Iun-2023  J

Screen 68: Calamity Configuration

3. After clicking on Configure Calamity Area button, the screen below will appear.

Configure Calamiity Affected Area

Calamity Type* O StateCalamity  ® National Calamity
Financial Year © | 2022-2023

Calamity State (SNA)* [ plagee Select Calamity District * | e Value and Press Enter tol Q

Calamity Date - ‘ Calamity Name r

Convibution Start | Gontribution End Date -
Date * n
Calamity Pund 1000000 Atachment -

& Attach File(s) [Max 1 Attachment of 10
Limit(per MP) 1]

Screen 69(a): National Calamity Configuration
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Configure Calamity Affected Area

Calamity Type = ® State Galamity O National Calamity

Financial Year = |2022-2023 v
Calamity State (SNA)™ | plesse Gelect Calamity District * | Enter Value and Press Enter to O

Calamity Date * ‘ Calamity Name *

Contribution Start | ibutic Date
Date *

m

Calamity Fund | 3550000 Attachment * & Attach Filefs) [Max 1 Attachment of 10
Limit{per MP) * MB]

Screen 69(b): State Calamity Configuration

4. For Configuring the National Calamity, CNA user must fille the following details:
Calamity Type-National Calamity or State Calamity

Calamity State (SNA)

Calamity District

Calamity Date

Calamity Name

Contribution Start Date

Contribution End Date

Attachment

YVVVYVYVYVYVYY

Configure Calamity Affecte
Calamity Type * O state Calamity @ National Calamity
Financial Year * | 2022-2023 v
Calamity State (SNA)® | pethi snA Calamity Distriet* | COMMISSIONER SOUTH DELH| Q C'

Calamity Data™ 17-Mar-2023 Calamity Name = Swine Flu

Contribution Start (oo ] ibution End Date
~ 29-Mar-2023 27-Jun-2023 2]

Attach File(s) [Max: 1 Attachment of 10

Calamity Fund 10000000 Attachment* &
Limit(per MP) * V8]

Screen 70: Configure Calamity Area

5. Once the CNA user has filled in all the details, Click on Save button.
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4. CNA Admin

4.1. ADMIN/EMPLOYEE CONFIGURATION:
The CNA users have privilege to create users.

CNA users will have to login in with their respective username and password.
Node Path: Home page — MY MODLULES

MPLADS - SAKSHI Home | Font Size Quick Links Settings | Password Management Logout SHARGMDY,

& ge AT 4 fer Admin, (MPLADS CNA Department)
56,723,450 309,360,450 87,677
Return Fund ( Count 23 ) Allocated Limit Total Expenditure

301,110,050
CNA ADMIN Available Limit
Admin

Total No. of Works

* Manage Inbox
Recommended Work 21
E°2 My Modules Completed Work with UC 2
. On Going Works 3

Inbox

Manage MP Limit Allocation

©2023 TATA Consuta

e Digicov™”

Screen 771: Homepage (CNA login)

1. CNA user can click on My Modules to move further.

Node Path: HOMEPAGE - MY MODULES - ADMIN > ADMIN/EMPLOYEE CONFIGURATION
> MANAGE ADMIN/EMPLOYEES

% MPLADS - SAKSHI tome | FontSize | Quickiinks | Setings | Password Management |  Logout CHAROMN
v e Admin, (MPLADS CNA Department)
Manageinbox  Dashboard
Tree List
:
v
o Retum Fund Limit Allocation Management R ‘Work Management Admin R
o
u
L
£ g o
£ Organization Account Mapping R Scheme Management R Manage Hierarchy R

s DigiGov™

Screen 72: My Modules Page (CNA Admin)
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2. After clicking on ADMIN button, the following screen below will appear.
Now Click on Admin/Employee Configuration.

¥ MPLADS - SAKSHI Home | FontSize | Quicklinks | Setings | Password Managemen | Logout SIEA AL
[y Admin, (MPLADS CNA Department)

Manage Inbox. Dashboard dules

Department Configuration R Admin/Employee Configuration R Access control R

emrcooE <E

tosDigiGov™

Screen 73: Admin page

3. Click on Manage Admin/Employee Tab to create a User

f ' MPLADS - SAKSHI A ADMIN
g vt Lo M Home | FontSize | QuickLlinks | Sefiings sword Management | Logout Al GBS D

Manage Inbox | Dashboard " iules

e S e R o oo Koty R Do g ]

omrcooE <z

Screen 74: Admin/Employee Configuration page
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4. On Clicking the Manage Admin/Employee we get the following page.

s i R Admin. (MPLADS CNA Department)

Manage Inbox | Dashboard

Update

Department > Employees.

"
e v | [tz (i Q
u il - il
e
5 Employee No < Employee Full Name Birth Date User Name | GPF No Status
3017101 testabc user 01 Nov 2000 MPLADS_TEST_USERO1 ACTIVE A=
3017100 Test User UAT 04 Feb 1397 MPLADS_UAT_IA ACTIVE W=
O 3017089 Sunil Kumar Jassal 25 Aug 1969 MPLADS_MP ACTIVE =
3017098 Ranjan Gogol 02 Jan 1998 MPLADS_MP_NRS._RanjanGogol ACTIVE L]
3017095 Pradeep Chavda 02 Jan 1998 MPLADS IA_CHK_ANANTAPUR ACTIVE LR
O 3017084 Sunil Vakil 02 Jan 1958 MPLADS_IA_CHK_ALIPURDUAR ACTIVE Lkt
8] 3017093 Chetan Patil 02 Jan 1938 MPLADS_IA_ALIPURDUAR ACTIVE ke
O 3017092 Sushil Verma 02 Jan 1998 MPLADS IA_ANANTAPUR ACTIVE L]
3017001 Chinmay Talati 02 Jan 1998 MPLADS_IDA_ANANTAPUR ACTIVE v e
3017000 Abid Al 02 Jan 1998 MPLADS._IDA_ALIPURDUAR ACTIVE o

D | | (120/me)

IcsDigiGoV

Screen 75(a): Manage Admin/Employee page

4.1.1 Manage Admin/Employee
1. Create New Users
1. Now Click on the New Tab as shown Below.

KSHI Home Font Size Quick Links Settings Password Management Logaut G GRARDMIN

i e B Admin, (MPLADS CNA Department}

Dashboard

Department > Empioyees

"
g S e B S IBRRE A TS "~ | [Contzins a
i) Total Records : 346
it Employee No : Employee Full Name Birth Date User Name | GPF No Status Client Name
O soi7ior tesiahe il 01 Nov 2000 MPLADS_TEST_USEROL ACTIVE e
e 017100 Test User UAT 04 Feb 1097 MPLADS_UAT Ia ACTIVE et
© 3017089 Sunil Kumar Jassal 25 Aug 1969 MPLADS MP ACTIVE L]
3017098 Ranjan Gogoi 02 Jan 1998 MPLADS_MP_NRS_RanjanGogoi ACTIVE =
3017095 Pradeep Chavda 02 Jan 1998 MPLADS IA_CHK_ANANTAPUR ACTIVE Lk
3017084 Sunil Vakil 02 Jan 1998 MPLADS_IA_CHK_ALIPURDUAR ACTIVE Lkt
O 3017083 Chetan Patil 02 Jan 1998 MPLADS_IA_ALIPURDUAR ACTIVE Lkt
O 307082 Sushil Verma 02 Jan 1998 MPLADS IA ANANTAPUR ACTIVE i
© | 3017081 Chinmay Talaii 02 Jan 1958 MPLADS_IDA_ANANTAPUR ACTIVE LR
3017090 Abid Al 02 Jan 1958 MPLADS_IDA_ALIPURDUAR ACTIVE L
EEE sl (1-10/3%]

Screen 75(b): Manage Admin/Employee page (New Tab)

48




2. On Clicking the New Tab, an Employee Details Pop-up window opens up, where the user has

to enter all the details.

The fields having red * are mandatory.

Client Name *

User Name / GPF Na *

Salutation

Middle Name

Date of Birth *

Employee Type *

Start Date *

Attach User Image

| Permanen:

| 29-Mar-2023 21

# putzch File(s) [Max: 1 Attachment of 10 MB]

[Allowed Types: PNG, JPG, JPEG]

GPF Account Number

First Name *

Last Name *

Mobile Number

Email ID

End Date

7. Enter all the details.

Client Name *
User Name / GPF No *
Salutation

Middle Name

Date of Birth *
Employee Type *

Start Date *

Screen 76: Employee Details pop-up Window

v

[mPLaDS TEST USER |
T R—
|
[orppraone  m]
= o
[z m

&' Attach File(s) [Max: 1 Attachment of 10 MB]

[Allowed Types: PNG, JPG, JPEG]

GPE Account Number
First Name *
Last Name *

I

Mabile Number * 721886770

Email ID | test@hotmail com

End Date [ ®

Screen 77: Employee Details pop-up Window (details filled up)
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8. After filling all the details, click on the Save button.

Client Name * i ~

User Name / GPF No * ‘MPLADS_TES]’_LISER ‘ GPF Account Number

Salutation . ~ First Name *

Middle Name l | Last Name *

Date of Birth * i 01-Apr-2000 [ Mobile Number *
Employee Type * | Permanent v Email ID
Start Date * | 28-mar2023 o) End Date

& v e Ao
S e e e e

Attach User Image

Screen 78: Employee Details

9. On clicking Save, if all the details entered by the CNA user is proper, a success alert message
will be displayed on the screen as shown below.

a Employee Details saved successiuly.

OK

Screen 79: Employee Details
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10. On clicking OK, the user gets created and it will be visible in the Manage
Admin / Employee page.
The CNA user can also search the newly created user using the search option.

W MPLADS - SAKSHI TR Ut EXToo s ey Rpree e e ]

i i v T Ak, (VLA {hA Chmpurttret

Winags bz Deahiod

.
¥ Depariment « Gk
-
-
B Sedrch erisos et | bl i Sl || Cirsbaire ~
]
. Totsi Recards : W7
.
xaTRCE Warr S D1 gr 000 MLADS_MRLADS TEST_ LGER AT ]
mveo woatn i 01 b 2000 MLADS TEST_UsSEiGn oo o |
xTEn ot Limr LT 04 Fat 1987 MPLATS LT, 4 ACTHE o
T Sl B dasiand 5 g 10 LTS ACTHE = |
i T Hliyes Chingn 02 Sus k9N WPLAZIS_ MNP MRS Ranisibops METHE e
®ATHE Foadean Chavie O St £5080 MPLAZIG IA_CHE_ARANTAPS ACTHE =rm |
AR S ak 12 S LRG0 BELAZIS A CHI_ALRTUROUAR ACTRE L
xaoma Crwom Fu g MELATIE_IA_AUFURDUMR ACTHE C] |
= rong Bt e 03 2 P08 ML A AMANTRUS T -
et ] 12 2o L8 LA T ANAMTAPLN ACTRE el |

1 [E =AE 13300 HT)

Screen 80: Manage Admin/Employee page.
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2. Update the existing users
The CNA User can update/change the details associated with a existing User ID.
The Option to update the user ID is present next to New option (option used to create user IDs) in the same
page.
To update the user,
1. select the user ID and click on the Update Button/option as shown below.
User also has the option to search for the desired User ID.

MPLADS - SAKSHI g | Pena s || e | e Namiomett. | SRR ALK RDM .
i e 2 . ' A (MPLATSS A Depacme)
e Trstui

Search Ootion

7
i

w || Contale

- ] :
‘B

[ 4

£

o

B8 Age F0C0 WPLADS WPLADS TEST_USER ACTE S L
= Ve PLADS WD, BONDECHERIRT ACTHE 20 s

Li-#s3y

Select user ID by
checking radio button

Screen 81: Manage Admin/Employee page (update)

2. On clicking the update button, we get a Pop-up window as shown below.
Edit the required field/fields and click on Save button, to save the changes

Employee Details
Client Name *
User Name / GPF No * Mp USER GPF Account Number [mp
Salutation 3 First Name * | Karthik
Middie Name T Last Name * |shinde
Date of Birth * 01-Apr-2000 Mobile Number * 9721666770

Employes Type * | Permanent v Email ID | test@hotmail.com

Start Date * 29-Mar-2023 mn End Date [

& pftach File(s) [Max: 1Attachment of 10 MB]
Attach User Image Al Types: NG, JPG, JPEG] Preview

Screen 82: User Details Update Window (update)
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Client Name *

User Name / GPF No * 1PLA P SE GPF Account Number

‘Salutation 3 First Name * Karthik

Middie Name Last Name * Shinde

Date of Birth = 01-Apr-2000 =] Mobile Number * 9721666770

Empioyee Type * Parmanent v Email D KShinde@Bharatmail.cam

Start Date * 29-Mar-2023 n End Daly

Aftach & Aftach File(s) [Max. 1 Attachment of 10 MB] 5
i [Alowed Types: PNG, JPG, JPEG] Preview

Screen 83: User Details Update Window (Updated)

3. On Clicking Save, a Pop-up window appears to notify the users that details have been updated
Successfully.

a Employee Details saved successfully

OK

Screen 84: Success Pop-up message
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4. On clicking Ok, the details are updated successfully and is visible in the page.

g MPLADS - SAKSHI T O GWMMN
it . . i

A, (MPLADS CNA Dapattmentl

Manage [nbox

Mew  Updste  Activabe/inactate

"
Y. Department > Employsee
"
o
B Showing records whers: At ast one feld + || Coritains v | hart
L
3 Total Recoros : 2
s
Employee Bo o Employee bull Name Hirth Date User Name et Name :
3017402 [ 01 Ape 2000 MPLADS WPLADS_TEST_USER ACTVE Cnk
011036 Karink 4 2 Jan 18 MPLACS NUA_PONGHHERSTY ACTVE B
EE: e

Screen 85: Manage Admin/Employee page

3. Activate/Deactivate the users

1. The user can activate/ deactivate a user, by first selecting the user and then clicking on the
Activate/Inactivate button present next to the update button.

2. On clicking the button, the status of the selected user changes,

3. If user was inactive, the status changes to Active and vice versa.
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4.1.2 Post Configuration

Here, the CNA User can create Posts / Roles

Node Path: HOMEPAGE - MY MODULES - ADMIN - ADMIN/EMPLOYEE CONFIGURATION
-> MANAGE POSTS

MPLADS - SAKSHI J s - o B CNAADMIN

Maniage Inbox

Iree List
:
¥
,”J‘ Manage Admin/Employeas Manage Designation R Manzge Posts R Emgloyce Post Vapping R
v
i
L
£ e
& Data Migration ]

42623 TATA Consaitancy Senvees Linied

Screen 86: Admin/Employee Configuration Page

1. On Clicking the Manage Posts Tile, the Following screen is displayed
It is similar to the Manage Admin/ Employees Page.
The user can create a new post, update existing post in the system and even deactivate a post/role

MPLADS - SAKSHI CNA ADMIN

Manage Inbox
New  Update Activate/Inactivate

Department > Posts

Search records where | At least one field v || contains Ml Q

Total Records : 349

wmrcooz <=z

Post Name z Post Short Name : Status B Start Date B End Date 2 Client Name

Test Post Post ACTIVE 12Apr 2023 b
D maker maker ACTIVE 11 Apr 2023 W g
O ADMINISTRATOR ADMINISTRATOR ACTIVE 31 Mar 2023 Bt
O CONTROLLER CONTROLLER ACTIVE 31 Mar 2023 BRI e
O Member of Parliament Member of Parliament ACTIVE 31 Mar 2023 Bk
O mP1 MP1 ACTIVE 31 Mar 2023 BRI HwE
O  TESTER TEST ACTIVE 30 Mar 2023 Bk
O testgp test ACTIVE 30 Mar 2023 Bk
o [t 1a ACTIVE 30 Mar 2023 gt
O admn adm ACIIVE 30 Mar 2023 R
B vsEE [1-10/349]

2073 TATA Consuitancy Services Limied

tcsDigiGov™

Screen 87: MANAGE POST Page
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1. Create new Post

1. To create a new Post, Click on the New button.
A Post Details window opens up.

Post Details
Client Name * Please Select Department * | MPLADS CNA Department | Q.C'

Post Name * Post Short Name *

Parent Post
Department Parent Post

Start Date * 12-Apr-2023 " End Date

|

)

Screen 88: Post Details Page

2. Enter the Details and click on the save button as shown below.
Select the Department by clicking on the Search icon.

Post Details
| Please Select Department * |MPLADS CNA Department | Q.C'
| IDA Admin Post Short Name * |10AA

Parent Post ‘

Departiment Parent Post [ v
Sl Do [12-Apr-2029 End Date |28-Apr-2023 2]

Screen 89(a): Post Details
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3. When user clicks on the search icon, a unit selection Dialogue Box Appears.
The user can select the Department via mouse clicks.

Unit Selection

Description Type
1

|
J. MPLADS CNA Department MPLADS CNA Department Head Office

J. Delhi SNA Delhi SNA State Nodal Agency(SNA)
| . COMMISSIONER EAST DELHI MUNICIP) COMMISSIONER EAST DELHI MUNICIPAL CORPORATION Nodal District Agency(NDA)
l COMMISSIONER NORTH DELHI MUNIC] COMMISSIONER NORTH DELHI MUNICIPAL Nodal District Agency(NDA)
i

'CORPORATION
COMMISSIONER SOUTH DELHI MUNICI SORPISSIONER SOUTH DELHT MUNICIPAL Nodal District Agency(NDA)
Rajasthan SNA Rajasthan SNA State Nodal Agency(SNA)
SNA ANDAMAN AND NICOBAR ISLANDS SNA ANDAMAN AND NICOBAR ISLANDS State Nodal Agency(SNA)
SNA Andhra Pradesh SNA Andhra Pradesh State Nodal Agency(SNA)
SNA Arunachal Pradesh SNA Arunachal Pradesh State Nodal Agency(SNA)
SNA Assam SNA Assam State Nodal Agency(SNA)
. GNA Rihar CNIA Rihar Chabn Madal Anancu/SAAY.
Double-click the folder to expand

Screen 89(b): Department Selection

Post Details

Client Name * 1 Department * COMMISSIONER EAST DELHI t Q. C'

Post Name * IDA Admin Post Short Name * IDAA

b e COMMISSIONER EAST DELHI I Q. C' PRSITRGSt AL

1
Start Date * 12-Apr-2023 n ‘ End Date .

Admin

Save | Reset | Close Adiiki

maker

Minister
Minister
Minister
Minister
Minister
Minister
testgrp
TESTER

Screen 89(c): Post Details Selection

4. After the User Clicks on Save,
A dialogue box with option/ button “OK” appears
This Dialogue box confirms the creation of new Post
After the user clicks on OK, the new Post is created and can be seen in the Manage Posts Page.
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f  MPLADS - SAKSHI CNAADMIN
@ s Home |  Font Size Favourites Password Management |  Logout A AT A

Manage Inbox

New  Update  Activate/Inactivate

v Department > Posts
M
S Search records where | At least one field v || contains |l Q
E Total Records : 350
S Post Name Post Short Name Status Start Date End Date
Test Post Post ACTIVE 12Apr 2023 ELE it
IDAAdMn IDAA ACTIVE 12 Apr 2023 28 Apr 2023 e
maker maker ACTIVF 11 Apr 2023 Eenieid
ADMINISTRATOR ADMINISTRATOR ACTIVE 31 Mar 2023 BRI e
O CONTROLLER CONTROLLER ACTIVE 31 Mar 2023 gt
O Memberof Pariiament Member of Pariiament ACTIVE 31 Mar 2023 ki
MP1 L ACTIVE 31 Mar 2023 Fwaieg
TESTER TEST ACTIVE 30 Mar 2023 R e
test grp. fest ACTIVE 30 Mar 2023 ek
C 1 1a ACTIVE 30 Mar 2023 A wivg
EEeE sl [1-10/350]

Screen 90: Manage Posts Page

2. Update Post

The CNA User can update/change the details associated with a existing Post.
The Option to update the user ID is present next to New option (option used to create user IDs) in the same
page.

1. select the Post and click on the Update Button/option as shown below.
User also has the option to search for the desired user by clicking on the search button.

¥ MPLADS - SAKSHI CNAADMIN
@ MELADS - Home | FontSize | Favourtes | password Management | Logout T AT

Manage Inbox

H Department > Posts
M
9 search records where |t least one field v | contains v Q
E Total Records : 350
S Post Short Name Status Start Date End Date Client Name
Test Post Post ACTIVE 12 Apr 2023 g
©  IDAAdmin IDAA ACTIVE 12 Apr 2023 28 Apr 2023 e
O maker maker ACTIVE 11 Apr 2023 RS
O ADMINISTRATOR ADMINISTRATOR ACTIVE 31 Mar 2023 R S
O CONTROLLER CONTROLLER ACTIVE 31 Mar 2023 B
Member of Parliament Member of Parliament ACTIVE 31 Mar 2023 e
O |MP1 MP1 ACTIVE 31 Mar 2023 e
O  TESTER TEST ACTIVE 30 Mar 2023 RIS
O ftestgp test ACTIVE 30 Mar 2023 e
o 1 1a ACTIVE 30 Mar 2023 G
BH: /s @ [1-10/350]

Screen 91: Manage Posts Page
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2. On clicking the update button, we get a Pop-up window as shown below.
Edit the required field/fields and click on Save button, to save the

Client Name * T wiwE v Department * 'COMMISSIONER EAST DELHI MUNICIPAL CORPORATION

Post Name * DA Admin | Post Short Name * IDAA

ki | COMMISSIONER EAST DELHI | Q. C* Parent Post

TESTER [v

EVacant Flag

Movement Flag * COMNQ v

Start Date * 12-Apr-2023 ‘E‘ End Date

Save Close

28-Apr-2023 "

Screen 92(a): Posts Details (update)

3. Make the desired changes and click on Save button.

Client Name * Y FEE v ‘ Department * 'COMMISSIONER EAST DELHI MUNICIPAL CORPORATION

Post Name * IDA Admin Post Short Name * 1DA Tester
Parent Post

Department COMMISSIONER EAST DELHI | O, C' Parent Post TESTER |~

BVacant Flag

Movement Flag * coMng -
Start Date * 12-Apr-2023 [m] End Date 28-Apr-2023 (o]

Save Close

Screen 92(b): Posts Details (updated)
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4. The changes will be reflected in the Manage Posts Page.

W wpLADS - saksHI cnaRouN

i utas £ ik o

Admin, (MPLADS CNA Departmant)

u
A
Ll
b Seare records where | At least one fisld || Contains vl Q
E Total Records : 350
s Post Short Namic 7 Status : Start Date 2 End Date 5 Client Name 5
Tt Post Post AGTIVE 1291 2023 T
DA Admn ioATister & ACTIVE 12 g1 2023 2001 2023 Lok
maker maker ACTIVE 11 Apr 2023 Lk
an R DMINSTRATOR ACTH 1 M 2771 e

Screen 92(c): Posts Details (updated)

3. Activate/Deactivate the Post

1. The user can activate/ deactivate a Post, by first selecting the Post and then clicking on the
Activate/Inactivate button present next to the update button.

2. On clicking the button, the status of the selected Post changes,

3. Ifuser was inactive, the status changes to Active and vice versa.
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4.1.3 Employee Post Mapping

Here, the CNA user maps the user IDs with the Posts/ roles.

Node Path: HOMEPAGE - MY MODULES - ADMIN - ADMIN/EMPLOYEE CONFIGURATION
- EMPLOYEE POST MAPPING

MPLADS - SAKSHI CNA ADMIN
by WA Home Font Size Favourites Password Management Logout Admin, (MPLADS CNA Department)

Manage Inbox

Manage Admin/Employees R Manage Designation R Manage Posts R R

M
Y
[
o
D
u
L
E
s

Data Migration R

2023 TATA Consutancy Services Limited Eaigxcov'

Screen 93: admin/employee configuration page

1. When user clicks on the Employee post mapping tile, the following screen appears.

" MPLADS - SAKSHI CNAADMIN
ﬁ il et Home |  Font Size Favourites Password Management | Logout ‘Acimin, (MPLADS CNA Depaiiment)

Manage Inbox

New  Activate/Inactivate

v Department > Employee Post Mapping
o . -
D Search records where At least one field v || Contains v |l Q
5 Total Records : 346
: Post Name Status Start Date End Date Client Name
O TestPost Abhishek Jha Admin ACTIVE 12Apr 2023 AT
O ADMINISTRATOR KAR STATE Admin ACTIVE 31 Mar 2023 Bk
O | CONTROLLER BAN NDA Admin ACTIVE 31 Mar 2023 I
O Member of Parliament CV RAMAN Member of Parliament ACTIVE 31 Mar 2023 I HE
TESTER ABC DELHI Admin ACTIVE 30 Mar 2023 I
testgm Chandni Kumari Admin ACTIVE 30 Mar 2023 R
1 Chandni Kumari Admin ACTIVE 30 Mar 2023 I
admin biihar nda Admin ACTIVE 30 Mar 2023 A TG
ADMIN1 RAKESH JHA Admin ACTIVE 30 Mar 2023 Bk
O ADMIN2 CHANDNI KUMARI Admin ACTIVE 30 Mar 2023 R
Bl esEE [1-10/346]

62023 TATA Consultancy Services Limited E/s“n-gyecv i

Screen 94: Employee post mapping page
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2. Click on new button and fill in the details.

Post Details

Client Name * | Please Select Department * | MPLADS CNA Department Qe

Post *

Employee * Enter Value and Press Enter to| Q Job Title * | Enter value and Press Enter to| Q

Start Date *

12-Apr-2023 ) End Date [

a
Ois Primary Unit

Screen 95: Post Details Dialogue Box

3. First select the Client Name & Department Details.

Note: The Department is the Parent department that was selected during the creation of the Post
[ refer Screenshot 19 (a and b) ]

To select the department, use the search icon.

Search icon for Department
Post Details

Client Name * Department *

Post *
Employee *

Enter Value and Press Enter te‘ Q Job Title * ‘ Enter Value and Press Enter to| Q

Start Date * |12-Apr-2023 =} End Date | &

Ois Primary Unit

Screen 95(b): Post Details Box

4. When user clicks on the icon, the following window pops up.
Select the appropriate department and click Select.
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Unit Selection

 Name D Type

J. MPLADS CNA Department MPLADS CNA Department Head Office
J. Delhi SNA Delhi SNA State Nodal Agency(SNA)
. COMMISSIONER EAST DELHI MUNICIP} COMMISSIONER EAST DELHI MUNICIPAL CORPORATION _Nodal District Agency(NDA)

COMMISSIONER NORTH DELHI MUNICIPAL 5
COMMISSIONER NORTH DELHI MUNICI CORPORATION Nodal District Agency(NDA)

COMMISSIONER SOUTH DELHI MUNICIPAL =
COMMISSIONER SOUTH DELHI MUNICI CORPORATION Nodal District Agency(NDA)

Rajasthan SNA Rajasthan SNA State Nodal Agency(SNA)
SNA ANDAMAN AND NICOBAR ISLANDS = SNA ANDAMAN AND NICOBAR ISLANDS State Nodal Agency(SNA)
SNA Andhra Pradesh SNA Andhra Pradesh State Nodal Agency(SNA)
SNA Arunachal Pradesh SNA Arunachal Pradesh State Nodal Agency(SNA)
SNA Assam SNA Assam State Nodal Agency(SNA)

1. Double-click the folder to expand

Screen 96: Unit Selection Window

5. After Selecting the Department, the options appear in the Post field.
The field will contain a list of all the posts linked with the selected department.

Post Details

Client Name * i Department * | COMMISSIONER EAST DELHI P O, C'

Post *

IDAAdmin

Employee * il Job Title * Enter Value and Press Enter to| Q

Start Date * 12-Apr-2023 [ End Date o

Ois Primary Unit

SETS eset Close

Screen 97: Post Details Box

6. Fill in all the details and click on the Save button as shown below.
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Post Details
Client Name *
Post *
Employee *

Start Date *

Ois Primary Unit

IR FiEE

IDA Admin

Karthik Shinde

12-Apr-2023

Department * | COMMISSIONER EAST DELHI f Q. C'

v
v]
ac Job Title * | MAKER
n]

End Date |30-Apr-2023

B e | o |

Screen 98: Post Details Box

7. After Clicking on save, a success message pops up.
When user clicks OK, the details are saved in the system and the mapping appears in the
Employee post mapping page

Success

a Post Details saved successfully.

Screen 99(a): Post Details Success
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MPLADS - SAKSHI CNA ADMIN
@ AT s Home |  Font Size Favourites Password Management Logout Admin, (MPLADS GNA Department)

Manage Inbox | .

ry New Activate/Inactival

Y Department > Employee Post Mapping

H

D Search records where | At least one field v | Contains v Q

: Total Records : 347

. Post Name Employee Name Status End Date
O TestPost Abhishek Jha Admin ACTIVE 12 Apr 2023 ELEnC
‘ O IDAAdmin Karthik Shinde MAKER ACTIVE 12 Apr 2023 30 Apr 2023 R e
O ADMINISTRATOR KAR STATE Admin ACTIVE 31 Mar 2023 ERECY
‘ O CONTROLLER BAN NDA Admin ACTIVE 31 Mar 2023 EUEECE
O Member of Pariiament CV RAMAN Member of Parliament ACTIVE 31 Mar 2023 TR HEE
‘O TESTER ABC DELHI dmin ACTIVE 30 Mar 2023 R
O ftestgrp Chandni Kumari Admin ACTIVE 30 Mar 2023 TR
‘ O |1 Chandni Kumari Admin ACTIVE 30 Mar 2023 R AR
O admin bilhar nda Admin ACTIVE 30 Mar 2023 TRy
O ADMIN1 RAKESH JHA Admin ACTIVE 30 Mar 2023 TR

[1-10/347]

Screen 99(b): Employee post mapping page
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4.1.4 Data Migration

This Functionality is provided for creating user IDs via bulk upload.
Here the user has to download a template and enter the details of the users accordingly.

Node Path: HOMEPAGE > MY MODULES - ADMIN > ADMIN/EMPLOYEE CONFIGURATION
- Data Migration

MPLADS - SAKSHI CNA ADMIN
ﬁ R Home | Font Size Favourites Password Management Logout Admin, (MPLADS GNA Department)
Manage Inbox !
Tree List [m)
M
X
H Manage Admin/Employees Manage Designation Manage Posts Employee Post Mapping
D
u
L
= ” i +
: Data Migration R

©2023 TATA Consuitancy Services Limited

tcs DigiGov™

Screen 100: Admin/Employee Configuration Page

When the user clicks on the Data Migration Tile, the following screen appears.

MPLADS - SAKSHI

9 CNA ADMIN
Bt e Home Font Size Favourites Password Management Logout G Admin, (MPLADS CNA Department)

Manage Inbox

Data Migration

Client *
1 WG v

Migration Mode *
®0ignization Details

wmrcooE <=

OEmployee Detalils

~ Download Template
Upload Excel

&' AttachFile(s) [Max: 1 Attachment of 10 MB] s YebEnlpE

2023 TATA Consultancy Services Limited

tes Digicov™

Screen 101: Data Migration Page
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1. Organization Details:
For organization details, download the template from the Download Template link as shown below.
Fill in the details and upload the Template by clicking on the Process Upload Data button

2% DhpGOV s X B - o
q c A & vasng et U A »d 0o ®
MPLADS - SAKSHI - . ’ § " Recent dow § »

PP — 2 £ - > RADS CNA Deparsment

Manage Inten y Modulas o

Oata Mgy 380

Cuerst -

Migraticn Mooe

® Orgrizatir Detais

AT EOOE <

Erproyoe Detass

Link to download the Template Sumriced Terciate

Uplosd Brcel

P - U020 O |

Screen 102(a): Data Migration Page (Organization Details)

2. Employee Details:
For employee details, there is one more additional step of selecting the roles/ group in the Role Field.

" MPLADS - SAKSHI ; CNAADMIN )
m P ol Home Font Size Favourites Password Management Logout Admin, (MPLADS GNA Department)

Manage Inbox

Data Migration

Glient * Role
R HE v Enter Value and Press Enter to, Q

Migration Mode *
OOrgnization Details
[OEmpioyee Details]

omrcooE <=

Download Template

Upload Excel

& Attach File(s) [Max: 1 Attachment of 10 MB] Process Uploaded Data

2023 TATA Consultancy Services Limited

tcsDigiGov™

Screen 102(b): Data Migration Page (Employee Details)
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4.1.5 Manage Designation

Here, the CNA user can create designations and assign hierarchy.
Node Path: HOMEPAGE - MY MODULES > ADMIN - ADMIN/EMPLOYEE CONFIGURATION
- Manage Designation

" MPLADS - SAKSHI CNA ADMIN
@ s o Back | Home | Favourites G/—wmm (MPLADS CNA Department)

Manage Inbox

Manage Admin/Employees R R Manage Posts R Employee Post Mapping

wmrcooE <=

Data Migration

02023 TATA Consutancy Services Limited

tesDigiGov™

Screen 103: admin/employee configuration page

3. On Clicking the Manage Designation Tile, the Following screen is displayed
It is similar to the Manage Admin/ Employees Page.
The user can create a new designation, update existing designation in the system and even deactivate
a designation.

¥ MPLADS - SAKSHI . CNAADMIN
@ RSN Back | Home. | Favourites ‘Admin, (MPLADS CNA Department)
Manage Inbox
Pl Nev  Upssie  Acivatemnacivate
Y Department > Job Titles
m
o — —
8 Search records where | At least one field v || Contains v Q
i Total Records : 7
< Designation Name = Job Title Short Name - - - End Date - Client Name
O SNA SNA A Active 19 Apr 2023 R
O TESTER TESTER -1 Active 17 Apr 2023 EREiE
APPROVER APPROVER A Active 12Apr 2023 R
O MAKER MAKER A Active 12Apr 2023 ki
O Checker Checker Bl Active 01 Mar 2023 G
D Member of Parliament Member of Parliament A Active 24 Jan 2023 EREi
Admin Admin A Active 24 Jan 2023 R

tcsDigicov™

Screen 104: Manage Designation page
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1. Create New Designation

1. Now Click on the New Tab as shown Below.

MPLADS - SAKSHI CNA ADMIN =
E ) macki|| peme | Tametimen ‘Admin, (MPLADS CHA Dapariment)

Manage Inbox I ::::’

2

¥

-

o

o

u

L

E

X Designation Name Job Title Short Name Level s : End Date Client Name
(o] SNA SNA 1 Active 10 Apr 2023 e e
O TESTER TESTER 1 Active 17.Apr 2023 T
O APPROVER APPROVER 1 Active 12 Apr 2023 5w
O MAKER MAKER 1 Adive 12 Apr 2023 R
o) Checker Checker 1 Active 01 Mar 2023 A
4 Member of Parkament Member of Pastament 1 Active 24 Jan 2023 A
O Admin Admin 1 Adtive 24.Jan 2023 I

Screen 105: Manage Designation page (New)

2. On Clicking the New Tab, a Job Title Details Pop-up window opens up, where the user has
to enter all the details.
The fields having red * are mandatory.

|Please Select Jo Tite *
Job Title Short Name * [ | Level

Start Date * | 25-Apr-2023 End Date

Screen 106: Job Title Details popup window
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3. Enter all the details and click on Save button.

Job Title

Client Name * FEEs j\ Job Title * [Test123

Job Title Short Name * | Test Level [2

Start Date * | 25-Apr-2023 " End Date
m Reset Close

Screen 107: Job Title Details popup window

4. On clicking on Save button,
The newly create Designation appears in the list as shown below.

MPLADS - SAKSHI CNAADMIN .
S o e sack | Home | Favourites G ‘Admin, (MPLADS CNA Department)

Manage Inbox m

Update

Department > Job Titles

Search records where | At least one field v || Contains v Q

wmFco0E <E

Total Records : 8

Designation Name Job Title Short Name : s Status Start Date End Date Client Name
® Testi23 Test B Active 25Apr 2023 29Apr 2023 R
O  SNA SNA - Active 19 Apr 2023 EEiE
O | TESTER TESTER iy Active 17 Apr 2023 R
O APPROVER = Active 12Apr 2023 R
o MAKER A Active 12 Apr 2023 R
O Checker 5 Active 01 Mar 2023 Rkt
O Member of Parliament Member of Parliament A Active 24 Jan 2023 R
O Admin Admin -1 Active 24 Jan 2023 R

Screen 108: Manage Designation page
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2. Update the existing Designation

The CNA User can update/change the details associated with an existing Designation.

The Option to update the Designation is present next to New option (option used to create designations) in
the same page.

To update the Designation,

1. select the Designation and click on the Update Button/option as shown below.
User also has the option to search for the desired Designation.

f  MPLADS - SAKSHI CNAADMIN
@T s i R Back | Home | Favourites Admin, (MPLADS CNA Depariment)

Manage Inbox

New Update Actvatenactvate

Department > Job Titles

Search records where At least one field v || Contains v Q

wmrcooz <

Total Records : 8

Designation Name s Job Title Short Name = S s Start Date s End Date s Client Name
®  Test12s Test B Active 25 Apr 2023 29 Apr 2023 R
O SNA SNA -1 Active 19Apr 2023 WG

TESTER TESTER -1 Active 17 Apr 2023 R

APPROVER APPROVER < Active 12 Apr 2023 I

MAKER MAKER - Active 12Apr 2023 RIFE

Checker Checker A Active 01 Mar 2023 WS

Member of Parliament Member of Parliament A Active 24 Jan 2023 R

Admin Admin 1 Active 24 Jan 2023 G

©2023 TATA Consultancy Services Limited EBigiGov 3

Screen 109: Manage Designation Page(update)

2. On clicking the update button, we get a Pop-up window as shown below.
Edit the required field/fields and click on Save button, to save the changes.
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Client Name * Please Select Job Title * Test999|

Job Title Short Name * Test Lovel 2

Start Date * 25.Apr-2023 End Date 29-Apr-2023 2]

Screen 110: Manage Designation Page (update pop up)

4. After Clicking on save, the selected record gets updated as shown below.

Wi MPLADS - SAKSHI CNA ADMIN =
A wan A Saok oy Fovourties @ Admin, (MPLADS CNA Departmant)

™
= Department > Job Titles
"
E Search records where | At loast on field v | Conlains ~ |l Q
15' Total Records = 8
o Designation Name Job Title Short Name LVe : Start Date End Date Client Name
Tastsn Tesl 2 Active 26 Apr 2023 20 Apr 2023 1wt
O SHA SNA - Active 10 Apr 2023 Bk s
TESTER TESTER 4 Active 17 Apr 2023 o
O APPROVER APPROVER & Acliva 12 Apr 2023 Bk g
D MAKER MAKER 1 Active 12 Apr 2023 mEEE
) Checker Checker 1 Adtiva 01 Mar 2023 o wiEs
5 Mamber of Parliament Member of Parliament B Active 24 Jan 2023 A
D Admin Admin 1 Active 24 Jan 2023 o AEE

Screen 111: Manage Designation Page(updated)

3. Activate/Deactivate the Designation

1. The user can activate/ deactivate a Designation, by first selecting the Designation and then clicking
on the Activate/Inactivate button present next to the update button.

2. On clicking the button, the status of the selected Designation changes,

3. Ifuser was inactive, the status changes to Active and vice versa.
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4.2. Department Configuration

The CNA users have the rights to create and manage Departments like SNA, IDA, NDA

Navigate to the following path to access the Department Configuration Page:
Node Path: Home - My Modules > ADMIN - Department Configuration

MPLADS - SAKSHI CNA ADMIN

Admin, (MPLADS CNA Department)

Manage Inbox

Admin/Employee Configuration Access control

wmrcooE <E

©2023 TATA Consultancy Services Limded

Screen 112: Admin Page

When the user clicks on the Department Configuration Tile, the following screen appears.

wm-coox <=

MPLADS - SAKSHI

Back Home Favourites sali
e e Admin, (MPLADS CNA Department)
Manage Inbox e
Manage Departments R Organization Account Mapping ']

92023 TATA Consutancy Services Limied

Screen 113: Department Configuration Page
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Department Configuration page has 2 options:

» Manage Departments
» Organization Account Mapping

1. Manage Departments: This page is used to create new departments and also update existing ones.

Node Path: Home > My Modules > ADMIN - Department Configuration > Manage Departments

MPLADS - SAKSHI ” CNA ADMIN
g St o P Back | Mome: | Favourites G Admin, (MPLADS CNA Department)

Manage Inbox

Manage Departments R Organization Account Mapping

©2023 TATA Consultancy Services Limied

tosDigicov™

Screen 114: Department Configuration Page

When the user clicks on Manage Departments Tile, the following screen appears.

" MPLADS - SAKSHI CNAADMIN
g R A R Back | Mome | Favourites Admin, (MPLADS CNA Department)

Manage Inbox

New  Update

": Department > Departments
"
S Search records where At least one field v | Contains v Q
E Total Records : 1518
s DepartmentName & | Department Short Names | Department Type = | _Parent Department _+ Start Date z End Date | PFMS ShortName + Client Name
O IA_LAKSHADWEEP IA_LAKSHADWEEP Implementing Agency(1A) | IDALAKSHADWEEP ACTIVE 21Apr 2023 1A_LAKSHADWEEP R
O IA_ASHOK NAGAR IA_ASHOK NAGAR Implementing Agency(1A)  IDAASHOK NAGAR ACTIVE 21 Apr 2023 1A_ASHOK NAGAR R FwE
O IACHURACHANDPUR | IA_CHURACHANDPUR  Implementing Agency(A)  IDACHURACHANDPUR  ACTIVE 21 Apr 2023 IA_CHURACHANDPUR | 31 §ieg
1A_AIZAWL IA_AIZAWL Implementing Agency(1A)  IDAAIZAWL ACTIVE 21Apr 2023 1A_AIZAWL B
IA_DIMAPUR IA_DIMAPUR Implementing Agency(14)  IDADIMAPUR ACTIVE 21Apr 2023 IA_DIMAPUR R
IA_AMRITSAR IA_AMRITSAR Implementing Agency(IA)  IDAAMRITSAR ACTIVE 21 Apr2023 IA_AMRITSAR R HiEe
O | IAAIMER IA_AJMER Implementing Agency(1A)  IDAAIMER ACTIVE 21Apr 2023 1A_AIMER W
O IADHALAIDISTRICT  IA_DHALAIDISTRICT ImplementingAgency(IA)  IDADHALAIDISTRICT ~ ACTIVE 21Apr 2023 IA_DHALAIDISTRICT T 99
IA_ALIGARH IA_ALIGARH Implementing Agency(1A)  IDAAGRA ACTIVE 21Apr 2023 IA_ALIGARH R
O IAAGRA IA_AGRA Implementing Agency(IA)  IDAALIGARH ACTIVE 21Apr 2023 IA_AGRA R
BE: 52| [l [l [1-10/1518]

Screen 115: Manage Departments Page
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1. To Create a new Department,

Click on the new button and enter the details in the popup window (that appears after clicking on new

button) as shown below.

Department Details

Client Name * ‘aqm

Department Short
Name

* | Testss
ol
Description *
4
Department Type * | Nodal Distrct Agency(NDA)
State * | Bivar

Start Date * ‘ 25-Apr-2023

Department Name *

PFMS Short Name *

Parent Department *

Dise Code / PFMS
Agency Cod

District *

End Date

| Testings |

157 |
| COMMISSIONER NORTH DELHI | Q C'

* |pos74 |

| ARWAL v

‘zuMayrznza =) ‘

Screen 116: Departments details popup

2. To update the existing department,

Select the department and click on update button.
Once a popup window appears, make the necessary changes and click on Save

Department Details

Client Name * ‘a-qm

Depariment Short .
i |1a_AIMER

IA_AIMER
Description *
4

Department Type * [implementing Agency(1A)
State * | Rajasthan

Start Date * |21-ppr-2023

Deactivate a

Department Name *
PFMS Short Name *
Parent Department *
Dise Code / PFMS
Agency Code
District *

End Date

Save Close

|1A_AIMER
|1A_AIMER
| IbAAIMER
* |1A012 |
G v

[ =]

Screen 117: Departments details popup (update)

75




2. Organization Account Mapping: This page is used to map the departments with bank account number.

Node Path: Home - My Modules > ADMIN - Department Configuration = Organization
Account Mapping

MPLADS - SAKSHI Sandeep Singh

Manage Inbox
Tree List O

Manage Departments R

wmrcoozE <=

2023 TATA Consuitancy Servces Limited E’r‘)ig;eov i

Screen 118: Department Configuration Page

1. When the user clicks on Organization Account Mapping Tile, the following screen appear.

MPLADS - SAKSHI CNA ADMIN
ﬁ e e R WK || s, | s Admin, (MPLADS GNA Department)

Manage Inbox

, Organization Account Mapping
Y
v Entity/DDO Name Account Type Account Number
o
0 Please Select v
u
L
£
s Search Reset

Total Records 0

Entity/DDO Name Account Type ‘Account Number IFSC Code Action

No Records Found

Add

©2023 TATA Consulancy Servces Limied

tCsDigiGOV™

Screen 119: Organization Account Mapping Page
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2. To create new mapping click on the Add button.
When the user clicks on the Add button, a “Mapping Details” popup screen appears as shown below.

Mapping Details

@Nomal __ OBulk Upload

Entity/DDO Name * | MPLADS CNA Department

Account Type * |Please Select
IFSC Code Search |

IFSC Code |

Screen 120: Mapping Details popup

3. Fill in the details and click on Save button.
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4.3. Access control
Role Group Mapping

The CNA User can add all the employee of the same role in a common group.

Each group is configured with certain roles and rights.

By adding a user to the group, the CNA user does not have to manually set the access configuration of each
employee.

Node Path: Home > My Modules > ADMIN - Access control = Role Group Mapping

MPLADS - SAKSHI CNA ADMIN
@ s i o Hack |Heme [UEmtAnies Admin, (MPLADS CNA Depariment)
Manage Inbox
Tree List
.
Y
g Department Configuration R Admin/Employee Configuration R R
D
u
L
E
s

©2023 TATA Consuitancy Senvces Limited

e DigiGoV™

Screen 121: Admin Page

¥ MPLADS - SAKSHI CNARDMIN
@ St it e Bk |ome) | immouee Admin, (MPLADS CNA Department)
Manage Inbox o
Tree List

:
v
3 Role Group Mapping R
0
u
L
£
s

tes Digicov™

Screen 122: Access control
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1. When the user clicks on Role Group Mapping Tile, the following screen appears.
MPLADS - SAKSHI sack | tome | Favounon G oN Ao

Admin, (MPLADS CNA Depariment)

New WIpdaleN  Activateinactivate

ACL > Role Group Mapping

Search records where | At least one field v || contains vl Q

Total Records : 1065
Role s Role ID ¢ Group Name - Group ID : Role Type s Status. - Start Date s End Date

MANOJ TIWAR! (MEMBER
OF PARLIAMENT-Manoj
o Kumar Tiwari (17th Lok 3034959

wmFco0E <E

Worklist Group 1526 Unit Inactive 25Apr2023

Veditha Reddy (Admin-SNA
O ANDAMAN AND NICOBAR 3034803 Worklist Group 1526 Unit Active 24Apr2023
ISLANDS)

Veditha Reddy (Admin-SNA
©  ANDAMANAND NICOBAR 3034893 SNA Groupp 1528 Unit Active 24 Apr2023
ISLANDS)

Veditha Reddy (Admin-SNA
(o} 'ANDAMAN AND NICOBAR 3034893 District Admin 1538 Unit Active 24 Apr 2023
ISLANDS)

Vijay Kumar (Admin-SNA 2034805

Andhra Pradesh) Worklist Group 1526 Unit Active 24 Apr 2023

Vijay Kumar (Admin-SNA
Andhra Pradesh)
Vijay Kumar (Admin-SNA

Andhra Pradesh) 3034895 District Admin 1538 Unit Active 24 Apr 2023

o

o 3034805 SNA Groupp 1528 Unit Active 24 Apr 2023
(¢]

Nitu Glow (Admin-SNA

o

(o}

Arunachal Pradesh) 3034897 Worklist Group 1526 Unit Active 24Apr 2023

Nitu Glow (Admin-SNA
Arunachal Pradesh) 3034897 SNA Groupp 1528 Unit Active 24 Apr 2023
Nitu Glow (Admin-SNA 3034807

Arunachal Pradesh) District Admin 1538 Unit Active 24 Apr 2023

s DigiGOV

Screen 123: Role Group Mapping

1. To create a new Role/ Group mapping, click on the New Tab and enter the details in the popup
window / screen that appears as shown below and click on save.

Role Group Mapping
Client Name * Please Select
Value Type Group Name * Enter Value and Press Enter to Se Q

Role Flag Name *

Start Date * 25.Apr2023 (] End Date ) &

Screen 124: Role Group Mapping(new)

2. To modify an existing mapping,
Choose the mapping to be altered from the list by clicking on the Radio Button and then click on Update.
Alter the required fields and click on Save.

3. Similarly, to activate/ deactivate, select the mapping and click on activate/ inactivate button, present next
to the update button.

79







SNA

1. Manage Calamity:

Node Path: Homepage> MY MODULES > MANAGE CALAMITY
1. SNA users click on MY MODULES for Configuration of Calamity and Calamity fund
Reversal process.

MPLADS - SAKSHI Home Font Size Settings Password Management Logout Babul:Rac
g e R Admin, (SNA Kamataka MPLADS CNA....
NDA Development Limit
. 49,550,000 0 49,285,000
Total Amount (Carryover + Fresh) Total Expenditure Total Available Limit
Babul Rao Calamity Fund Limit
Admin
0 0 0
_‘_ M Total Received Fund Total Allocated Limit Total Expenditure
anage Inbox
£°2 My Modules Total No. of Works
Recommended Work 2 State MP Details State NDA Details
Completed Work with UC 0 1 1
On Going Works 0

Screen 125: SNA Home Page

WY PLADS - SAKSHI | s st | o | Lo Bebul oo
G st Admin, (SNA Kamataka MPLADS CNA...
NDA Development Limit
. 49,550,000 0 49,285,000
Total Amount (Carryover + Fresh) Total Expenditure Total Available Limit
Babul Rao Calamity Fund Limit
Admin
0 0 0
‘*_ M Total Received Fund Total Allocated Limit Total Expenditure
anage Inbox
£°% My Modules Total No. of Works
Recommended Work 2 State MP Details State NDA Details
Completed Work with UC 0 1 1
On Going Works 0

©2023 TATA Consuftancy Services Limited

Screen 125: SNA Home Page (My Modules)

80




2. SNA users must click on the MANAGE CALAMITY option that is provided on the
screen for calamity configuration procedure.

MPLADS - SAKSHI Home |  Font Size
A A7 et s

Settings | Password Management

L " Babul Rao
ogou Admin, (SNA Karnataka,MPLADS CN...
Manage Inbox Dashboard

Filter

Limit Allocation Management Limit Allocation Management
Manage Calamity
Work Management

Manage Calamity

Viork Hapacemerl Organization Account

Mapping R
Organization Account Mapping

62023 TATA Consultancy Services Limited

EB.giGov“‘
Screen 126: Manage calamity screen

3. When SNA users click on manage Calamity, they will find the option of CALAMITY Fund
Distribution, by this user can plan fund distribution.
ﬁ MPLADS - SAKSHI

i Home | Font Size
AU wEE- A T e

Settings | Password Management

- Babul Rao
ogeu Admin, (SNA Kamataka,MPLADS CN....
Manage Inbox  Dashboard

Filter

Limit Allocation Management

Manage Calamity

Work Management

Organization Account Mapping

©2023 TATA Consultancy Services Limited E"Dig\G ov™

Screen 127: Calamity Fund Distribution
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4. When SNA user clicks on the option of CALAMITY FUND DISTRIBUTION, they will
find the page with option of recommendation date and calamity work, if user wants to
search the previous work, then they can enter the recommendation date in box that is
provided on screen and click on search button.

5. For creating new calamity work, user must click on CALAMITY WORK option as shown
in following screen.

MPLADS - SAKSHI Nikita Kansal
e A R Home Font Size Settings Password Management Logout Admin, (SNA Maharashtra, MPLADS.

Dashboard

Manage Calamity Recommendation

Recommendation Date

om-rcooz <=
&

Total Records 2

Calamity Name Calamity Type Letter No. Recommendation Date Total Recommended Amount

1 Maharashtra Flood 2021 National Calamity LN/36/2022-2023/1 23-03-2023 5000

2 Maharashtra Flood 2021 National Calamity LN/36/2022-2023/1 23-03-2023 10000

Calamity Work

2023 TATA Consutancy Services Limited EBxgieov"‘

Screen 128: Manage Calamity Recommendation

6. When SNA user clicks on CALAMITY WORK, they will have to select few details from
the dropdowns like Calamity type (State, National)

Calamity Fund Distribution b4 !

Calamity Detail
Calamity Type * Calamity Name *
Please Select v Please Select v
Please Select Distributed Limit Calamity Available Limit(As on Date)
State Calamity 0.0 0.0

W National Calamity

NDA * IDA * Location Type * City *
Please Select v Please Select v ©Urban ORural Please Select v
Ward * Activity/Work * Work Description Amount *

Q

Location
(Ward/Village)

Activity/Work Work Description

Screen 129: Calamity Fund Distribution (Calamity Type options)
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7. After selecting the calamity type, SNA user will have to select the CALAMITY NAME.

Calamity Detail
Calamity Type * Calamity Name *
National Calamity v v
Total Calamity Allocated Limit PlEasaisaict Calamity Available Limit(As on Date)
55000.0 ‘ Maharashtra Flood 2021 45000.0
Work Details
NDA * IDA * Location Type * City *
Please Select v Please Select v ®Urban ORural Please Select v
Ward * Activity/Work * Work Description Amount *

4

Activity/Work Work Description = Location) > Amount

(Ward/Village)

Screen 130: Calamity Fund Distribution (Calamity Name dropdown)

8. Now SNA User must select the respective NDA from the dropdown. This will have all the
details of NDA of their respective state as shown in following screen.

Calamity Fund Distribution X

Calamity Detail
Calamity Type * Calamity Name *
National Calamity v Maharashtra Flood 2021 v
Total Calamity Allocated Limit Distributed Limit Calamity Available Limit(As on Date)
55000.0 10000.0 45000.0
Work Details
NDA * IDA * Location Type * City *
Please Select v Please Select v ®Urban ORural Please Select v
Please Select Activity/Work * Work Description Amount *
NDAAKOLA Q
NDA AMRAVATI
NDAAKOLA
4
NDA AMRAVATI
NDAAKOLA Reset
NDA AMRAVATI|
NDA AHMADNAGAR P Location ~ ~ 5
Work Description (Ward/Village) s Amount s Action
NDA AURANGABAD
Validate | Close

Screen 131: Calamity Fund Distribution (NDA Selection)
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9. SNA user must select the respective IDA from the dropdown. They will have all the details
of NDA of their respective state as shown in the following screen.

Calamity Fund Distribution

‘

Calamity Detail
Calamity Type * Calamity Name *
‘National Calamity j‘ Maharashtra Flood 2021 t
Total Calamity Allocated Limit Distributed Limit Calamity Available Limit(As on Date)
55000.0 10000.0 45000.0
Work Details
NDA * IDA Location Type * City *
|NDA AKOLA v | Please Select v ©Urban ORural Please Select v
Ward * ‘ Please Select ‘ Work Description Amount *

‘ | IDAAKOLA

Activity/Work 2 s Work Description

Location

(Ward/Village) Amount ¢ Action

Screen 132: Calamity Fund Distribution (IDA Selection)

10. SNA User must select the Location and it will be Urban or rural, also select the
City name if user choose the Urban option.
In case of rural, user must enter the block and area details.

11. Now enter ward number and Activity/ Work details. When SNA user clicks on
Activity/work, they will find the pop-up screen for selecting the activity as shown in
following screen.

Scheme Name
[=] Member of Parliament Local Area Development Scheme
[=F Admin and Development
| [+ works
A - Drinking Water Facility
B - Education
[=F C - Electricity Facility
| |- C.i - Project for lighting of public streets and places

| | ciiii - Others
D - Health and Family welfare
[EL E - Trrinatinn Faciliti

|
|
|
| | | ciii- Project of Govt. Agencies for improvement of Electricity distribution infras
|
|
1

Screen 133: Calamity Fund Distribution (Activity/ Work Selection)
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12.  SNA users must enter the work description and required amount, then click on
ADD Button. When SNA User clicks on ADD button, it will be visible on grid.

Calamity Fund Distribution X

Calamity Detail
Calamity Type * Calamity Name *
National Calamity v Maharashtra Flood 2021 R
Total Calamity Allocated Limit Distributed Limit Calamity Available Limit(As on Date)
55000.0 15000.0 40000.0
Work Details
NDA * IDA * Location Type * city *
NDA AKOLA v IDA AKOLA v @®urban ORural Akola v
Ward * Activity/Work * Work Description Amount *
Ward-1630 Project for lighting of public stt O C' Installation of LED Lights for 5000

streets

Work Description + | Location (Ward/Village) + Amount ¢ Action

Activity/Work

Screen 134: Calamity Fund Distribution

13. Now click on Validate once the data is validated then click on Submit button.

Calamity Fund Distribution X

Calamity Detail
Calamity Type * Calamity Name *
National Calamity v Maharashtra Flood 2021 ﬂ
Total Calamity Allocated Limit Distributed Limit Calamity Available Limit(As on Date)
55000.0 15000.0 40000.0
Work Details
NDA * IDA * Location Type * city *
NDA AKOLA v Please Select v ‘ @®urban ORural Please Select v
Ward * Activity/Work * Work Description Amount *

Activity/Work Work Description + | Location (Ward/Village) * Amount
1 Projectfor lighting of public streets and places IDAAKOLA Installation of LED Lights for streets. Ward-1630 5000.00 5 X

Close

Screen 135: Calamity Fund Distribution
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14. Once the user clicks on submit button, all the data is saved successfully.

Success
d Data is Saved Successfully.

Screen 136: Calamity Fund Distribution

15. The details of calamity fund distribution is visible on home page of manage calamity
recommendation page.

MPLADS - SAKSHI " . Nikita Kansal .
ez e Home ‘ Font Size ‘ Settings Password Management Logout Admin, (SNA Maharashira MPLADS...

| & e

Manage Calamity Recommendation

Recommendation Date

[m]

omrcooz <=

Total Records 2

Calamity Name Calamity Type Letter No. Recommendation Date Total Recommended Amount
1 Maharashtra Flood 2021 National Calamity LN/36/2022-2023/1 23-03-2023 5000
2 Maharashtra Flood 2021 National Calamity u 2022-2023/1 23-03-2023 10000

Calamity Work

€2023 TATA Consultancy Services Limited E/S"”"D igiGOV'

Screen 137: Manage Calamity Recommendation
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2. Work Management

1. Calamity Configuration:
Node Path: Homepage > MY MODULES > WORK MANAGEMENT

1. SNA users click on WORK MANAGEMENT option as shown in the following screen.

MPLADS - SAKSHI Nikita Kansal
@ g iy Home Font Size Settings Password Management Logout AT, (SNAMGhaishiraMPLADS .

Dashboard
Fiter
Limit Allocation Management Limit Allocation Management Manage Calamity zf:‘:;‘:; e

Manage Calamity
Work Management
Organization Account Mapping

Screen 138: Work Management

2. After clicking on Work Management, user will find the following options:
e CALAMITY CONFIGURATION
e CALAMITY REVERSAL
3. If user clicks on CALAMITY CONFIGURATION as shown in the following screen.

MPLADS - SAKSHI Home |  Font Size Settings | Password Management Logout Mk Cnen
¢ - i e Admin, (SNA Maharashira MPLADS...
Dashboard
Tree List D

M
Y
A Fund Disbursement - MPLAD R R Calamity Reversal Manage Admin Work Assignment R
D
u
L
E Back
s

Screen 139: calamity configuration
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4. SNA users must select the calamity type then click on configure calamity area.

MPLADS - SAKSHI : . Nikita Kansal .
ptebaty i o Home Font Size Settings Password Management Logout Admin, (SNA Maharashtra,MPLADS...

Dashboard My Modules

Configure Calamity State

<]

Calamity Type State Calamity

+ Calamity Date  + Start Date End Date

Calamity State  + Calamity Type - Calamity Name

Configure Calamity Area

tesDigiGov™

Screen 140: configure calamity area

5. When SNA user clicks on Configure Calamity area, they will find the pop-up page in which
Users must enter the mandatory details like calamity type, calamity name, district and so on as
shown in following screen.

Configure Calamity Affected Area

Calamity Type @ state Calamity
Financial Year * 2022-2023

c‘"'““(ys:':;'_ SNA Maharashtra Calamity District * 1DA GAYA;

Calamity Date * 05-Mar-2023

Calamity Name * e ConkBution St 23-Mar-2023

Contribution End Calamity Fund 2500000
Date 21-Jun-2023 Limit(per MP) *
Attachment* &' Attach File(s) [Max: 1

Attachment of 10 MB, Used: 1
Attachment of 130.47 KB]

some PDF File.pdf 3¢

Screen 141: calamity configuration
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6. Once the SNA user enters all the details then click on Save button, all the details will be saved
for further processing.

Success

d Data saved successfuly.

Screen 142: calamity configuration
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2. CALAMITY REVERSAL:

1. If user clicks on CALAMITY REVERSAL as shown in following screen.

MPLADS - SAKSHI . 2 Nikita Kansal S
ﬁ et Home | FontSize | Settings | Password Management | Logout i W P
| o - e

Dashboard My Modules

Fund Disbursement - MPLAD R Calamity Configuration Calamity Reversal R Manage Admin Work Assignment

omrcooz <=

©2023 TATA Consultancy Services Limited tcs B igiGov"

Screen 143: Calamity Reversal

2. SNA user will have to enter all the required details like type of payment, type, calamity name,
select activity and so on as shown in the following screen.

Scheme Name
[=] Member of Parliament Local Area Development Scheme
[ZF Admin and Development
[=F Works
A - Drinking Water Facility
B - Education
C - Electricity Facility
D - Health and Family welfare
E - Irrigation Facilities

F - Non-Conventional Energy Sources
G - Other Public Facilities
H - Railways, Roads, Pathways and Bridges
[=F 1 - Sanitation and Public Health

| |- 1i- Drains and gutters for public drainage
| |- Lii - Public toilets and bathrooms

Screen 144: Calamity Reversal

90




wmrcooz <=

%

Total Calamity Fund
0.00

Vendor Details

Distributed Calamity Fund
0.00

Leftover Calamity Fund
0.00

MPLADS - SAKSHI N Nikita Kansal .
S B Home Font Size Settings Password Management Logout ‘Admin, (SNA Maharashtra MPLADS...
| == T
"' Calamity Reversal

Financial Year * Entity/DDO * Type Of Payment * e

2022-2023 v SNAT ©Expenditure  OAdvance Vendor Payment v

Activity * Calamity Name *

Drains and gutters for public d Q C' H3N3 Flu Qe

Vendor Selection Sanction Date Upload Invoice *

Q 23/03/2023 2] & ttach File(s) [Max: 1 Attachment of 10 MB]
Remarks

sr. No. | Vendor Unique. | . o Name ¢
Code

TATA Constitancy Services Limited

3.

Account No. IFSC Code

% Deductions

Screen 145: Calamity Reve

Respective vendor details as shown in the following screen.

Search Vendor

Invoice Amount * Net Amount  + Narration

rsal

Once the SNA user selects the activity from the Pop-up page, then user have to enter their

Vendor Type *

Please Select

Vendor Name

Total Records: 0

Vendor Name

State District *

| Please Select

]

Please Select

Account No.

New Vendor gy

Bank Name

Vendor Type *

Vendor Unique Code

Vendor Unique Code

[0 Include Already Paid Vendors

Fund Disburse to Vendor -

Account No. + | Name as per Bank$

Screen 146: Calamity Reversal (vendor

selection)

4. After providing all the details, the reversal request has been created for further processing.
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3. SNA Manage Admin Funds:

Node Path: Homepage> MY MODULES > WORK MANAGEMENT > MANAGE ADMIN
WORK ASSIGNMENT

SNA users can click on MY MODULES for setting the Admin Funds limit.

1. Once in the My modules page, click on the Work Management Tile.

g‘ MPLADS - SAKSHI ’ . Babul Rao

A T B T Home Font Size Settings Password Management Logout Admin. (SNA Kamataka MPLADS N
Manage Inbox ~ Dashboard

~

"

v

» Limit Allocation Management R Manage Calamity ] Organization Account Mapping R

b

U

L

3

5

G2073 TATA Consustancy Services Limded

Screen 147: My Modules Page (Admin Funds)

2. Now click on the Manage Admin work Assignment TAB.

g’ MPLADS - SAKSHI y Babul Rao
dmoas e Home | Fontsize | Settings |  Password Management | Logout T (N AKATBERMPLADS N
Manage Inbox  Dashboard c
Tree List
:
Y
() Fund Disbursement - MPLAD Galamity Configuration Calamity Reversal R Manage Admin Work Assignment R
0
u
L
E Back
s

s DigiGov”

Screen 148: Work Management Page (Admin Funds)
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3. On clicking the Manage Admin work Assignment tab, the Following appears.

¥ B T Admin, (SNA Kamataka MPLADS N

Manage Inbox  Dashboard

List Of Works.

"

Y Financial Year Entity/DDO Activity Name Work Title
N 2022-2023 v SNA Karnataka aQc Q

0

u

:

s

Total Records 0

Financial Year Work Title Activity Name Estimated Expenditure Estimated Start Date Estimated End Date

Add Work

tosDigiGoV™

Screen 149: Manage Admin work Assignment Page

4. Now Click on Add Work button to configure the Fund limit.

MPLADS - SAKSHI & Babul Rao
b Home | FontSize | Settings | Password Management |  Logout umy - ORBEEE S LT

Manage Inbox | Dashboard

List Of Works
Financial Year Entity/DDO Activity Name Work Title
2022-2023 v SNA Karnataka Qc Q

[Sercn [ e

wmrcooz <z

Total Records 0

Financial Year Work Title Activity Name. Estimated Expenditure Estimated Start Date Estimated End Date

Screen 150: Manage Admin work Assignment Page (Add Work)

5. On clicking the Add work button in Manage Admin work Assignment tab, the Following
screen appears.
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Work Details
Financial Year * Entity/DDO * Type *
— SNAKamataka
|2022-2023 v Vendor Payment v
Vendor By * Vendor *
®Created ByMe  OAl Q
Vendor Details.
Vendor Unique Code : Vendor Name: Bank Name : : Account No. < Action
Activity * Total Limit on Activity * Total Works Created * Available Limit on Activity *
[ Q ] ] [
‘Work Title * Work Description Estimated Start Date * Estimated End Date *
\ \ \ 8]
Y
Estimated Expenditure * Attachment
o & Attach File(s) [Max: 1 Attachment of 10 MB]

Screen 151: Add Work Page

6. Click on the search icon next to Vendor* field to select the vendor.
On clicking the search icon, we get the following screen.

Search Vendor

Vendor Type * State * District * Vendor Unique Code

| Please Select v Please Select v Please Select

Vendor Name Account No. [ Include Already Paid Vendors

Total Records: 0 New Vendor g Fund Disburse o Vendor gy

Vendor Name | Vendor Type Vendor Uni | Bank Name Account No. Name as per Bank*

Screen 152: Add Work Page

7. User can just fill the Vendor Type, State & District Details and then click on the search button.
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Search Vendor

Vendor Type * @ District * Vendor Unique Code

Personal v| [south v] |

Vendor Name 3 () Include Already Paid Vendors

Total Records: 0 New Vendor gy Fund Disburse to Vendor gy

Vendor Name Vendor Type ¢ Vendor Unique Code Bank Name Account No. Name as per Bank*

Screen 153: Vendor Details pop-up Page

8. On clicking the search button, we get the following screen.
Click the check box and then click OK.

Search Vendor
Vendor Type * State * District * Vendor Unique Code

| Personal v| |oehi v| | soutt

Vendor Name Account No. () Include Already Paid Vendors

Total Records: 1 New Vendor gy Fund Disburse to Vendor gy

Vendor Name Vendor Type Vendor Unique Code: Bank Name Account No. Name as per Bank

Vendor 05 ST E BANICOF 09876793054300303

B ...

Screen 154: Vendor Details pop-up Page

9. The Vendor details appear as shown below in the Add Work Page

Now enter the activity details.
Click the icon next to activity, to enter the activity details.
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Work Details
Financial Year * Entity/DDO * Type *
—_—— SNAKarnataka
2022-2023 v Lvendor Payment v
Vendor By * Vendor *
OCreated By Me @Al Vendor 05 [3556] [098767930 Q. C'
Vendor Details
Vendor Unique Code Vendor Name Bank Name Account No. Action
1 3556 Vendor 05 STATE BANK OF INDIA ‘SBIN000B37S 09876793054300303 &
Activity * Total Limit on Activity * Totel Works Created * Available Limit on Activity *
I ] 1] ]
Work Title * Work Description Estimated Start Date * Estimated End Date *

‘ \ B \ o]

Estimated Expenditure * Attachment
0 & AttachFile(s) [Max: 1 Attachment of 10 MB]

Screen 155: Add Work Page

10. The Activity pop-up appears as shown below.
Select the Activity and click OK

Scheme
[=] Member of Parliament Local Area Development Scheme
[ZF Admin and Development
| EFworks
| | | O-Administrative Expenses

Screen 156: Activity pop-up Page

11. Fill all the details and click on the submit button.
The details will appear on the Manage Admin work Assignment Page
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Work Details

OCreated ByMe ~ ®All

Vendor Details

Financial Year * Entity/DDO * Type *
SNAKamataka
2022-2023 v Vendor Payment v
Vendor By * Vendor *

Vendor 05 [3556] [098767930 Q. C'

Admin expns

Estimated Expenditure * Attachment

108000

Vendor Name Bank Name Account No.
1 3556 Vendor 05 STATE BANK OF INDIA SBIN0006375 09876793054300303 &
Activity * Total Limit on Activity Total Works Created * Available Limit on Activity *
Administrative Expenses Qe 0.0 0.0 0.0
Work Title * ‘Work Description

This is optional field !

& Attach i

Estimated Start Date * Estimated End Date *

31-Mar-2023

14-Apr-2023

4

le(s) [Max: 1 Attachment of 10 M8]

Screen 157: Add Work Page (last step)
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NDA
User Role
Responsibilities
&
Process Flow

NDA



NDA
1. NDA Return Fund:

The refund fund request files that are sent by IDA is now moved to the NDA users for further processing.
NDA users will have to login with their respective username and password.
The return of Funds can be done anytime, as per the directions of the Ministry.

1. NDA users will click on MY MODULES, when user click on this, they will find multiple option
like:

Return Fund

Limit Allocation

MP Work Recommendations

Vendor Management

Report

YVVYYVY

2. For Return fund request approval, NDA Admin will have to click on Return Fund option for
further processing.

Node Path: Home Page > MY MODLULES -> RETURN FUND

g‘ MPLADS - SAKSHI " . Anil Singh

" e Home | Font Size Quick Links. Settings ~ Password Management Logout e, o AR RS VRS,
Manage Inbox Dashboard

"

v

| Reum Fund ] LimitAlocation Management Work Management ] Outof State/Constiuency Work

0

U

L

£ Calamity Recommendation Details R MP Work Recommendation R View Development Work Recommendation Organization Account Mapping

Reports R

Screen 158: My Modules Page (NDA).

3. When NDA users click on Return Fund, they will find options:
» Manage Return Fund
» Inbox
» Outbox

98




4. For checking the refund request, NDA users will click on the Inbox to check the refund request
file which are raised by their respective IDA:

Node Path: MY MODULES — RETURN FUND — INBOX.

W MPLADS - SAKSHI o | Sockdts | S | Brsomarditonasisit: | G Praveen Jha
MELADS - Home | FontSize | Settings | Password Mansgement |  Logou ¢ et TR

Manage Inbox Dashboard

Inbox R Manage Return Fund R Outbox R

wmrcOOE <K

tCADigiGOV

Screen 159: Return Fund Page (Inbox).

5. NDA user, click on Inbox, here they will find the refund request file which was placed by IDA

users.

Manage Inbox  Dashboard

Return Fund Detalls

"
:
Return for

:

: !

u

:
s

File Description Raised By Raised for Nodal District/SNA Received Date

Varun Gupta (Admin, IDA BENGALURU | g e - Y [— Pending for
i Sef NDABENGALURU URBAN  22-Mar-2023 i

IDAReturm/IDA BENGALURU
URBAN202¥1

[T TI 1

IDAAG Fund|

tes DigiGov™

Screen 160: Inbox Page

6. Now NDA will open this request file and check all the details. He has the right to act (Approve or
Reject) on IDA request after checking all the details and add remarks on it.
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FILE NO. : IDA/Return/IDA BENGALURL URBAN/2023/1

Return Fund Details
Nodal District/SNA : NDA BENGALURU URBAN
IDA BENGALURU URBAN

Implementing District :

Admin Expense Fund

Amount

Amount Return Date
45000.00

IFSC Code
17-Mar-2023

SBINOD0G37S

Bank Name
STATE BANK OF INDIA

A/C Number UTR Number Remark
9876554321907

Bank Closure Certificate :

Bank Closure Certificate odf

IDA/NDA/SNA Closure Certificate ©

IDANDA Ciosyre Certficale ol

Remarks Approver{NDA) :

Screen 161: Refund File Page

7. If NDA user wants to Reject the request, for that user must select the rejection reason from the
dropdown (Amount Mismatch, No Closure Certificate, Others).

/Retum/IDA BENGALURU URBAN/2023/1
Return Fund Details

Nodal District/SNA :

NDA BENGALURU URBAN

Iimplementing District : IDA BENGALURU URBAN

Admin Expense Fund

Amount

TESC Conde Hank Name
45000.00 g -

A/C Number

UTR Number Remark
9876554321907

Bank Closure Certificate :

Please Solact

Amourt Ws-uzicn
IDA/NDA/SNA Closure Certificate © No Ciosure Camicate
Remarks Approver(NDA) -

omen

Screen 162: Rejection Reason Pop-up screen on Refund File Page

NDA user Approves the request by clicking on the Approve button.
If they wish they can add the remarks on it and
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FILE NO. : IDA/Return/IDA BENGALURU URBAN/2023/1

Return Fund Details

Nodal District/SNA : NDA BENGALURU URBAN
Implementing District : IDA BENGALURU URBAN

Admin Expense Fund

Amount Amount Return Date 1FSC Code Bank Name A/C Number UTR Number Remark
4500000 17-Mar-2023 SBINO0DBI7S STATE BANK OF INDIA 9876554321907

Bank Closure Certificate : Bank Closure Cerfificate pdf
IDA/NDA/SNA Closure Certificate : DA NDA Closure Cerfificate pdf
Remarks Approver(NDA) :

Screen 163: Refund File Page

9. Once the NDA user clicks on the Approve button, one alert message is visible
Do you want to Proceed?
If the user wants to proceed then they will click on YES, otherwise click on NO.

o Do you want to Proceed?

0

Screen 164: Proceed Request Alert

10. When the User clicks on YES button, another alert message pops up with the message
“Approved Successfully”
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Success 1
G ‘Approved Successfully.

Screen 165: Proceed Request Alert

11. Once the file is approved it will be sent to the CNA users inbox and NDA users Outbox.

Node Path: MY MODULES = RETURN FUND - OUTBOX.

MPLADS - SAKSHI Praveen Jha ~
ol Home | FontSize | Settings | Password Management | Logout | Lt B
e Inbox  Dashboard
A Trce List
:
v
o Inbox R Manage Retum Fund I Outbox ‘,ij
o
u
L
:
s

15 DigiGOV”

Screen 166: NDA OUTBOX

12. In Outbox, NDA users will find the file that user sends for further processing.
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smrcooz <z

MPLADS - SAKSHI

Praveen Jha
Admin, (NDA BENGALURU.

Home | Fontsize | Settings | Password Management | Logout
e e
Manage Inbox | Dashboard (LIS
Return Fund Details
Return for
ja
Total Records - 3
File No. File Description Raised By Raised for Nodal District/SNA Received Date Status

NDA/Return/NDA BENGALURU L ND! Fund to CNA) :’REEZEN") O i NS BN e Self NDA BENGALURU URBAN 22-Mar-2023 Approved.
DABENGALURU L P Fund to CNA) E’;;ﬁ")”‘a GO EATe Y LS Tejasvi Surya (17th Lok Sabha) NDA BENGALURU URBAN 22-Mar-2023 Approved
|DARetun/IDA BENGALURU L 1 | Fund) X‘;‘{‘é&&;‘m“ (Admin, IDA BENGALURU Self NDABENGALURU URBAN 22-Mar-2023 Approved

[T =g | |

will appear.

FILE NO. : NDA/Return/NDA BEI

Return Fund Details

Screen 167(a): NDA OUTBOX Page

Nodal District/SNA

NDA BENGALURU URBAN

Admin Expense Fund

Amount
6500000

IFSC Cod i r

17-Mar-2023 SBIN000375 STATE BANK OF INDIA 78654321987900

Bank Closure Certificate :
IDA/NDA/SNA Closure Certificate :

Remarks Approver(CNA) :

Bank Closure Certificate pdf

IDA NDA Closure Cerlificate pdf
Okay

Close

Screen 167(b): NDA OUTBOX Page
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13. In Outbox Page, when the NDA users clicks on the File No. link, the following Pop-up screen




2. NDA Initiate Return Fund:

In this NDA will generate request in two parts as mentioned below:
» MP-wise Development Fund
» Admin Fund

1. MP-wise Development Fund:
1. Node Path: Home page > MY MODLULES > MANAGE RETURN FUNDS

W MPLADS - sAKSHI T — . Praveen Jha
ederoriaitos Home | FontSize | Settings | Password Management | Logout s TG

Manage Inbox  Dashboard
Tree List O
Inbox A R Outbox R

wmrcOOE <E

Lo5 DigiGOV

Screen 168: Return Fund Page (MANAGE RETURN FUNDS)

2. Inthe Manage Return Fund screen, NDA users will have to select the Return For (Radio Button)
and Member of Parliament from the dropdown. These are the mandatory fields.

ﬁl MPLADS - SAKSHI Home | FontSize | Settings | Possword Management | Logout 0 Pravesn e

e iy B e R Admin, (NDA BENGALURU

Manage Inbox Dashboard

Return Fund Details

Retum for Smp Oadmin Nodal District/SNA * NDA BENGALURU URBAN v |

Member Of Parfiament Please Select o

@mMrcOOE <E

Development Fund

Amount Amount Return Date IFSC Code B A/C Number UTR Number Remark Action

Add Development Fund

Bank Closure Cortificate 7 Atach File(s) [Max: 1 Atiachment of 10 ME] [Allowed
Type: FDF]
IDA/NDA/SNA Closure Certificate * Attach File(s) [Max: 1 Attachment of 10 MB] [Allowed
Type: PDF]

hereby certify that ai the Agencies and Authorities under me have closed all the accounts and refumed the funds to me

tCS DigiGOV!

Screen 169(a): Return Fund Details of MP
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MPLADS - SAKSHI Home | FontSize | Settings | Password Management |  Logout
¥ 2 e e

Praveen Jha
Admin, (NDABENGALURU

Manage Inbox  Dashboard

Return Fund Details

"

Y

" Return for * ®MmP OAdmin Nodal District/SNA * NDA BENGALURU URBAN |
o —

h Member Of Parliament * Please Select v

€

s Please Select

LS Tejasvi Surya (17t LS)

Development Fund CVRAMAN (17THLS)

Amount Amount Return Date IFSC Code Bank Name A/C Number UTR Number

Remark

Action

Add Development Fi

Bank il Camigcite™ &' Attach File(s) [Max: 1 Attachment of 10 MB] [Allowed Type: PDF]

JOANDAISNA Clostn Cerdfcate > & Attach File(s) [Max 1 Attachment of 10 MB] [Allowed Type: PDF]

O 1 hereby certify that all the Agencies and Authorities under me have closed all the accounts and retumed the funds to me.

©2023 TATA Consutancy Services Lied

Screen 169(b): Return Fund Details of MP

tsDigiGoV’

3. When user selects the MP from the dropdown (as shown above), House of Parliament and Tenure

will be visible according to the selected option.

MPLADS - SAKSHI

¢ o Ea PRI o _ Praveen Jha
Manage Inbox | Dashboard

« | Return Fund Details
Y
1 Retum for * ®MP Oadmin Nodal District/ SNA NDA BENGALURU URBAN v
D
i Member Of Parliament * LS Tejasvi Surya (17th LS R
-
= House Of Parfiament * Lok Sabha Tenure 17th Lok Sabha

Development Fund

Amount Amount Return Date IFSC Code Bank Name A/C Number UTR Number

Remark

Action

Bank Closure Cenificate * Aftach File(s) [Max: 1Attachment of 10 MB] [Allowed
Type: PDF]

IDA/NDA/SNA Closure Centificate

Altach Fileds) [Max 1 Attachment of 10 MB] [Alliowed

7 Aftach
Type: FOF]

y centify that ail the

me have closed all the a

Screen 170: Return Fund Details of M

4. Once the return fund details are entered then user will have to click on
ADD DEVELOPMENT FUND option as shown in below screen.
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FRSSRWRR WY 1.y ricics |

Return Fund Details

Praveen Jha

MPLADS - SAKSHI
ﬁ e Home | FontSize | Settings | Password Management | Logout g T

Return for * ®MP OAdmin Nodal District/SNA * NDA BENGALURU URBAN v

wmrcooz <z

Member Of Parliament * | Please Select

LS Tejasvi Surya (17t LS)

Development Fund CV RAMAN (17THLS)

Amount Amount Return Date IFSC Code

Bank Name A/C Number

UTR Number Remark Action

Add Development Fund

Bank il Camipeite & Attach File(s) [Max: 1 Attachment of 10 MB] [Allowed Type: PDF]

IDAINDAISNA Closure Certificate * & Attach File(s) [Max: 1 Attachment of 10 MB] [Allowed Type: PDF]

O hereby certity that all the Agencies and Authorities under me have closed all the accounts and retumed the funds to me.

Screen 171: Return Fund Page (MP)

5. When NDA users click on ADD DEVELOPMENT FUND option, they will find the pop-up
window in which user have to enter the Amount, IFSC Code, A/C Number of NDA Account.
Also, they will add the Amount Return Date and UTR number (Bank transaction ID/Number).

Retumn Fund Details

Amount *
550000

Amount Return Date *
17-Mar-2023

IFSC Code *
‘SBINO006375

Bank Name *

| STATE BANK OF INDIA
A/C Number UTR Number *
187654300009 65478

Remark

Screen 172: Return Fund Page (ADD DEVELOPMENT FUND Pop-up screen)

6. After submitting the required details all the details will be visible in the Development Fund grid
as shown in below screen.

Now, the NDA user will have to Attach the mandatory certificates like Bank Closure and IDA/
NDA Closure.
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Spacty & T bcated m our local system
St B Comum Cantome sot

Data added in
Development Fund Grid.

Screen 173: Return Fund Page

7. After attaching all the certificates, NDA users need to click on the declaration checkbox, then
click on submit button.

ﬂ::l(sﬂl Home Font Saze Settings Password Managemert Logout :';M"TN‘;:ENM\RU
Manage Inbox Dashboard m
Wamber OF Parioment * LS Tefasvi Surva (17thLS) v
House Of Partiament Lok Sabha Tenure 17th Lok Sabha

WArEOO0E <%

550000 17-Mar-2023 SBINODDSITS STATE BANK OF INDIA 187654300009 65478 a

Benk Closure Cortificate * & Atach Fee(s) [Max 1 Atachment of 10 MB, Used 1
Anachment of 25 08 KB] [Alowed Type POF]
Ban Cosure Centficate off X
IDANDA/SNA Closure Certificate * @ Attach Fae(s) [Max 1 Attachment of 10 MB. Used 1

Anachment of 25 08 KB] [Aiowed Type POF]

A _

81 horavy centy that a8 e Agences and Autnorties under Me Nave ciosed all the accounts and retumed the funds 10 me

Screen 174: Return Fund Page

8. When NDA user submits all the details, they will get the message to proceed further.
Once the user clicks on the YES Option, all the details will be submitted successfully and the user
gets a final pop-up message stating that the Details saved successfully.
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' ‘ saved successfully.

Screen 175: Return Fund Page

2. Admin Fund:

Node Path: Home page = RETURN FUNDS - MY MODULES = MANAGE RETURN FUNDS

MPLADS - SAKSHI Praveen Jha
Hes fvll Home Font Sze Settings Password Management Logout Admin, (NDA BENGALURU.
Manage Inbox | Dashboard il
2 Tree List
2
¥
o | lobox R Outoor: R
o
v
L
E
s

| e _________________________________ o
Screen 176: my modules home page (Return Fund)

1. When User click on Manage Return fund option they will lands to the page as shown below.

In this NDA user will have to click on Admin (Radio Button) as they are trying to raise request for Return
of the Admin Fund from Admin account.
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WY MPLADS - SAKSHI e i o Praveen Jha
HELRDS: SN Woms | FoctSize | Settings | Password Management | Logout Pawenna oo

Manage Inbox Dashboard

Return Fund Details

ol
¥
: Return for MP @Admin Nodal District/SNA NDA BENGALURU URBAN v
o
v
L
€
$ Admin Expense Fund
Amount Amount Return Date 1FSC Code Bank Name A/C Number UTR Number Remark Action
Add Admin p und
Bk Cloauss Cartiicate &' attach File(s) [Max: 1 Attachment of 10 MB] [Allowed
Typs: POF]
IDA/NDA/SNA Closure Certificate # atach File(s) [Max 1 Attachment of 10 MB] [Allowed
Type: PDF]
hereby carlfy that all the Agencias and Authoriies under me have closed al the sccounts and retumed the funds to me

Screen 177: Manage Return Fund Page

2. Once the NDA user selects the Admin (Radio Button), they need to click on ADD ADMIN EXPENSE
FUND for adding mandatory details.

MPLADS - SAKSHI AR G WAL , Praveen Jha
g e Home | FontSize | Settings | Password Management | Logout Ak, Dy ey

Manage Inbox Dashboard

Return Fund Details

M

%

: Return for MP ®Admin Nodal District/SNA * NDA BENGALURU URBAN v

0

u

L

£

5 | | Admin Expense Fund

Amount Amount Return Date IFSC Code Bank Name A/C Number UTR Number Remark Action
Bank Closure Certificate

Aliach Flla(s) [Max 1 Attachment of 10 MB] [Allowed
Type: PDF]

IDANDAISNA Closure Certiicats Aftach File(s) [Max: 1 Attachment of 10 MB] [Allowed
Type. PDF]

hereby cartry that @il the Agencies and Authorties under mx

Screen 178: Manage Return Fund Page

3. Once the NDA users click on ADD ADMIN EXPENSE FUND button, they will find the form in which
user have to enter the Amount, account, and bank details of NDA Account. Also, they will add the return
date and UTR number (Bank transaction ID/Number).
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Return Fund Detalls

Amount * Amount Return Date *
65000 17-Mar-2023 [m]

IFSC Code * Bank Name *
SBIN0D06375 | STATE BANK OF INDIA |

AIC Number * UTR Number *
78654321987900 23451
Remark

Screen 179: Manage Return Fund Page

4. After submitting the required details all the details will be visible in the Development Fund grid as shown

below.
MPLADS - SAKSHI . Praveen Jha -

g ~ ot Home | FontSize | Settings | Password Management | Logout NDA BENGALURU

Manage Inbox Dashboard m
: Retum for * OMP  ®Admin Nodal DistricSNA * NDA BENGALURU URBAN v
"
o
o
r‘. Admin Expense Fund
s

Amount Amount Return Date IFSC Code Bank Name A/C Number UTR Number Remark
65000 17-Mar-2023 SBIN0006375 STATE BANK OF INDIA: 78654321987900 23451 a

:

Bank Closure Certificate * & Aftach File(s) [Max 1 Attachment of 10 MB, Used: 1
Attachment of 25.08 KB] [Allowed Type: PDF]
Bank Ciosure Certfficate odf ¥
IDA/NDA/SNA Closure Certificate *

& Attach File(s) [Max 1 Attachment of 10 MB, Used: 1
Attachment of 25.08 KB] [Allowed Type: PDF]

IDANDA Closyre Certificate paf 3
declaration checkbox

| nereby certify that all the Agencies and Autnorties under me have ciosad all the accounts and retumed the funcs 10 me

Screen 180: Manage Return Fund Page
5. User will have to Attach the mandatory certificates like Bank Closure and IDA/NDA Closure. The file size
should be not more than 10MB and file type should be in Pdf.

6. After attaching all the certificates, the user needs to click on the declaration checkbox, then click on submit
button.

7. When the user submits all the details, they will get the message to proceed further. Once the user clicks on
the YES option, all the details will be submitted successfully.
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3. Calamity Recommendation Details

This Facility enables IDA user to manage the Calamity funds recommended by the concerned Hon’ble MPs.
The Calamity Funds recommended by Hon’ble MP can be:

e State Calamity Fund

e National Calamity Fund

Node Path: HOME Page > MY MODULES - CALAMITY RECOMMENDATION DETAILS

MPLADS - SAKSHI Home | FontSze | Quicklnks | Settings | Password Management Logout AL S
A B R

gh
Admin, (NDAAKOLA SNA Maharashira)

Manage Inbox | Dashboard

Tree List

:

¥

¥ | e ] et Mngerent ] Wk Maresgement ] Outor SatefConsiitsency Work ]

0 i 19 g ttuency

0

u

L

£ Galamity Recommendation Details R MP Work Recommendation R View Development Work Recommendation R Organization Account Mapping R
Reports R

tesDigiGoV"

Screen 181(a): My Modules Page

¥ MPLADS - SAKSHI y , ek Anil Singh
Manage Inbox | Dashboard
Tree List
:
Y
" Retumn Fund Limit Allocation Management R Work Management R Out of State/Constituency Work
o
u
L
5 Calamity Recommendation Details MP Work Recommendation R View Development Work Recommendation R Organization Account Mapping
Reports.

€2023 TATA Consutancy Senvies Limied

Screen 181(b): My Modules Page (Calamity recommendation details)
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1. When the NDA user clicks on Calamity Recommendation Details, the following screen containing all the

MP recommendations is shown.

This page contains all the requests (both state and National Calamity)

omrcooz <=z

" MPLADS - SAKSHI
I Fiwe-A7 g e

Home | Font Size

Settings | Password Management

G Anil Singh
o> Admin, (NDAAKOLA SNA Maharashtra)

Manage Inbox | Dashboard

Calamity ion Details

Recommendation Date

Total Records 14

Checkbox _* Raised By Calamity Name: Recommendation Date Consented Amount Status

1 LNIMPO57/2022-2023/5 Sanjay Shamrao Dhotre (17th LS) Maharashtra Flood 2021 23032023 25000 Approved

2 LN/MP057/2022-2023/8 Sanjay Shamrao Dhotre (17th LS) Maharashtra Flood 2021 24-03-2023 19000 Approved

3 LNIMPO57/2022-2023/2 Sanjay Shamrao Dhatre (17th LS) Maharashtra Flood 2021 22.03.2023 55000 Approved

4 LNIMP057/2022-202317 Sanjay Shamrao Dhatre (17th LS) Earthquake 27032023 250000 Approved

5 LN/MP057/2022-2023/29 Sanjay Shamrao Dhotre (17th LS) Earthquake 29-03-2023 55000 Approved

5 LNIMPO57/2023-2024/43 Sanjay Shamrao Dhatre (17th LS) HAN3 Flu 10042023 108000 Approved

C 7 LNIMPO57/2022-2023133 Sanjay Shamrao Dhatre (17th LS) Maharashtra Flood 2021 29.03.2023 1250078 Pending

o 8 LN/MPO057/2022-2023/35 Sanjay Shamrao Dhotre (17th LS) Maharashtra Flood 2021 31-03-2023 22222 Pending

[ 9 LNIMPO57/2022-202336 Sanjay Shamrao Dhatre (17th LS) Earthquake 31032023 500000 Pending

O 10 LN/MP057/2022-2023/23 Sanjay Shamrao Dhotre (17th LS) Floods and flu 27-03-2023 95000 Pending
HHI: 2|l i [1-10/14]

{

TATA Consulancy Senvs Linied taDigicoV

Screen 182: Calamity recommendation details Page

2. The NDA User can then select the record containing the desired Letter to be approved.
Note: The user can only select the Record, whose status is pending.
After selecting the Record/records, the user can click on Approve / Reject button.
The procedure for approval and rejection are the same.

<=

wmrcooz

" MPLADS - SAKSHI
0 wiE-AR1 e R

Home | Font Size

Settings | Password Management

P Anil Singh
& Admin, (NDAAKOLA SNA Maharashtra)

Manage Inbox  Dashboard

Calamity Recommendation Details

Recommendation Date

Total Records 14
Checkbox *

2}

Letter No

Recommendation Date _ * Consented Amount Status

Calamity Name

1 LN/MP057/2022-2023/5 Sanjay Shamrao Dhotre (17th LS) Maharashtra Flood 2021 23032023 25000 Approved

2 LNIMP0S7/2022-2023/8 Sanjay Shamrao Dhotre (17th LS) Maharashtra Flood 2021 24.03:2023 19000 Approved

3 LN/MP057/2022-2023/2 Sanjay Shamrao Dhotre (17th LS) Maharashra Flood 2021 22032023 55000 Approved

4 LNIMPO57/2022-2023/117 Sanjay Shamrao Dhatre (17th LS) Earthquake 27032023 250000 Approved

5 LNIMPO57/2022-2023/29 Sanjay Shamrao Dhtre (17th LS) Earthquake 29032023 55000 Approved

0 6 LN/MPO57/2022-2023/33 Sanjay Shamrao Dhotre (17th LS) Maharashtra Flood 2021 29032023 12500.78 Pending

o 7 LNIMPOS57/2022-2023/35 Sanjay Shamrao Dhotre (17th LS) Maharashtra Flood 2021 31032023 22222 Pending

o 8 LNIMPO57/2022-2023/36 Sanjay Shamrao Dhotre (17th LS) Earthquake 31.03-2023 500000 Pending

9 LNIMPO57/2023-2024/43 Sanjay Shamrao Dhotre (17th LS) HIN3 Fiu 10-04-2023 108000 Pending

O 10 LNIMPO57/2022-2023/23 Sanjay Shamrao Dhotre (17th LS) Floods and flu 27032023 95000 Pending
] 1] [1-10/14]

Screen 183: Calamity recommendation details Page (APPROVAL)




3. After clicking on Approve Button,
A pop-up dialogue box appears as shown below.
It has a remark section and submit button.
The same dialogue box appears for Rejection option.

The amount provided is
Remarks | Sufficient.

Approved | 4

Screen 184: dialogue box for Approval /rejection

4. Once the user clicks on submit button, another dialogue box appears to confirm the approval/
rejection of the selected record.

Confirm

Do you want o approve selected records?

Screen 185: dialogue box for confirmation of Approval /rejection

5. Once user clicks on Yes, the status of the record changes to Approved.
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4. Out of State/Constituency — Approval/Rejection:

NDA users have the authority to Accept or Reject the Out of State/Constituency fund recommendation,
which is raised by the concerned Hon'ble MP’s.

Navigate to the following path to access the Out of State/Constituency:

Node Path: Home = My Modules = Out of State/Constituency Work

MPLADS - SAKSHI Home |  Font Size Settings |  Password Management Logaut @ MR SHI
s Admin, (NDA DEOGHAR SNA
MP's Development Fund Limit
. 54,000,000 39,361,232 14,638,768
Total Limit Available Limit Distributed Limit
o S MP’s Admin Fund Limit
Admin
1,400,000 1,400,000 0
* Total Limit Available Limit Distributed Limit
Manage Inbox
72 My Modules Total No. of Works
Recommended Work
3 1,670,000 768,768
Sanction Werk 3 MP's Calamity Consent ‘Out of State/Constituency
Completed Work with UC 1
Abandoned/Suspended Work 0
On Going Works 1

92023 TATA Conauitancy

tcs Digicov™

Screen 186: NDA Home Page

T’ MPLADS - SAKSHI : . — Anil Singh
E‘l Home Font Size Settings Password Management Logout ok CANORPIRBNNS,

Manage Inbox Dashboard

Filter

(4] Return Fund Retum Fund Limit Allocation Management Work Management R R
[+] Limit Allocation Management

[+] Work Management

Calamity Recommendation R R View Development Work R
tails

MPF Work Recommendation Recommendation

Out of State/Censtituency Work

Calamity Recommendation Details

1P Work Recommendation

View Development Work Recommendatio Reports R

Organization Account Mapping
[+] Reports

Qrganization Account Magping R

Screen 187: My Modules Page
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1. Once the NDA user click on Manage Out of State/Constituency tile, the below screen will appear.

W MPLADS - SAKSHI ’ i Mukul Shukda
A e sie R Home | FontSize | Settings | Possword Management | Logout et il A

Manage Inbox | Dashboard

Out of State/Constil Details

Recommendation Date

UmMrcooE <E

Total Records 2

Checkbox =

Total Recommended

Recommendation Date + et oy & Status
(m] 1 LN/MPQ55/2022-2023/10 Nishikant 2202-2022 130000.00 Pending
2 LN/MP055/2022-2023/2 Nishikant 10-03-2023 768768.00 Approved

©2073 TATA Cansuaney

Screen 188: Out of State/Constituency page

2. On the Landing page, NDA user will select the Out of State/Constituency Work Details Request
which is raised by the concerned Hon'ble MP and in Pending status.
[ user can select the work by clicking in the checkbox]

ﬁ MPLADS - SAKSHI Home | FontSize | Settings | Password Management | Logeut @ Mukoy Sk

e e Admin, (NDA DEOGHAR SNA
Manage Inbox | Dashboard

Out of StateiCs Details

Recommendation Date

om-rcooE <=

= i - A Total Recommended
Constituency ¢ Recommendation Date * Arockin
[} 1 LNMP055/2022-2023/10 Nishikant 2203-2023 130000.00 Pending
2 LN/MP055/2022-20232 Nishikant 10-03-2023 768768.00 Approved

— .
tos DigiGov

Screen 189: Out of State/Constituency Approve
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3. NDA users have the authority to Approve or Reject the request but in both case NDA user have to
enter the Approval/Rejection remark.

Enter Remarks For ApprovaliRejection

Approve
Remarks

#

Screen 190: Remarks Text Box

4. Once the NDA user enters the Remark, Click on Submit button.

o Do you want to approve selected records?

Screen 191: Confirmation Box
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5. After Clicking on the Submit button, a Confirmation Alert Box will appear. If the NDA User clicks
on the Yes button the Calamity Consent request is accepted by the NDA.

a Records Approved Successfully.

OK

Screen 192: Success Message

6. Once the NDA user accept the request, the Calamity Consent request status is changed from Pending
to Approved.

MPLADS - SAKSHI " Mukul Shukla -
g MPLADS - SA R —— wo s
Manage Inbox | Dashboard |\ ALl
‘: Out of State/C Details
Y Recommendation Date
"
5 [
o
o
L
£
s
Total Records 2
Checkbox |  Sr.No. Letter No.

Raised By

Constituency

Recommendation Date Lotaterommenac
1 LIN/MPO55/2022-2023110 Nishikant 22-03-2023 130000.00 Approved
2 L 200372 Nishikant 10-03-2023 768768.00 Approved

Screen 193: Approve Status
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5. Limit Allocation Management:

NDA users have the authority to manage activity wise limit allocation.
Navigate to the following path to access the Limit Allocation Management:

Node Path: Home - My Modules > Limit Allocation Management

1. NDA users has to click on “Limit Allocation Management”

¥ MPLADS - SAKSHI o . Al Singhn
g v o D P Home Font Size Quick Links Settings Password Management Logout Admin, (NDAAKOLASNA Maharshira

Manage Inbox | Dashboard

H Tree List 0
v

s Retum Fund B Limit Allocation Management \Work Management Out of State/Constituency Work 4

o

D

u

L

E

s Calamity Recommendation Details MP Work Recommendation l K'%gf::*gﬁ:nm i n ‘Organization Account Mapping i

Reports

2023 TATA Carsulancy Services Limied

Py
LesDigiGov"™

Screen 194: Limit Allocation Management

2. Now NDA users has to click on “Manage Activity wise Limit Allocation “ to proceed further.

W MPLADS - SAKSHI ’ — - Anil Singh
ARy e Home | FontSize | Quicklinks | Settings | Password Management | Logout e ISR
Manage Inbox Dashbeard

M

v

e Manage Activity Wise Limit Allocation R

5

i

!

e Back

02072 TATA Cansutane




W MPLADS - SAKSHI
&b

: i S in i i Anil Singh
ok ol Home | FontSize | Qui Settings | Password Management | Logout o admin, (MDA AKOLA SNA Maharashie)

Manage Inbox | Dashboard

Manage Activity Wise Limit Allocation

u

Y Financial Year * Scheme Entity/DDO

5 2023-2024 v Please Select v NDA AKOLA -
0 il i il
u

1

:

Total Records 1

Scheme & Activity 2 Allocated Limit
1 Member of Parliament Local Arez D Scheme o i Expenses

Allocate Limit | Modify Limit <:

20000.00 &

2073 TATA Cansusaney

tosDigicov™

Screen 195: Manage Activity wise Limit Allocation

3. NDA users can see all previous allocated limits and also NDA users can Allocate new limit or
modify limit.

Allocate Activity Wise Limit

Financial Year * Scheme ~ Entity/DDO *
2023-2024 z Please Select Z\ NDA AKOLA z
Search
Total Limit Distributed Limit Available Limit
Total Records

No Record Found

Save Close

Screen 196: Manage Activity Wise Limit Allocation page

4. For New Limit Allocation NDA users has to click on Allocate limit.
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Allocate Activity Wise Limit

Financial Year * Scheme - Entity/DDO *
2023-2024 ~] Please Select ] NDA AKOLA ~|
=3
Total Limit Distributed Limit Available Limit
Total Records

No Record Found

Save Close

Screen 197: Modify/ Allocate Limit screen

5. NDA users has to select Scheme name from dropdown.
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6. Reports:

NDA users has the access to see the Reports of vendors.
Navigate to the following path to access the Reports: -

Node Path: Home - My Modules > Limit Allocation Reports

1. NDA users has to click on “Reports”

MPLADS - SAKSHI 4 o - - Anil Singh
B syl Home | FontSize | Favourites | Password Management | Logout iR, TP RO A R

Manage Inbox Dashboard

"

¥

" & . . o

= etum Fund R Limit Allocation Management R Wark Management R Out of State/Constituency Work R
o

u

L

£ View Development Work o

s Calamity Recommendation Details R WP Work Recommendation R b R Organization Account Wapping R

©2023 TATA Casutancy Sarvices Limisd

tosDigiGov™

Screen 198: My Modules Page (Reports)

2. Now NDA user has to click on “Vendor Management “

MPLADS - SAKSHI 3 s - Anil Singh
S Home Fent Size Faveurtes Password Management Logout Admin, (NDAAKGLA SNA Miaharashira,
Manage Inbox ~ Dashboard dules
Tree List O
"
¥
0
5 Vendor Management ]
o
u
L
£
s

Screen 199: Reports Page
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3. NDA users has to select Vendor type, district and fill the details of vendor unique id, vendor name,
bank account number, status for generate the Reports.

MPLADS - SAKSHI = Anil Singh
sy S Home Font Size Favourites. Password Management Logout s R

Manage Inbox | Dashboard

Vendor Details

o | vendor Type* Personal ~| District SATNA v |
b | vendor Unie o 123456 Vendor Name ab construction
E R
Bank Account Number 054201871466 Status Validated ~ |
Note: Parameters marked with a *** are mandatory
Select columns to be displayed in the report  ESelectDeselect Al
s No Elvendor Name  EBVendor Type E"‘*“"‘“ Unique | Bpistrict BBankName  EAIFSC Code B;;‘;"““””‘ "r'";"‘g asper  Mstatus EdReject Reason  ECreation Date  EADDO Name

Generate Report

Screen 200: Vendor Management Page
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IDA
User Role
Responsibilities
&
Process Flow

IDA



IDA
1. IDA RETURN FUND:

This Facility enables IDA user to manage fund requests:
Node Path: HOME Page = MY MODULES - RETURN FUNDS
The return of Funds can be done anytime, as per the directions of the Ministry.

MPLADS - SAKSHI ;. | fontsize | settings | Password Management | Logout VanuniGupia
P Admin, (IDA BENGALURU URBAN.ND...

Admin Fund Limit

. 0 0 0

Total Limit Available Limit Distributed Limit

Varun Gupta Total No. of Works
Admin

No. of Registred IA/Vendor
10

Recommended Work

* Manage Inbox Sanction Work

Completed Work with UC

"% My Modules
= Abandoned/Suspended Work

o o o o o

On Going Works

3 TATA Constitancy Services Limited t?/s“D.g.G ov™

Screen 201: IDA Admin Home Page.

1. Once the IDA user clicks on MY Modules, the below screen will appear.

MPLADS - SAKSHI . . Sandeep Singh
4 shie-fer 14 Pt i B e Eeubst Adrin, (IDAAKOLA Maharashira NDA..

Wanage Inbox

Return Fund R Limit Allozation Management R Work Management Z:;‘Sf;r i Eebercer e R

omrcooz <2

Admin R Vendor Management R

2923 TATA Genouliancy Sovices Limitcd E;F;;giaov“

Screen 202: MY Modules Home Page (IDA)
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1. MANAGE RETURN FUNDS (IDA)

1. Once the IDA user clicks on Return Fund option from my modules.
They will find the option of:

e Inbox
e Manage Return Fund &
e outbox.

Node Path: MY MODULES - RETURN FUND > MANAGE RETURN FUND
R O

ta
T wendn Ea e Admin, (IDA BENGALURU URBAN. N

Manage Inbox Dashboard
Inbox R R Outbox R

omrcOOE <E

223 TATA

s DigiGov™

Screen 203: Manage Return fund.

2. When IDA users click on Manage Return Fund option, IDA users will find multiple options as
shown in screen below.

W  MPLADS - SAKSHI ) T e Varun Gupta
GBS e e WO | MakSenl | Nis | Senelrihiaee | T Admin, (IDA BENGALURU URBANN

Manage Inbox | Dashboard

Return Fund Details

Nodal District/ SNA NDA BENGALURU URBAN v Impiementing District * IDA BENGALURU URBAN v

wm-cooE <2

Admin Expense Fund

Amount Amount Return Date IFSC Code Bank Name A/C Number UTR Number Remark Action

Add Admin Expense Fund

S o ok Altach File(s) [Max: 1 Altachment of 10 MB] [Allowed
Type POF]

IDA/NDA/SNA Closure Certificate

Attach File(s) [Max 1 Attachment of 10 MB] [Allowed
Type: PDF]

hereby certify that ail the Agencias and Authoriiies under me have clos

Screen 204: Return Fund
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3. Select the Nodal Districts and Implementing Districts whose funds need to be returned. These are
mandatory fields.

4. After selecting the Nodal and implementing district details, IDA Users must add the Admin Expense Fund
details, for that IDA user has to click on ADD ADMIN EXPENSE FUND OPTION as shown below.

MPLADS - SAKSHI 5 Varun Gupta %
g b Home | FontSize | Settings | Password Management | Logout Admin, (DA BENGALURU URBANN
Manage Inbox = Dashboard m
w | Return Fund Details
: £
. Nodal DistricUSNA * DA BENGALURU URBAN v Implementing District * IDA BENGALURU URBAN v
o — Ad
v
L
€
S | | Admin Expense Fund
Amount Amount Return Date 1IFSC Code Bank Name A/C Number UTR Number Remark
‘Add Admin Expense Fund
L @ Atach Fia(s) [Max 1 Atiachment of 10 MB) [Allowed
Type: POF]
IDANDA/SNA Closure Certificate * & Atach File(s) Max: 1 Attachment of 10 MB)] [Allowed
Type: POF]

| hereby certity that all Ine Agencies and Authorities under me have closed all the accounts and retumed the funds to me.

Screen 205: Return Fund

5. Once the IDA user clicks on ADD ADMIN EXPENSE FUND option, IDA needs to provide the details like return
Amount, Amount return date, IFSC code, Bank Name, Account number, UTR number.
These are the mandatory fields for proceeding further to next steps of return.
If IDA user wants to add some remarks, he/she can, but this is a non- mandatory field (optional).

IFSC Code *
AC Number *

Remark

Screen 206(a): Return Fund Details
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Retum Fund Details

Amount *
45000

Amount Retum Date *
17-Mar-2023

IFSC Code *
SENND0SS"

Bank Name *

AIC Number * UTR Number *
987651086538 | 9876

Remark

Screen 206(b): Return Fund Details

6. Athe details are visible in Admin Expense Fund part, IDA user can have rights to delete the details, if they
find any error while entering the details.

Specty a file located in your local system
& undefined Bank Ciosure Caneate pat

e

Screen 207: Return Fund

7. Once the Admin Expense details is added then IDA user must upload the Bank, IDA/NDA closure certification

documents. The size of these certificates is not more than 10MB and file type will be in Pdf form. Once the
required document is uploaded successfully.

IDA User must click on the declaration checkbox. After that click on submit button then the return request
has been submitted.
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W MPLADS - SAKSHI e | e - Varun Gupta
P R T - Home | FontSze | Settnos | PasswordMansgement | Logout Admin, (IDA BENGALURU URBANN

Manage Inbox Dashboard

Nodal District/ SNA NDA BENGALURU URBAN v Implementing District IDA BENGALURU URBAN v

Admin Expense Fund

wmrcCOOE <%

Amount Amount Return Date IFSC Code Bank Name A/C Number UTR Number Remark Action

45000 17-Mar-2023 SBIN0006375 STATE BANK OF INDIA 9876554321907 987650 i |

Add Admin Expense Fund

Bank Closure Certificate * 7 Aftach File(s) [Max 1 Attachment of 10 M8, Used: 1
Aftachment of 25 08 KB] [Allowed Type POF]
Bank Closure Certficate odf 3¢
IDANDA/SNA Closure Certificate Attach File(s) [Max 1Attachment of 10 MB, Used: 1
Attachment of 25 08 KB] [Aliowed Type: PDF]

IDA NDA Closure Cerfficate pdf 3¢

Autnoriies under me have closed all the ac:

Screen 208: Return Fund

2. OUTBOX (IDA)

1. Once the request is submitted, The IDA user can check the file details in OUTBOX.

Node Path: MY MODULES - RETURN FUND - OUTBOX

Home | Font Size Settings | Pass:

W WPLADS - SAKSHI e ircarst | oo Varun Gupta
= e : homismast: |  Losas 0 Admin, (DA BENGALURU URBAN.N.

Manage Inbox | Dashboard

Return Fund Details

~
.
Total Re:
: File No. File Description Raised By Raised for Nodal District/SNA Received Date Status
o IDA/Retun/IDA BENGALUR Spes " Varun Gupta (Admin, IDA BENGALURU . - 2 S Pending for
|: JRBAN20231 IDA Acknovdedgement(Return Fund) URBAN. Seif NDA BENGALURU URBAN 22-Mar-2023 Approval.
E
T Tz 1 |

Screen 209: Return Fund in OUTBOX
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2. Admin

The IDA users have the rights to create and manage IA users, create and configure Departments &
Access Control Rights.

Navigate to the following path to access the ADMIN Page:
Node Path: Home - My Modules > ADMIN

¥ MPLADS - SAKSHI ; Sancioep Singh
@ et B e Back Home Favourites Password Management Logout ‘Admin, (IDAAKOLA MaharashtraNDA
. Admin Fund Limit
Rs. 0.00 0 Rs. 0.00
Total Limit Available Limit Distributed Limit

Sandeep Singh
Admin

Development Work Status

Recommended Work 27 No. of Registred IA/Vendor
21

. Manage Inbox

Sanction Work 9
72 My Modules
g Completed Work with UC 3
Manage MP Work Recommendation (IDA) Abandoned/Suspended Work 0
On Going Works 3
Inbox
Files

D \ntimations

Seen (Approve/Not Approved) Files

2023 TATA Consultancy Services Limited EE@GGV“

Screen 210: IDA Admin Home Page

MPLADS - SAKSHI Sandeep Singh
£ veos s Y [ T — e
Mianzge Irbox
Tree list
.
¥
u Return Fund R Limit Alocation Managemont R Worle Managemant R Manage Fund Enhzncament Approva R
o
11
L
5 ‘] Vencor Mznagement ]

a3 Tata onsmtmcy Savces Lis IesDigicov”

Screen 211: My Modules Page (ADMIN Page)
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When the user clicks on the ADMIN tile, the following screen/web page appears.
The ADMIN screen/page has 3 options:

» Admin/Employee Configuration
» Department Configuration
» Access control

MPLADS - SAKSHI sandeep Singh
ol el Back | Home  Favourites  Password Mamagement  Logout o (oA A O WA
Manage Inbox

Department Configuration R Admin/Employee Configuration R Access control ']

wmrcoo®E <=

Screen 212: ADMIN Page

2.1 Admin/Employee Configuration

After clicking on Admin tile, click on Admin/Employee Configuration.

Node Path: HOMEPAGE -> MY MODULES - ADMIN - ADMIN/EMPLOYEE
CONFIGURATION

Under admin/employee configuration tile, the IDA user gets access to the following options:

» Manage Admin/Employees
» Manage Posts

» Employee Post Mapping

» Data Migration

1. When the user clicks on ADMIN/EMPLOYEE CONFIGURATION tile, the following screen
appears.
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MPLADS - SAKSHI Sandeep Singh
g ol le = e Back | Home  Favourites  Password Management  Logout e, (AR A Niinara B B

Manage Inbox

Treo List

-
Y

L Manage Admin/Employaes Manage Posts R Empioyee Post Mapping R Data Migration R

o

]

u

L

E

s

22023 TATA Consultancy Services Uit

tcs DigiGov”

Screen 213: admin/employee configuration Page

1. Manage Admin/Employees
The IDA user can create and manage users under this Option.

The following options are present under the Manage Admin/Employees:
» New
» Update
» Activate/Inactivate

Node Path: HOMEPAGE - MY MODULES - ADMIN - ADMIN/EMPLOYEE CONFIGURATION
-> MANAGE ADMIN/EMPLOYEES

MPLADS - SAKSHI . Sandeep Singh

Admin, (IDAAKOLA Maharashtra NDA

Manage Inbox

New  Updale  Aclivatefinactivate

Department > Employees

Search records where | Atleast one field v || Contains

vl Q

wmrcooE <=

Total Records : 3

Employee No $ Employee Full Name $ Birth Date : User Name / GPF No $ Status s Client Name
3016815 Soumik Deb 02 Jan 1998 MPLADS_IA_VERIFIER_AKOLA ACTIVE EnEie
3016809 Shruti Choudhry 02 Jan 1998 MPLADS_IA_AKOLA ACTIVE BN
3016803 Sandeep Singh 02 Jan 1998 MPLADS_IDA_AKOLA ACTIVE LR
HEE: "HER [1-3/31

tcsDigiGov™

Screen 214: manage admin/employees Page
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1.1 New (Create New Users)

1. To Create New user, click on the New Tab as shown Below.

MPLADS - SAKSHI Sanderp Singh -
g i o Back  deeme  Faveuries  Fesserd Mansgement | Legour N A kA
g e

G I ——
i » Employess
2
= ‘Search reconds where Al il one skl | G v Q
L
[
it PI—rTe Ergsrye Fiall Hirna Bt Ciste s Suh

O smesis S Deb 12 dan 1558 MPLADS_IA_VERIFIER_AKOLK ACTMVE e

| 3ENeE00 Ehnt Croudhy 02 dan 1504 MPLADE_ Uk AKOLA ACTIVE e
C ] Sandesp Singh 12 dan 1558 MPLADS _IDA_AKDLA ACTIVE G
-1 [T | [EETEE]

| e oo
Screen 215: Manage Admin/Employee page (New Tab)

2. On Clicking the New Tab, an Employee Details Pop-up window opens up, where the user has
to enter all the details.
The fields having red * are mandatory.

Employee Details
Client Name *

User Name / GPF No * ] GPF Account Number
Salutation First Name *

Middie Name | ] Last Name

Date of Birth * Mobile Number *

Employee Type * | Permanent Email ID

Start Date ™ | 19-Apr-2023 End Date

& Attach Eille(s) [Max: 1 Attachment of 10 MB]
Altach User imege {Allowed Types PNG, JPG, JPEG] RiEeview,

Screen 215: Manage Admin/Employee page (New Tab)
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3. Enter all the details.

Employee Details
Client Name * EnEin

User Name / GPF No * Karthik_IA GPF Account Number

Salutation Mr First Name * Karthik

Middle Name Last Name * Shinde
Date of Birth * 01-Apr-2000 | Mobile Number * 9314856660
Employee Type * Permanent Email ID shindeIA@bharatmail.com

Start Date * 19-Apr2023 ) End Date 21902023 el

&' Aftach File(s) [Max 1Attachment of 10 MB]
gilchlotineoe [Allowed Types PNG, JPG, JPEG] Breview

Screen 217: Employee Details pop-up Window (details filled up)

4. After filling all the details, click on the Save button.

Client Name * e

User Name | G2k Na ® [kartikaa | GPF Account Numaer

Galutation |M\7 First Name * Kartilk
Niddie Name |7 Lest Name * Shinde
Dale of Birth © |m Mubi-e Nuriber = 1414850000

Fmpioyes Type * | Permanent v Fmil I shincelA@bharatmail.com

Start Liate * | 18 Apr 2022 [z Lnd Uste 21 Jul 2023

- & Atacn Filsis) [Max 1Alachment of 10 ME] revi
Aliach fecr trego [Wlowod Tycos: PNG, JPS, JPEG] HEE

Screen 218: Employee Details

5. On clicking Save, if all the details entered by the IDA user is proper, a success alert message
will be displayed on the screen as shown below.
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a Employee Details saved successfully.

OK

Screen 219: Employee Details

6. On clicking OK, the user gets created and it will be visible in the Manage
Admin / Employee page.
Note: The Username will have MPLADS _ prefixed to the username given by user.
The IDA user can also search the newly created user using the search option.

MPLADS - SAKSHI Sanadeep Bingh E
Farsim- b il Bk | B | Wuveunten | s Seshgmm_nt. | Lopt e T T ey
|
u
¥ Dupamemnt = Empioyees
w
o .
R Search records whers i lsas ona fee w | Contans Q
L
£
- Empioyrs No : Employee Full Name [ :
01T KaT Snoe 1 Apr 2000 MPLAZTS KARTHIE 14 ACTIVE oy e
i Sounik Db 5 908 MPLADYS. (A VERSFER AKOLA ACTWE s
1680 S Croudy 07 don 1498 MPLALIS._ A ARAA ACTIVE e
| 8en Sandiad Sagh 02 Jos 1908 MPLADS 10A, AKOLA ACTIVE o e
BE: -

e e EE—
Screen 220: Manage Admin/Employee page
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1.2 Update (Update Existing Users)
The IDA User can update/change the details associated with an existing User ID.

The Option to update the user ID is present next to New option (option used to create user IDs) in the
same page.

To update the user,
1. select the user ID and click on the Update Button/option as shown below.
User also has the option to search for the desired User ID.

MPLADS - SAKSHI Sanceen Sngh -
PR - FReil ] T || e A | e 9 AT (EHAAKDLA M WEA
|

mnn
IGHARIS

mMCEB0E <%

Select user 1D by
checking radio button

Screen 221: Manage Admin/Employee page (update)

2. If the user Clicks on Update without selecting any record, the following Error Popup message will
appear.

/. Select One Record.

Screen 222: Manage Admin/Employee page (update)

134




3. On clicking the update button, we get a Pop-up window as shown below.
Edit the required field/fields and click on Save button, to save the changes.

Client Name * s

User Name / GPF No * MPLADS_KARTHIK_IA GPF Account Number | MPLADS_KARTHIK_IA

Salutation Mr First Name * | Karthik

Middle Name Last Name * fshindd)
Date of Birth * 01-Apr-2000 Mobile Number * 19314856660
Employee Type * Permanent v Email ID | shindelA@bharatmail.com

Start Date * 19-ApI-2023 ) Cnd Date |21-yur-2023

&' Aftach File(s) [Max: 1 Attachment of 10 MB]
Attach User Image Al Types. PNG, JPG, JPEG] Preview

Screen 223: User Details Update Window (update)

Client Name * |Fww v

User Name / GPF No * \ MPLADS_KARTHIK_IA GPF Account Number \ MPLADS_KARTHIK_IA

Salutation [mr v First Name * | Karthik

Middle Name \ \ Last Name * \ Rao

Date of Birth * ‘ 01-Apr-2000 " Mobile Number * ‘ 9314856660

Employee Type * | Permanent v Email ID | shindeTA@tcs.com
Start Date * [19-Apr-2023 " End Date [21-u12023 )

& Attach File(s) [Max: 1 Attachment of 10 MB]
alicentecinage [Allowed Types: PNG, JPG, JPEG] Preview

Screen 224: User Details Update Window (Updated)

4. On Clicking Save, a Popup message appears to notify the users that details have been updated
Successfully.
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a Employee Details saved successfully.

Screen 225: Success Popup message

5. On clicking Ok, the details are updated successfully and is visible in the page.

MPLADS - SAKSHI Sandeep Singh .

New  Update

v Department > Employees
M
E Search records where | At least one field t Contains j Q
g Total Records : 4
= Employee No B Employee Full Name S Birth Date s User Name / GPF No - Client Name. :
O 3017128 Karthik Rao 01 Apr 2000 MPLADS_KARTHIK_IA ACTIVE Er
O 3016815 Soumik Deb 02 Jan 1908 MPLADS._IA_VERIFIER_AKOLA ACTIVE R
(o] 3016809 Shruti Choudhry 02 Jan 1998 MPLADS_IA_AKOLA ACTIVE ErEcine
O 3016803 Sandeep Singh 02 Jan 1998 MPLADS_IDA_AKOLA ACTIVE TR
BER: Bl (1-4/41

©2023 TATA Consuancy Sevices Limited

tesDigiGov™

Screen 226: Manage Admin/Employee page

1.3 Activate/Deactivate the users.

4. The user can activate/ deactivate a user, by first selecting the user and then clicking on the
Activate/Inactivate button present next to the update button.
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5. On clicking the button, the status of the selected user changes.

" MPLADS - SAKSHI Sandeep Singh

Manage Inbox

New  Updale  Activatefinacivate

Department > Employees

Search records where | At least one field w | Contains v Q

swmrcooE <=

Total Records : 4

Employee No s Employee Full Name s Birth Date s User Name / GPF No s s Client Name
3017126 Karthik Rao 01Apr 2000 MPLADS_KARTHIK_IA ACTIVE _ WG
3016815 Soumik Deb 02 Jan 1998 MPLADS_IA_VERIFIER_AKOLA ACTIVE g
3016809 Shiruli Choudhry 02 Jan 1998 MPLADS_IA_AKOLA ACTIVE EREiE
(o} 3016803 Sandeep Singh 02 Jan 1998 MPLADS_IDA_AKOLA ACTIVE g
BEE: HBE [1-4/4]

92023 TATA Consuancy Services Limited

tes DigiGov™

Screen 227: Manage Admin/Employee (activate/de-activate user)

6. Ifuser was inactive, the status changes to Active and vice versa.
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2. Manage Posts

Here, the IDA User can create Posts / Roles
Node Path: HOMEPAGE - MY MODULES > ADMIN > ADMIN/EMPLOYEE CONFIGURATION
- MANAGE POSTS

MPLADS - SAKSHI Sandeep Singh

| =

Manage Inbox

Tree List O

Manage Admin/Employees Manage Posts R Employee Post Mapping Data Migration

wmrcooz <=

Screen 228: Admin/Employee Configuration Page (Manage Posts)

On Clicking the Manage Posts Tile, the Following screen is displayed
The user can create a new post, update existing post in the system and even deactivate a post/role

MPLADS - SAKSHI Sandeep Singh
il e Back  Home  Favourites  Password Management  Logout e e A A e

Manage Inbox

New  Update  Actvatefinactivate

"
Y Department > Posts
L3 — —
9 search records where | At least one field v || contains v Q
u E— —
& Total Records : 3
S Post Name $ Post Short Name $ $ $ $ Client Name s
O | Checker Checker ACTIVE 01 Mar 2023 B
O Admin Admin ACTIVE 01 Mar 2023 ERE
O Admin Admin ACTIVE 01 Mar 2023 AT
BE:C EE Bl

92023 TATA Consultancy Services Limied

tes DigiGov™

Screen 17: MANAGE POST Page
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2.1 New (Create New Posts)

1. To create a new Post, Click on the New button.
A Post Details window opens up.

w e N eweevw

Admin, (IDAAKOLA Maharashtra NDA

Manggl dbo My Modules
&) Update  Actvatefinactvate
L)
Y Department > Posts
L
9 search records where | Atleast one field v | Contains v Q
E Total Records : 3
s Post Name Post Short Name $ Start Date End Date Client Name
O Checker Checker ACTIVE 01 Mar 2023 EEEE
O Admin Admin ACTIVE 01 Mar 2023 B
O Admin Admin ACTIVE 01 Mar 2023 A
HBEH: "Hl [1-3/3]

Screen 229: MANAGE POST Page

Client Name * Please Select Department * IDAAKOLA Maharashtra

Post Name * | Post Short Name *

Parent Post ——] ”
Department | Parent Post

StartDate * |20-A0r-2023 L

Screen 230: Post Details Page

2. Enter the Details and click on the save button as shown below.
Select the Department by clicking on the Search icon.
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Post Detaits
FraEe y Department *
Approver | Post Short Name *

Parent Post

20-Apr-2023 End Date

Screen 231: Post Details Page/popup

3. When user clicks on the search icon, a unit selection Dialogue Box Appears.
The user can select the Department via mouse clicks.

Description Type

I
) MPLADS CNA Department MPLADS CNA Department Head Office
) SNAMaharashtra 'SNA Maharashtra State Nodal Agency(SNA)
J NDAAKOLA NDAAKOLA Nodal District Agency(NDA)
) IDAAKOLA Maharashtra IDAAKOLA Maharashtra Implementing District Agency(IDA
CHIEF OFFICER NAGAR PARISHAD MURTIZAPUR  CHIEF OFFICER NAGAR PARISHAD MURTIZAPUR  Implementing Agency(IA)

CHIEF OFFICER NAGAR PARISHAD PATUR CHIEF OFFICER NAGAR PARISHAD PATUR Implementing Agency(1A)
CHIEF OFFICER NAGAR PARISHAD TELHARA CHIEF OFFICER NAGAR PARISHAD TELHARA Implementing Agﬂgyg@
COMMISSIONER MUNICIPAL CORPORATION AKOLA ~ SOVIMISSIONER MUNICIPAL CORPORATION Implementing Agency(IA)

EXECUTIVE ENGINEER Z P WORKS DIV AKOLA EXECUTIVE ENGINEER Z P WORKS DIVAKOLA  Implementing Agency(IA)

1. Double-click the folder to expand

- E=Z =

Screen 232: Post Details (Department Selection)

4. The Parent Post Department field is to be selected in the same manner.
Click on the Search icon next to Parent Post Department and choose the options via mouse clicks
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Post Delails
Glient Name * Sk Department * COMMISSIONER MUNICIPALCO Q C'

Post Name * Approver Post Short Name: APR

Parent Post

Depan ment Parent Post

Start Date * 20-Apr-2023 End Date

Save Close

Screen 233: Post Details (Parent Post Department Selection)

Description | Tye
SNA Gujarat SNA Gujarat State Nodal Agency(SNA)
. SNA Haryana SNA Haryana State Nodal Agency(SNA)
SNA Himachal Pradesh SNA Himachal Pradesh State Nodal Agency(SNA)
SNA Jammu & Kashmir SNA Jammu & Kashmir State Nodal Agency(SNA)
SNA Jharkhand SNA Jharkhand ‘State Nodal Agency(SNA)
SNA Karnalaka SNA Kamataka State Nodal Agency(SNA)

J. NDABENGALURU URBAN NDA BENGALURU URBAN Nodal District Agency(NDA)
CVRAMAN (17THLS) CVRAMAN (17TH LS) Member of Pariiament
IDABENGALURU URBAN IDA BENGALURU URBAN Implementing District Agency(IDA)
LS Tejasvi Surya (17th LS) LS Tejasvi Surya (17th LS) Member of Parliament

SNAKerala SNAKerala State Nodal Agency(SNA)

SNA Lakshadweep SNA Lakshadweep ‘State Nodal Agency(SNA)

. SNAMadhya Pradesh SNA Madhya Pradesh State Nodal Agency(SNA)

1. Double-click the folder to expand

Screen 234: Post Details (Parent Post Department Selection)

5. The Parent Post Field (drop down field) will be populated with values only after the user selects the
Parent Post Department field as shown above.
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6. After the User Clicks on Save,
A dialogue box with option/ button “OK” appears
This Dialogue box confirms the creation of new Post
After the user clicks on OK, the new Post is created and can be seen in the Manage Posts Page.

Success

6 Post Details saved successfully

OK

Screen 235: Manage Posts Page

MPLADS - SAKSHI N Sandeep Singh o
Manage Inbox |12

New  Update vateinactivate

Department > Posts

Search records where | At least one field || Contains v

0

som-coox <=z

Total Records : 4
Post Name B Post Short Name :

: : Start Date : End Date : Client Name
O Approver APR ACTIVE 20Apr 2023 30 Apr 2023 ErR

(o) Checker Checker ACTIVE 01 Mar 2023 EREis

O Admin Admin ACTIVE 01 Mar 2023 ki

(o) Admin Admin ACTIVE 01 Mar 2023 Enki

[ 1 o 1]

[1-4/4]

tOS DigiGOV

Screen 236: Manage Posts Page
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2.2 Update (Update Existing Post)
The IDA user can update/change the details associated with an existing Post.

The Option to update the user ID is present next to New option (option used to create user IDs) in the
same page.

5. Select any Post mentioned in the list and click on the update Button/option as shown below.
User also has the option to search for the desired user by clicking on the search button.

MPLADS - SAKSHI Sandeep Singh .
m bl e Back | Home | Favourites | Password Management  Logout | ey Lo Lt

BN new JUPdAEN  Actvateninactivate
"c DeDlrtm:rm ts
L
O searchreco @hem Atleast one field + || Contains v Q
E Total Records : 4
s Post Name $ $ Start Date $ End Date $ Client Name $
®  Approver APR ACTIVE 20 Apr 2023 30 Apr 2023 EnE
O Checker Checker ACTIVE 01 Mar 2023 e
O Admin Admin ACTIVE 01 Mar 2023 R
O Admin Admin ACTIVE 01 Mar 2023 W
BRE:C (EE [1-4/4]

tcs DigiGov”

Screen 237: Manage Posts Page(update)

6. On clicking the update button, we get a Pop-up window as shown below.
Edit the required field/fields and click on Save button, to save the changes

Client Name * R Department * COMMISSIONER MUNICIPAL CORPORATION AKOLA
FostNarme™ Approver Post Short Name * APR

Parent Post

Department CV RAMAN (17TH LS) Parent Post MP1

BVacant Flag Movement Flag * COMNQ

Start Date * |20-Apr-2023 End Date 30-Apr-2023

Save Close

Screen 238(a): Posts Details (update)
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7. Make the desired changes and click on Save button.

Client Name * RIIEE Department ‘COMMISSIONER MUNICIPAL CORPORATION AKOLA

Post Name * | Approver Post Short Name * APR123 |

Parent Post
Department CV RAMAN (17TH LS) Parent Post MP1 ‘ L‘

EVacant Flag Movement Flag * COMNQ v

Start Date * | 20-Apr-2023 End Date 30-Apr-2023 |

Screen 238(b): Posts Details (update)

8. The changes will be reflected in the Manage Posts Page.

MPLADS - SAKSHI Sandeep Singh -
o Jhomg ol Back  Home  Favouritos  Password Managoment  Logout ki A RO Aamera A

Manage Inbox m

lv. Department > Posts
M = i
© Search records where | Atleast one field v | Contains ~ | Q
E Total Records : 4
35 Post Name Post_Short Name Start Date End Date Client Name
O Approver APR1Z3 ACTIVE 20 Apr 2023 30Apr 2023 TEE
O Checker Checker ACTIVE 01 Mar 2023 WG
O Admin Admin ACTIVE 01 Mar 2023 I
O Admin Admin ACTIVE 01 Mar 2023  wE
HBEH: HR [1-4/4]

Screen 239: Posts Details (updated)

2.3 Activate/Inactivate Posts

1. The user can activate/ deactivate a Post, by first selecting the Post and then clicking on the
Activate/Inactivate button present next to the update button.
2. On clicking the button, the status of the selected Post changes,
3. If Post was inactive, the status changes to Active and vice versa.
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3. Employee Post Mapping

Here, the IDA user maps the user IDs with the Posts / roles.

Node Path: HOMEPAGE - MY MODULES - ADMIN
- ADMIN/EMPLOYEE CONFIGURATION - EMPLOYEE POST MAPPING

MPLADS - SAKSHI Sandeep Singh
Manage Inbox
Tree List
:
Y
g Manage Admin/Employees. R Manage Posts R R Data Migration
D
u
L
E
s

©2023 TATA Consutancy Services Limited

Screen 240: admin/employee configuration page

1. When user clicks on the Employee post mapping tile, the following screen appears.

MPLADS - SAKSHI Sandeep Singh

Manage Inbox

New  Actvate/inactivate

M
Y Department > Employee Post Mapping
"
o
D Search records where | At least one field v || Contains vl Q
u
= Total Records : 3
= Post Name B Employee Name B Designation s Status B End Date. B Client Name B
Checker Sournik Deb Checker ACTIVE 01 Mar 2023 ki
Admin Shruti Choudhry Admin ACTIVE 01 Mar 2023 Bk
C Admin Sandeep Singh Admin ACTIVE 01 Mar 2023 ERk
| N (i) - §

[1-3/31

Screen 241: Employee post mapping page
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2. Click on new button and fill in the details

Client Name * | Prease Select v | IDAAKOLA Maharashira

Post* [
Employee * (&mer Value and Press Enter to Se{ Q \ Enter Value and Press Enter to Se Q
Start Date * | 20-Apr-2023 ) ‘ | )

Clis Primary Unit

Screen 242: Post Details Dialogue Box

3. First select the Client Name & Department Details.
Note: The Department is the Parent department that was selected during the creation of the Post
To select the department, use the search icon.

Client Name * TmEeE
Employee * . | Enter Vaiue and Press Enter to Se: Q

Start Date * | n

[Clis Primary Uit

Screen 243: Post Details Box

4. When user clicks on the icon, the following window pops up.
Select the appropriate department and click Select.
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Unit Selection

Name | Description | Type

)
J. MPLADS CNA Department MPLADS CNA Department Head Office
). SNAMaharashtra SNAMaharashtra State Nodal Agency(SNA)
J. NDAAKOLA NDAAKOLA Nodal District Agency(NDA)
J. IDAAKOLA Maharashtra IDAAKOLA Maharashtra Implementing District Agency(IDA)
CHIEF OFFICER NAGAR PARISHAD | CHIEF OFFICER NAGAR PARISHAD MURTIZAPUR Implementing Agency(IA)
CHIEF OFFICER NAGAR PARISHAD | CHIEF OFFICER NAGAR PARISHAD PATUR Implementing Agency(IA)
CHIEF OFFICER NAGAR PARISHAD ~ CHIEF OFFICER NAGAR PARISHAD TELHARA Agency(IA)
COMMISSIONER MUNICIPAL CORPC COMMISSIONER MUNICIPAL CORPORATION AKOLA ing Agency(IA)
EXECUTIVE ENGINEER Z P WORKS EXECUTIVE ENGINEER Z P WORKS DIV AKOLA Implementing Agency(IA)

1. Double-click the folder to expand

Screen 244: Unit Selection Window

5. After Selecting the Department, the options appear in the Post field.
The field will contain a list of all the posts linked with the selected department.

Client Name * T | Department * COMMISSIONER MUNICIPAL CO' Q,
Post * v

Employee " - Enter Value and Press Enter to Se: Q

Start Date * 20-Apr-2023 el n

[Clis Primary Unit

Screen 245: Post Details Box

6. Fill in all the details and click on the Save button as shown below.
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Post Details

Client Name * g Department * CCOMMISSIONER MUNICIPAL CO Q C*

Post* Approver
Employee * Karthik Rao Job Tite * APPROVER

Start Date * 20-Apr-2023 End Date 19-May-2023

Olis Primary Unit

Y e [ o]

Screen 246: Post Details Box

7. After Clicking on save, a success message pops up.
When user clicks OK, the details are saved in the system and the mapping appears in the
Employee post mapping page

d Post Details saved successfully

Screen 247: Post Details Success

MPLADS - SAKSHI . Sandeep Singh -
m Bar wisiea B et Back:| dHoma:| Esvaxmiteo| |FRitWonTManeomens: || atokiour ‘ Admin, (IDAAKOLA Maharashtra, NDA
New  Actvate/inactivate

Department > Employee Post Mapping

Search records where | At least one field v || Contains v Q

wmrcooE <= -

Total Records : 4

Post Name s Employee Name s Designation 3 Status : Start Date : End Date s Client Name
O Approver Karthik Rao APPROVER ACTIVE 20 Apr 2023 19 May 2023 EaEr
O Checker Soumik Deb Checker ACTIVE 01 Mar 2023 TG
o Admin Shruti Choudhry Admin ACTIVE 01 Mar 2023 EREind
O Admin Sandeep Singh Admin ACTIVE 01 Mar 2023 e
..|n \/1|-n [1-4/4]




4. Data Migration

This Functionality is provided for creating user IDs via bulk upload.
Here the user has to download a template and enter the details of the users accordingly.

Node Path: HOMEPAGE - MY MODULES - ADMIN
-> ADMIN/EMPLOYEE CONFIGURATION > Data Migration

MPLADS - SAKSHI Sandeep Singh
i le e Back = Home  Favourites  Password Management  Logout Eraig o

Manage Inbox
Tree List D

Manage Admin/Employees. R Manage Posts R Employee Post Mapping R Data Migration

wmrco0E <=

©2023 TATA Consuancy Services Limied

tcs DigiGov™

Screen 248: Admin/Employee Configuration Page

When the user clicks on the Data Migration Tile, the following screen appears.

MPLADS - SAKSHI Sandeep Singh
ﬁ k4 Back | Home  Favourites  Password Management  Logout e, A ARG s Blin B

Manage Inbox

Data Migration

Client *
T wie v

Migration Mode

wmrcooz <=

Employes Details

Download Template
Upload Excel

& pitach Flle(s) [Maxc 1 Attachment of 10 MB] e LR

Note: File format and content should be as per the template.

2023 TATA Consuttancy Sarvcss Limitod

tes DigiGov™

Screen 249: Data Migration Page
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Download the template from the Download Template link as shown below.
Fill in the details and upload the Template by clicking on the Process Upload Data button

e C & training snatms sbi/PageMapper? targetiage - MainlayoutSprviame - MyR20Modubss A Privisgeid= TOD&SotomRightPsge=-0mutbmil. & 10 & N & 0O o i
g !‘P.:{O?TETKSHJ e ] | s | T e | i Recent Downloads L P
Mariage inece B ! W"—dl B8 Employee_template 1681995038841 xhy

u Uwts Migration 36 k8-

il Eieea

A Shiw all downiaads s

B e -

o

:‘ Mgration Msde

5 Errvioyes Detain

| Link to download the Template Downioad e
Ugioat Excel

At Fls) [Maa § ASist hevesd i 10 MITS)

Miate: File format and content should be as per e template.

Screen 250: Data Migration Page (Organization Details)
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2.2 Department Configuration

The IDA users have the rights to create and manage Departments like 1A, IDA

Navigate to the following path to access the Department Configuration Page:
Node Path: Home - My Modules > ADMIN - Department Configuration

MPLADS - SAKSHI Sandeep Singh
et b Back | Home  Favourites  Password Management Logout e (o A e iEA

Manage Inbox

Department Configuration ] Admin/Employee Configuration R Access control ']

wmrcooE <=

©2023 TATA Consuitancy Servces Limited Eaigieov i

Screen 251: Admin Page

When the user clicks on the Department Configuration Tile, the following screen appears.

" MPLADS - SAKSHI Sandeep Singh
Manage Inbox
Tree List

-
Y

g Manage Departments R Orgarization Account Mapping ']
0

u

b

E

s

182023 TATA Consulancy Semices Limikd 5 DigiGoV”

Screen 252: Department Configuration Page
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Department Configuration page has 2 options:
» Manage Departments
» Organization Account Mapping

1. Manage Departments: This page is used to create new departments and also update existing ones.

Node Path: Home > My Modules > ADMIN - Department Configuration > Manage Departments

MPLADS - SAKSHI Sandeep Singh
g S o i o Back =~ Home  Favourites Password Management Logout Admin, (IDAAKOLA Maharashira,NDA

Manage Inbox

R Organization Account Mapping R

wm-rcO0E <E

©2023 TATA Consutancy Services Limited tC/S'I’)@ ‘

Screen 253: Department Configuration Page

When the user clicks on Manage Departments Tile, the following screen appears.

MPLADS - SAKSHI Sandeep Singh
e S e Back  Home | Favourites | Password Management  Logout Admin, (IDAAKOLA Maharashira NDA

Manage Inbox

New  Update

Department > Departments

‘Search records where | At least one field v || Contains vl Q

Total Records : 6

wmrcoox <=

DepartmentName  + | Department Short Name: | Department Type  + | Parent Departme Start Date End Date +| PFMS ShortName + [

CHIEF OFFICERNAGAR | CHIEF OFFICER NAGAR CHIEF OFFICER NAGAR
@ || R AR Implementing Agency(1A)  IDAAKOLAMaharashtra  ACTIVE 09 Mar 2023 Ehpdic sy, BNk
o CHIEF OFFICER NAGAR  CHIEF OFFICER NAGAR CHIEF OFFICER NAGAR +
O PARISHAD MURTIZAPUR  PARISHAD MURTIZAPUR ) [IDAAKOEA LSS oNesezs PARISHAD MURTIZAPUR | T 19
COMMISSIONER COMMISSIONER COMMISSIONER
(0] MUNICIPAL MUNICIPAL Implementing Agency(IA)  IDAAKOLA Maharashtra ACTIVE 09 Mar 2023 MUNICIPAL IR TG
'CORPORATION AKOLA CORPORATION AKOLA CORPORATION AKOLA
A CHIEF OFFICER NAGAR  CHIEF OFFICER NAGAR CHIEF OFFICER NAGAR "
) | GHIEF OFFICERNAGAR  CHIEF OFFICERNASAR  Implementing Agency(1) | IDAAKOLAMaharashira  ACTIVE 09 Mar 2023 PR OEICER NS e
EXECUTIVE ENGINEERZ EXECUTIVE ENGINEER Z EXECUTIVE ENGINEER Z
DR D RO A G B SRk B ARDLA 2 Implementing Agency(1A)  IDAAKOLAMaharashtra  ACTIVE 28 Feb 2023 EWORKS DIV AKOLA - | BRI Bte
o District
O IDAAKOLS IDAAKOLA P NDAAKOLA ACTIVE 28 Feb 2023 IDAAKOLA LR
BE: R [1-s/e1

Screen 254: Manage Departments Page
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2. To Create a new Department, click on the new tab as shown below.

- | | Sande Singh
@ MPLADS - SAKSHI mack | Mome | revoustios | password sanagament | Lagout eM"m.n"ﬁmliommmmNDA'

L
¥ ent > Departments
L] . B . B
5 h records where | At least one field v || contains v Q
u
L Total Records : 6
s DepartmentName = | Department ShortNames  Department Type = | Parent Department 2 s Start Date : End Date > | PFMS ShortName * Client Name
CHIEF OFFICER NAGAR  CHIEF OFFICER NAGAR CHIEF OFFICER NAGAR -
PARISHAD PATUR PARISHAD PATUR 14) |DABKOL ADTIVE SIMar2023 PARISHAD PATUR A
CHIEF OFFICER NAGAR  CHIEF OFFICER NAGAR CHIEF OFFICER NAGAR -
PARISHAD MURTIZAPUR  PARISHAD MURTIZAPUR Agenci(la) | DAAKOCA ASTIVE Do Mar2023 PARISHAD MURTIZAPUR | TR S
COMMISSIONER COMMISSIONER COMMISSIONER
O | MUNICIPAL MUNICIPAL 1A)  IDAAKOLA ACTIVE 09 Mar 2023 MUNICIPAL R
CORPORATION AKOLA CORPORATION AKOLA 'CORPORATION AKOLA
CHIEF OFFICER NAGAR  CHIEF OFFICER NAGAR i CHIEF OFFICER NAGAR
O PARISHADTELHARA  PARISHAD TELHARA Goaci eI Rer LAgE RS PARISHAD TELHARA 1 HI¥IG
EXECUTIVE ENGINEER Z EXECUTIVE ENGINEER Z EXECUTIVE ENGINEER Z -
O PWORKSDIVAKOLA  PWORKS DIVAKOLA 1A) | IDARKOLA ACTIVE 20Feb 2023 PWORKS DVAKOLA 1SRG
O IDAAKOL/ IDAAKOLA Agency(IDA) District NDAAKOLA ACTIVE 28 Feb 2023 IDAAKOLA R FE
[N [jei] ¥ | t1-6/6]

tcsDigiGoV

Screen 255: Manage Departments Page

3. When the user clicks on the new tab, the following screen appear.
Fill in the details as shown below and click on Save button.
The Newly created Organization will appear in the list.

Client Name * R v Department Name * | il Office Parishad

B | PFMSShotName* | Zilla Parishad

example

Description * Parent Department ©  IDAAKOLA Maharashtra
i

Department Type * Implementing Agency(1A) E:;‘mzms * |1A_404

State * Maharashtra District * AKOLA

Start Date * 20-Apr-2023 End Date 30-Apr-2023

Screen 256: Manage Departments (new tab)

4. To update the existing department, select the department by clicking on the radio button and then
click on the update tab.
When user clicks on update tab a popup window appears with the details of the selected Department.
Make the changes and click on save button.
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1. Organization Account Mapping: This page is used to map the departments with bank account
number.

Node Path: Home - My Modules > ADMIN -> Department Configuration = Organization
Account Mapping

MPLADS - SAKSHI Sandeep Singh
e s L Back = Home  Favourites  Password Management Logout il (N ARG WahorssiraiE

Manage Inbox

Manage Departments R

wmrcoox <=

Screen 257: Manage Departments Page

1. When the user clicks on Organization Account Mapping Tile, the following screen appear, (Which
shows a list of existing mapping details).

¥ MPLADS - SAKSHI Sandeep Singh
W weLaos -sa T [ —— sy

Manage Inbox

Organization Account Mapping

Entity/DDO Name Account Type Account Number

Please Select v

wmrcoozT <X

Total Records 5

Entity/DDO Name Account Type Account Number IFSC Code

EXECUTIVE ENGINEER Z P WORKS DIV AKOLA SNA_ACCOUNT 3646465636346 SBIN0000678 5
CCOMMISSIONER MUNICIPAL CORPORATION AKOLA  SNA_ACCOUNT 2387423874284 SBIN0000678 =
CHIEF OFFICER NAGAR PARISHAD TELHARA SNA_ACCOUNT 3756485738 SBIN0000678 E
CHIEF OFFICER NAGAR PARISHAD PATUR SNA_ACCOUNT 249824729843948 SBIN0000678 »
CHIEF OFFICER NAGAR PARISHAD MURTIZAPUR SNA_ACCOUNT 453534535352534 SBIN0D00678 >
EE: Bl

Add

©2023 TATA Consultancy Services Limiled E;B\g\eov :

Screen 258: Organization Account Mapping
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2. To create new mapping click on the Add button.
3. When the user clicks on the Add button, a “Mapping Details” popup screen appears as shown below.

Mapping Details

@Normal _ OBulk Upload

Entity/DDO Name * | IDAAKOLA Maharashira ‘ Qe

Account Type * ‘ Please Select v AccountNumber* |

IFSC Code Search [ | Bank Name * [

IFSC Code [ )

Save

Screen 259: Organization Account Mapping (Normal)
There are 2 ways to map the organization details with account number.
e Normal
e Bulk Upload
In the normal method,

All the details are filled manually one by one as shown in the above screen.

In case of Bulk upload,

1. First the user has to select the Account Type and then click on Generate Excel Button.

2. The user then has to download the Excel template by clicking on the Download Excel link.
3. Fill in the details of the users in the template and upload.

ONormal __ ®Bulk Upload

Entity/DDO Name * | IDAAKOLA Manarashira HOLDING_ACCOUNTDEPOSIT 4 Q C'

Generate Excel

joad Excel Upload Excel * &' ptiach File(s) [Mex: 1 Attachment of 10 MB]

Process Uploaded Data

Screen 260: Organization Account Mapping (Bulk Upload)
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2.3 Access control
Role Group Mapping

The IDA User can add all the employee of the same role in a common group.
Each group is configured with certain roles and rights.

By adding a user to the group, the IDA user does not have to manually set the access configuration of each
employee.

Node Path: Home > My Modules > ADMIN - Access control = Role Group Mapping

MPLADS - SAKSHI Sandeep Singh
% e i Back || ‘Homa || Favourftes Admin, (IDAAKOLA Manarashira.NDA
Manage Inbox
. BB O
Y
M g [+ +]
0 Department Configuration R Admin/Employee Configuration R R
o
u
L
3
s
[ ——— oo

Screen 261: Admin Page

MPLADS - SAKSHI Sandeep Singh
AR B R Back || Mome || Favourites Admin, (IDAAKOLA Maharashtra,NDA
Manage Inbox
Treo List
%
¥
| Role Group Mapping R
D
u
L
3
s

Screen 262: Access control
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4. When the user clicks on Role Group Mapping Tile, the following screen appears.

MPLADS - SAKSHI Sandeep Singh o
iR o il e Admin, (IDAAKOLA Mahareshira NDA

| S e
T i |

New  Updale  Actvateinactvae

ACL > Role Group Mapping

Search records where | At least one field v || contains v ‘ Q

wmFcoox <=

Total Records : 7

Role ID. - [T - Group ID - Role Type - - Start Date - End Date

fe) Sandeep Singh (Admin-IDA
AKOLA Maharashtra)

Sounik Deb (Checker-

(o) EXECUTIVE ENGINEER Z P 3034063 Verifier Group 1533 Unit Active 01 Mar 2023
WORKS DIV AKOLA)
Soumik Deb (Checker-

O EXECUTIVE ENGINEER Z P 3034063 Workist Group 1526 Unit Active 01 Mar 2023
WORKS DIV AKOLA)
Shruti Choudhry (Adin-

O EXECUTIVE ENGINEER Z P 3034051 Worklist Group 1526 Unit Active 01 Mar 2023
\WORKS DIV AKOLA)

3034039 District Admin 1538 Unit Active 1 Apr 2023

Shruti Choudhry (Admin-
O EXECUTIVE ENGINEERZ P 3034051 1A Group 1532 Unit Active 01 Mar 2023
WORKS DIV AKOLA)

©  Sandeep Singh (Admin-IDA

'AKOLA Maharashira) 3034039 Worklist Group 1526 Unit Active 01 Mar 2023
o ﬁgs::ﬂig‘;’;ﬁg:;‘""m 3034039 IDAGroup 1531 Unit Active 01 Mar 2023
| N [irsmEl] § | 17771

tesDigiGov™

Screen 263: Role Group Mapping

5. To create a new Role/ Group mapping, click on the New Tab and enter the details in the pop up
window / screen that appears as shown below and click on save.

Role Group Mapping

Client Name * FEE

Value Type ‘ Role Group Name * District Admin
Role Flag Name * | Employee

Employee * | Karthk Shinde

Start Date * | 20-Apr-2023 [ End Date 25-May-2023

Screen 264: Role Group Mapping(new)

6. To modify an existing mapping,
Choose the mapping to be altered from the list by clicking on the Radio Button and then click on Update.
Alter the required fields and click on Save.
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3. Manage MP Work Recommendation (IDA)

IDA users have the authority to Approve or Reject the sanction work which is recommended by the
concerned Hon’ble MPs and SNA (For Calamity Work Allocation)

IDA users have to login to the FMS application using their Username and Password.

Navigate to the following path to access the Manage MP Work Recommendation:

Node Path: Home - My Modules - Work Management > Manage MP Work Recommendation (IDA)

MPLADS - SAKSHI i Sandeep Singh
i e Back  Home  Favourites  Password Management = Logout e R
‘ Admin Fund Limit

Rs. 0.00 0 Rs. 0.00

Total Limit Available Limit Distributed Limit
Sandeep Singh

Admin

Development Work Status

ke Manage Inbox Recommended Work 27 No. of Registred IAVendor
21

Sanction Work

Z7% My Modules
g Completed Work with UC

Manage MP Work Recommendation (IDA) Abandoned/Suspended Work

w olwl o

On Going Works
Inbox

Files
Q intimatons

Seen (Approve/Not Approved) Files

2023 TATA Consultancy Services Limited Ea‘gyeov”

Screen 265 : IDA Admin Home Page.

¥  MPLADS - SAKSHI . Sandeep Singh
m i s i e e Back | Home s eAdmm‘(IDAAKOLAMaharash(ra,NDA,

Manage Inbox

Manage Fund Enhancement
Approval

Return Fund R Limit Allocation Management R Work Management

omrcooz <=

Admin ] Vendor Management R

Screen 266: My Modules Page (Work Management)
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MPLADS - SAKSHI . Sandeep Singh
st i R Beck | Meme Logoue Admin, (IDAAKOLA Maharashtra,NDA...

Manage Inbox
Tree List O

Fund Disbursement - MPLAD R Fund Enhancement R Manage Admin Work Assignment R

omrcooz <=

€2023 TATA Consultancy Services Limited ’ﬁ-?S-'E)ig\GOVN

Screen 267: Work Management Page (Manage MP Work Recommendation)

The Manage MP Work Recommendation screen/page has 3 options:

e Development Work
e Out of State/Constituency Work
e Calamity Work

MPLADS - SAKSHI ome | fontsize | Favourtes | password Management | Logou Sandsep Singh
i S R B Fopesl THLIE] ssiord Mansostieat: || Lot Admin, (IDAAKOLA Maharashtra NDA.

Manage Inbox | Dashboard

View MP Work Recommendation

Work Type
®Development Work  COutof State/Constituency Work O Calamity Work

Recommendation Date

wmrcooz

Tt Records 16
Sr.No. MP Name MP Tenure Letter No. Work Recommendation Date EeSomemraediWixts Status
T Gy 17t Lok Sabha LNAPOS712023-2024150 Prjec forighing of public aeet and places 11042023 10000000 Acton Pending
2 sany 170 Lok Sabha NnposT2IZs 202007 udng or Govrnmet adedunaided edcatond a2 500000 AcionPending
3 sy 17t Lok Satha LNPOSTI2023.2024145 oo oo cEycaresiFootga | |10:9009 6500000 Acton Pending
& sy 17t Lok Sebha NPOS712023. 202416 Tube Wels 0002023 10000000 Acion Pending
5 sany 17t Lok Sabha LNAPOS 72023 2024141 Fooufaman of sl equbment o Got Foodliiand | 1304209 50000000 Acion Pending
6 Swy Tt Lok Sabha LNMPOSTI2023.2024140 Water Tankers t6082023 25000000 Action Pending
T Sy 1701 Lok Sabha Piped Drnking Watr Supply 06042023 10000000 Acton Pending
& sy 17t Lok Sabha LNMPOSTI2023.2024157 Buicingor sports scties oros202 S00000  Acton Pending
o suey 17t Lok Sabha LNPOS712022.2023130 Buiding for Goverament ecuestonl nsiution 29032023 150000 Acion Pending
0 Saney 170 Lok Sabha ipSTI2022.202321 ool Con Aeores B pERN). || 2505 0y 1000000 Approved
" Sy 17t Lok Sebha LNAPOSTI2022.2023025 Pipd Drinking Water Supply 2202 s6000.00 Approved
2 Sy 17t Lok Sabha LNPOS72022.2025120 Contractonof oads,approach roads, Ik oads. patays  27-03:2023 s0000.00 Approved
B sy 17 Lok Sebha MPSTI022-20231 Pubic toets and bafrooms 2032023 6500000 Acion Pending
; ; ConsructonofSol Testng Laboratores subjct 0 the o e
1 Sanjay 17th Lok Sabha 1POS72022: e s 27-03:2023 75000.00 Action Pending
5 Sy 17 Lok Sabha u 1 Buiding for Governmen educatol 2502023 3000000 Approved
[ T [1-15/18]

Screen 268: Manage MP Work Recommendation Page
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1. Development Work

1. Once the IDA user clicks on Manage MP Work Recommendation (IDA) tile,
all the MP work recommendations (Rejected, approved, pending) will be shown as below:

Select the Work Type as Development Work

MPLADS - SAKSHI Sandeep Singh
Fe =
o Home | FontSize | Favourites | Password Management | Logout Ly TR

anaga oo | oaveers |

Work Type.
®Development Work  Out of State/Consituency Work O Calamity Work

Recommendation Date

wmrcooz <=z o

[&]

Pending Status

Total Records 13
Recommendeti,Work
unt

Sr.No. MP Name MP Tenure Letter No. Work Recommendation Date

Sanjay 17t Lok Sabha LNMPS72023:2024150 Project for ghting o publcsieets and paces 11042023 ‘Acton Pending
3 samay 17th Lok Sabha LNMPOST12023:2024145 Roton ol eopmonsEs foroyconss: Flooiend,  |1g.04.2029 65000.00 Acton Pending
4 sanjay 17 Lok Sabha LNMPOSTI23.2024142 Tube Wels 10042023 100000.00 Acton Pending
5 Saniay 17th Lok Sabha LNMPOST12023:202441 aromer il poonkel smupmestler couteoplevend. || (042023 50000000 Action Pending
6 Sanjay 171 Lok Sabha LNMPOST12023.2024140 Water Tankers 06042023 25000000 Acton Pending
7 Saniay 17t Lok Sabhe LNMPOS72023:2024138 Piped Drinking Water Supply 06042023 100000.00 Acton Pending
8 Sanjay 171 Lok Sabha LNMPOST2023:2024137 Buildingfo spors actvies 01002023 5000000 Action Pending
9 Saniay 17th Lok Sabha LNMPOST2022:202330 Building for Government educatonalnsiuton 29:03.2023 1500000 Acton Pending
7 5 Projec o Govt Agencies for improvement of Electicy
0 Sanjay 171 Lok Sabha LNMPOSTR022.202327 Brofectul Cov. Aoence 20032023 10000.00 Approved
1| Samay 17 Lok Sabha LNmP0sTR2022.202325 Piped Drinking Water Supply 27032023 5500000 Approved
12 Saiay 17t Lok Sabha LNMP0ST2022.202320 Constraction of roads, approach roads,fnk osds, pathways  27-03-2023 5000000 Approved
13 Saiay 17 Lok Sabha LNIMPOS712022:2023/19 Publctoets and bathrooms. 27.03:2023 6500000 Action Pending
: Consirucion of Soil Tesing Labaratores subject o the ——
LNMPOST202220218 i
16 Saniay 17 Lok Sabha Sl oot R o 27032023 75000.00 Action Pending
15 Samiay 17th Lok Sabha L 2 Builing for Government scicatonal it 25032023 3000000 Approved

[1-15/18]

Screen 269: Manage MP Work Recommendation Page (Development Work)

2. The IDA users can only Approve or reject the Letters which have Action pending as their status.
When the IDA users click on the Pending status Letter No., the below screen will appear

MP Recommended Work

1A Wise Work Allocation

Letter No. Recommendation Date Entity/IDA
LN/MP057/2023-2024/56 11-04-2023 IDA AKOLA Maharashtra

Work * Work Description * Recommended Amount *

Building for Government aided/un-aided educational 88000.0
institutions v

Location Type * i Ward *
Urban ward-120

Entity/IA

| Please Select

Screen 270 : Manage MP Work Recommendation Page
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3. IDA user will select the IA from the drop-down and click on approve button

MP Recommended Work

1A Wise Work Allocation

Letter No. Recommendation Date Entity/IDA
LNIMPO57/2023-2024/56 11-04-2023 IDAAKOLA Maharashtra

Work * Work Description * Recommended Amount *
Building for Government aided/un-aided educational institutions e —————TT— 880000

Location Type *
Urban

Entity/lA

Please Select

Please Select
EXECUTIVE ENGINEER Z P WORKS DIVAKOLA
COMMISSIONER MUNICIPAL CORPORATION AKOLA

CHIEF OFFICER NAGAR PARISHAD PATUR

CHIEF OFFICER NAGAR PARISHAD TELHARA

CHIEF OFFICER NAGAR PARISHAD MURTIZAPUR

Screen 271: MP Recommend Work Pop-up box (Entity/IA)

1A Wise Work Allocation

Letter No. Recommendation Date Entity/IDA
LNIMPO57/2023-2024/56 11-04-2023 IDAAKOLA Maharashtra

Work * Work Description * Recommended Amount *
Building for Government aided/un-aided educational institutions - 830000

Location Type *
Urban

Entity/lA
CHIEF OFFICER NAGAR PARISH v/

Screen 272 : MP Recommend Work

4. Once the IDA user clicks on the Approve button,
A popup appears, where the IDA must attach the work approval certificate and click on the check
box for the given declaration and click on submit.
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Work Approve

Attachment

& ptach File(s) [Max: 1 Attachment of 10 MB]

| hereby declare that | have checked the Work Details and assign the work to the respective Implementing
ncy

Screen 273 : MP Recommend Work Popup

Work Approve

Attachment
&' Attach File(s) [Max: 1 Attachment of 10 MB, Used: 1 Attachment of 29.01 KB]

Dummy_PDF Docpdf 3%

1 hereby declare that | have checked the Work Details and assign the work to the respective Implementing
Agency.

T

Screen 274: MP Recommend Work Popup

After clicking on the submit button, a confirmation Alert box will appear.
If the IDA user clicks on the Yes button, then another Popup appears where the user must enter the

OTP.

OTP will be sent to the mobile number of the IDA user (i.e., the mobile number mapped/ linked to

the user IDA User ID)

162




Confim X

0 Do you want to save details?
Co ]

Screen 275 : MP Recommend Work Popup

Authorize OTP

Enter OTP

Re-Generate OTP

Screen 276: MP Recommend Work Popup

6. Once the user enters the OTP, the letter number will appear in the MP work recommendations page
With Status as Approved.
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2. Out of State/Constituency Work

1. Once the IDA user clicks on Manage MP Work Recommendation (IDA) tile,
all the MP work recommendations (Rejected, approved, pending) will be shown as below:

Select the Work Type as Out of State/Constituency Work

MPLADS - SAKSHI P Sandeep Singh =
m st 4 R Back || TMope Logout e Admin, (IDAAKOLA Maharashtra,NDA. ..

View MP Work Recommendation

Work Type
Obevelopment Work ~ @Out of State/Constituency Work ~ OCalamity Work

5
M
¥
M
o
D
Y Recommendation Date
H S

o ]

Search

Total Records 3

Recommendation = Recommended Work

MP Name MP Tenure Letter No.
1 sanjay 17th Lok Sabha LNIMP057/2023-2024/39 Piped Drinking Water Supply 06-04-2023 10000000 Action Pending
2 sanjay 17th Lok Sabha LNIMP057/2022-2028/7 Project for lighting of public streets and places 24-03-2023 4000000 Action Pending
3 AjayTamia (16th Lok Sabha) 16th Lok Sabha LN/01/2022.2023/1 Consiraction of Farmees Tralning and 23.03-2023 2100000 Action Pending

Assistance Centres

€2023 TATA Consultancy Services Limited E;ngicov"

Screen 277: Manage MP Work Recommendation Page (Out of State/Constituency Work)

2. The IDA users can only Approve or reject the Letters which have Action pending as their status.
When the IDA users click on the Pending status Letter No., the below screen will appear

MP Recommended Work

1A Wise Work Allocation

Letter No. Recommendation Date Entity/IDA
LN/MP057/2023-2024/39 06-04-2023 IDA AKOLA Maharashtra

Work * Work Description * Recommended Amount *
Piped Drinking Water Supply 100000.0

MPLADS_TEST

Location Type * city *
Urban Balapur

Entity/IA

Please Select

Screen 278: Manage MP Work Recommendation Page
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3. IDA user will select the IA from the drop-down and click on approve button

MP Recommended Work

IA Wise Work Allocation

Letter No. Recommendation Date Entity/IDA
LN/MP057/2023-2024/39 06-04-2023 IDA AKOLA Maharashtra

Work * Work Description Recommended Amount *
Piped Drinking Water Supply — 100000.0

MPLADS_TEST

Location Type *
Urban

EntityllA

Please Select

Please Select

EXECUTIVE ENGINEER Z P WORKS DIV AKOLA
CCOMMISSIONER MUNICIPAL CORPORATION AKOLA|

CHIEF OFFICER NAGAR PARISHAD PATUR

CHIEF OFFICER NAGAR PARISHAD TELHARA

CHIEF OFFICER NAGAR PARISHAD MURTIZAPUR

-Screen 279: MP Recommend Work Pop-up box (Entity/IA)

MP Recommended Work

1A Wise Work Allocation

Letter No. Recommendation Date Entity/IDA
LN/MP057/2023-2024/39 06-04-2023 IDA AKOLA Maharashtra

Work * Work Description * Recommended Amount *
Piped Drinking Water Supply T 100000.0

Location Type *
Urban

EntityllA
EXECUTIVE ENGINEER Z P WOF

Screen 280: Manage MP Work Recommendation Page

4. Once the IDA user clicks on the Approve button,
A popup appears, where the IDA must attach the work approval certificate and click on the check
Box for the given declaration and click on submit button.
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Work Approve

Attachment

&' Aftach File(s) [Max: 1 Attachment of 10 MB]

a | hereby declare that | have checked the Work Details and assign the work to the
respective Implementing Agency.

Screen 281: MP Recommend Work Popup

Work Approve

Attachment

& Atach File(s) [Max: 7 Altachment of 10 MB, Usec: 1 Attachment of 29.01 KB]

Dummy_PDE_Docpd! 3¢

) | hereby deckare thal | have checked (ne Work Details and assign the work Lo the
respecive Implamenting Agency.

Screen 282: MP Recommend Work Popup

5. After clicking on the submit button, a confirmation Alert box will appear.

If the IDA user clicks on the Yes button, then another Popup appears where the user must enter the
OTP.

OTP will be sent to the mobile number of the IDA user (i.e., the mobile number mapped/ linked to
the user IDA User ID)
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Confirm

Do you want to save details?

Screen 283: MP Recommend Work Popup

Authorize OTP

Enter OTP | |

Re-Generate OTP

Screen 284: MP Recommend Work Popup

6. Once the user enters the OTP, the letter number will appear in the MP work recommendations page
With Status as Approved.
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3. Calamity Work

1. Once the IDA user clicks on Manage MP Work Recommendation (IDA) tile,
all the MP work recommendations (Rejected, approved, pending) will be shown as below:

Select the Work Type as Calamity Work

MPLADS - SAKSHI Sandeep Singh .
x S0t e P Home | FontSize | Favourites | Password Management | Logout ‘Admin, (IDAAKOLAMaharashtra NDA
varage mbox | oot [ANED
" View MP Work
M
Y
Work Type
L
0 Obevelopment Work  OOut of State/Consfituency Work  @Calamity Work
D
Y Recommendation Date
= - S
s [s]

Total Records 2
Recommendation Recommended Work

Calamity Name Letter No.

Status
1 Maharashtra Flood 2021 Project for lighting of public streets and places 23-03-2023 5000.00 Action Pending
2 Maharashtra Flood 2021 Project for lighting of public streets and places 23032023 10000.00 Action Pending

Screen 285: Manage MP Work Recommendation Page (Calamity Work)

2. When the IDA users click on the Pending status Letter No., the below screen will appear

MP Recommended Work
1A Wise Work Allocation

Letter No. Recommendation Date Entity/IDA
LN/36/2022-2023/1 23.03-2023 IDAAKOLA Maharashtra

Work * Work Description * Recommended Amount
Project for lighting of public streets and places o 50000

Location Type * City * Ward
Urban NIDAGUNDI Ward-1630

EntitylA

Please Select

Screen 286 : Manage MP Work Recommendation Page
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3. IDA user will select the IA from the drop-down and click on approve button

MP Recommended Work
1A Wise Work Allocation

Letter No. Recommendation Date Entity/IDA
LN/36/2022-2023/1 23-03-2023 IDAAKOLA Maharashtra

Work * Work Description * Recommended Amount

Project for lighting of public streets and places e ————— 50000
on of LED Lights for

Location Type * City * Ward *
Urban NIDAGUNDI Ward-1630

EntityllA

Please Select

EXECUTIVE ENGINEER Z P WORKS DIV AKOLA Approve Back

COMMISSIONER MUNICIPAL CORPORATION AKOLA

CHIEF OFFICER NAGAR PARISHAD PATUR
CHIEF OFFICER NAGAR PARISHAD TELHARA
CHIEF OFFICER NAGAR PARISHAD MURTIZAPUR

Screen 287: MP Recommend Work Pop-up box (Entity/IA)

|A Wise Work Allocation

Letter No. Recommendation Date Entity/IDA
LN/36/2022-2023/1 23.03-2023 IDAAKOLA Maharashtra

Work * Work Description * Recommended Amount

Project for lighting of public streets and places ; 50000
o .

Location Type * City
Urban NIDAGUNDI

EntitylIA
CHIEF OFFICER NAGAR PARISI v

Screen 288: Manage MP Work Recommendation Page

4. Once the IDA user clicks on the Approve button,
A popup appears, where the IDA must attach the work approval certificate and click on the check
Box for the given declaration and click on submit.
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Work Approve

Attachment

&' Aftach File(s) [Max: 1 Attachment of 10 MB]

) ! hereby dectare that | have checked the Work Details and assign the work to the respective

- Implementing Agency.

Screen 289: MP Recommend Work Popup

Work Approve

Attachment
& Mtach File(s) [Max: 1 Attachment of 10 MB, Used: 1 Attachment of 1.3 MBI

User Creslior pdl 3¢

| horeby duclare thal | Have checked Lhe Woix Delals and zssign U vk o e iespeclive

Implemeniing Agency.

Screen 290: MP Recommend Work Popup

After clicking on the submit button, a confirmation Alert box will appear.
If the IDA user clicks on the Yes button, then another Popup appears where the user must enter the

OTP.

OTP will be sent to the mobile number of the IDA user (i.e., the mobile number mapped/ linked to

the user IDA User ID)
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6. Once the user enters the OTP, the letter number will appear in the MP work recommendations page
With Status as Approved.

4. Fund Enhancement
The IDA can request for Additional funds for any work recommended by the Hon’ble MP.

Suppose the fund allocated for any work/activity is not sufficient and more funds are needed, the IDA can
raise a request for Fund Enhancement and mention the extra amount needed.

Navigate to the following path to access the Manage MP Work Recommendation:
Node Path: Home - My Modules > Work Management > Fund Enhancement

MPLADS - SAKSHI Back Home  Favourites = Password Management = Logout Sandeep Singh
e Admin, (IDAAKOLA Maharashtra NDA
‘ Admin Fund Limit
Rs. 0.00 0 Rs. 0.00
Total Limit Available Limit Distributed Limit

Sandeep Singh
Admin

Development Work Status

* Manage Inbox Recommended Work 27 No. of Registred IA/Vendor
Sanction Work 9 2z
=& My Modules
. Completed Work with UC 3
Manage MP Work Recommendation (IDA) Abandoned/Suspended Work 0
On Going Works 3

Inbox
Files
Q \ntimations

Seen (Approve/Not Approved) Files

2023 TATA Consultancy Services Liited 55@60\/

Screen 291: IDA Admin Home Page.

MPLADS - SAKSHI - Sandeep Singh
Py Back || [¥dme Eogouy Admin, (IDAAKOLA Maharashtra NDA..
Manage Inbox
Tree List
-
i 4
M i Manage Fund Enhancement +
° Return Fund ] Limit Allocation Management R Work Management R Appm%al R
u
i
E
S Admin ] Vendor Management R

©2023 TATA Consultancy Services Limited Eaigisov'"

Screen 292: My Modules Page (Work Management)
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MPLADS - SAKSHI . Sandeep Singh
0 el Gl Rt Faskr]] 1Home g Admin, (IDAAKOLA Maharashira,NDA”

Manage Inbox
Bl Tree List O
m

¥

L & ' F i

o Fund Disbursement - MPLAD Fund Enhancerment R Manage Acmin Viork Assignment R [‘I‘Sg)qe MEWark Recommendation R

D

u

L

£

s

€203 TATA Goneultancy Sewvicos Linited tcs i[')agiG"V“

Screen 293: Work Management Page (Fund Enhancement)

1. Once the IDA user clicks on Manage Fund Enhancement tile,
The following screen appears.
This page displays a list of Fund Enhancement requests with their Status (approved/Rejected)

" MPLADS - SAKSHI . Sandeep Singh
ﬁ e i e HaER || Momel Lagoat Admin, (IDAAKOLA Maharashtra,NDA.

Manage Inbox

Manage Fund Enhancement

Works

Enter Value and Press Enter to Sei Q

[sescr | rose |

omrcooz <=

Total Records 2

Requested Amount

1 NA B.jil - B.jii - Computers for Govt, and Govt, aided ional institution: 5000.00 Rejected
3 e Mi-Mi- yEfﬂuem Treatment Plants provided that such projects are for the oo e

Fund Enhancement

©2023 TATA Consaltancy Services Limited E"D‘giGOVm

Screen 294: Fund Enhancement Page

2. To Raise a new Fund Enhancement request for any project or Work / Activity,
The IDA user has to click on the Fund Enhancement Button.
When the user clicks on the Fund Enhancement Button, the following screen appears.
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Fund Enhancement Request

Fund Enhancement

Search Icon

Entity/lA *
IDA AKOLA Maharashtra

Recommend Work

Letter No. * Recommendation Date

Recommended Amount * Additional Amount *

Attachment

&' AttachFile(s) [Max: 1 Attachment of 10 MB]

Screen 295: Fund Enhancement New Request

3. To select the work, click on the search icon next to it.

4. When the user clicks on the search icon, a Popup window appears where the user has to select the
work and click OK

Select

Search :
|

© LN/MP057/2022-2023/6 - Effluent Treatment Plants provided that such projects ar
& for the community at large and not for any individuals

© LN/MP057/2022-2023/11 - Computers for Govt. and Govt. aided educational instit
utions

© LN/MP057/2022-2023/18 - Construction of Soil Testing Laboratories subject to the
condition that no consumables will be allowed

© LN/MP057/2022-2023/19 - Public toilets and bathrooms
© LN/MP057/2022-2023/30 - Building for Government educational institution
T LN/MP057/2023-2024/37 - Building for sports activities
© LN/MP057/2023-2024/38 - Piped Drinking Water Supply

7' LN/MP057/2023-2024/40 - Water Tankers

© LN/MP057/2023-2024/41 - Procurement of hospital equipment for Govt. hospitals

Screen 296: Fund Enhancement (Work selection)
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) LN/MP057/2023-2024/40 - Water Tankers

! LN/MPD57/2023-2024/41 - Pracurement of hospital equipment fer Govt. hospita's
and dispensaries

) LN/MPD57/2023-2024/42 - Tube Wells

7' LN/MPOS57/2023-2024/45 - Conhstruction of comrmon shelters for cyelones, Flaods
and handicapped

0 LN/MPO57/2023-2024/47 - Building for Government aided/un-aided educational i
nstitutions

0 LN/MPO57/2023-2024/50 - Praject for lighting o public strests anc places

‘@ LN/MP057/2023-2024/51 - Co ion of Fool i “an ways
) LN/MPQ57/2023-2024/55 - Drains and guters for public drainage

‘l\li’ﬂ.- IL-15/18]
m Close

Screen 297: Fund Enhancement (Work selection)

5. Once the use clicks on OK,
The details of the work get populated in the Fund Enhancement Request Page/window.

Fund Enhancement Request

Fund Enhancement

Entity/lA * Works *

IDAAKOLA Maharashtra T ————
LN/MP057/2023-2024/51 - Constrs Q. C'

Recommend Work

Letter No. * Recommendation Date *

LN/MP057/2023-2024/51 NA

Work * Recommended Amount *
N.i - N.i - Constraction of Footpaths/Pedestrian ways

Remarks * Attachment *

& Aftach File(s) [Max: 1 Attachment of 10 MB]

Screen 298: Fund Enhancement New Request

6. The IDA user will enter the extra amount needed for the work in the Additional Amount* field.
The user must also enter the remarks and attach a file before submitting the request.
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Fund Enhancement Request

Fund Enhancement

Entity/IA * Works *
IDAAKOLA Maharashtra
LNIMPOS7/2023-2024/51 - Constrz| Qg

Recommend Work

Letter No, * Recommendation Date *

LN/MPO57/2023-2024/51 NA 11-04-2023

Work * Recommended Amount * Additional Amount *

N.i- N - G

12000.00 5200.00
Remarks * Attachment *

Need additional amount for & ttach File(s) [Max: 1 Attachment of 10 MB, Used:
Concrete Pavement Tiles 1 Attachment of 29.01 KB]

Dummy_POF Docpdf 3%

Y - |

Screen 298: Fund Enhancement New Request

7. After clicking on the submit button, a confirmation Alert box will appear.
If the IDA user clicks on the Yes button, then another Popup appears where the user must enter the
OTP.
OTP will be sent to the mobile number of the IDA user (i.e., the mobile number mapped/ linked to
the user IDA User ID)

e Da you want 1o save derails?

Screen 299: Fund Enhancement New Request
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Authorize OTP

EnterOTP |

Re-Generate OTP

Screen 300: Fund Enhancement New Request

8. Once the user enters the OTP and clicks on Submit, the Fund enhancement req. will appear in the
Fund Enhancement page.
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A

1. Work Management:

IA will manage all the work related to this from this module.
Node: Homepage > My Modules - Work Management.

1. Click on My Modules.

e it e Admin, (CIVIL SURGEON,IDA.

Shilpi Verma
Admin

w MPLADS - SAKSHI Home | FontSize | Settngs | Password Management | Logout e Stpiyeru

Total No. of Works

Total Vendor Payments
0

Recommended Work

Sanetion Work

‘Completed Work with UC

Abandoned/Suspended Work

Slolalwliw

©On Going Works

& Vansge inbox

72 My Modules

52023 TATA Consatancy Serv tes DigiGov™

Screen 301: Homepage

2. 1A user will have to click on Work Management option as shown in screen 7.

W MPLADS -SAKSHL | s | swnnr | prmeaanssemen | taso e;g;::;_v\gg;mmm

Manage Inbox | Dashboard
T |
Fiter

Gl Work Management R Vendor Management R

[+ vendor Management

tesDigiGov™

Screen 302: Work Management Page.
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<« C @ training.snafms.sbi/PageMapper?_targetPage=MainLays

les&Privilageld

mRightPage=QmxhbmtQYWadiaiModul

eNam.. @ 2 % & O @ :

Manage Inbox Dashboard
| =1 |
Fiiter
[%] Work Management Work Management R Vendor Management R

[+] Vendor Management

tosDigiGov™

Screen 303: Work Management Page.

3. Inthe work management option, users will find two more options like Fund-Disbursement MPLADS s and
Manage Work Assignment.

1. Fund Disbursement- MPLADS
MY MODULES-> WORK MANAGEMENT-> FUND DISBURSEMENT-MPLADS

B MPLADS - SAKSHI

- Sett sword Management Shilpi Verma
Ay e st Home | FontSize | Settings | Password Management | Logout BAnmm (CIVIL SURGEON,IDA

Manage Inbox  Dashboard
Tree List ) I

Fund Disbursement - MPLAD R Fund Enhancement R Manage Work Assignment R

emrcoOE <2

(©2021 TATA Consuitancy Serviss Limiad

—
tospigiGov™

Screen 304: Options on Work Management.
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1. When IA user wants to disburse funds to according to the work details , then user must click on Fund
Disbursement option.

ﬁ MPLADS - SAKSHI Home | FontSize | Settings | Password Management | Logout 6 ShMptyemna

e A e Admin, (CIVIL SURGEON,IDA.

Manage Inbox | Dashboard

Tree List O I

R Fund Enhancement R Manage Work Assignment R

em-rcoOE <=

LosDigiGov™

Screen 305: Fund Disbursement.

W MPLADS - SAKSHI TR St Verma
s Home | FontSize | Settngs | Password Management | Logout A T, SR,
Manage Inbox | Dashboard
Fund DI
u
¥ Financial Year * Entity/DDO * Type OF Payment * Type -
8 [2022:2023 v| ®Ependiue  OAdvance — =
o
u .
U Works
E
B Enter Value
Work Details
Work Title Work's Description Estimated Start Date Estimated End Date
) 2]l
Estimated Expense Expense Till Date Expense In-Progress Remaining Expense
Activity Sanction Date
22/03(2023 E [ Final Payment
Vendor Selection Invoice No. * Invoice Date Upload Invoice *
E ol Attach File(s) [Max: 1 Atiachment of 10 MB]
Add
Vendor Details
Vendor . a s a . " 2 + Invoice .| Imvoice . .
-| \nique Code.” Vendor Name* Account No. s IFSC Code ¢ Deductions Invoice Amounts | NetAmount = Nondtlroarat Invoice

=
tsDigiGov™

Screen 306: Fund Disbursement.

2. User can enter all the required details like Work type, expenses details, vendor details and so onas shown
in screen 20.

3. In works option user will get the dropdowns of all the assigned works. Based on the works user can select.
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Close

Screen 307: Fund Disbursement

4. After work selection, user must provide the estimate start date, end date and vendor details.

MPLADS - SAKSHI Shilpi Verma
W veus | o] || ememiagiion || ] s,
—
" Fund Di
u
Y Financial Year * Eniity/DDO * Type Of Payment *
5 }‘202272023 ~ | OEsxpenditure ~ ®Advance
2L =R
v =
U works
- [ —
S |ws/mposs/2022-20234105 - [ A C
Work Details
Work Title Work's Description Estimated Start Date Estimated End Date
| | 16/03/2022 [ |21/07/2023 ®
Expense Till Date Expense In-Progress Remaining Expense

Sanction Date
122/03/2023 m [ Final Payment.
Vendor Selection Invoice No. * Invoice Date * Upload Invoice *

| Enter Value and Press Enter m{ Q [ | [ ® & pttach File(s) [Max 1 Atiachment of 10 MB]

Vendor Details

fendor

nique Code * | Vendor Nai IFSC Code Invoice Amoun Net Amount

ity

tcsDigicov™

Screen 308: Fund Disbursement.
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[ 3535 - vendoros (1000000003)

Screen 309: Fund Disbursement vendor selection.

5. Once the vendor selection process is completed. Vendor details are visible on the vendor details row as
shown in the screen, this will show you vendor’s account number and bank details along with the

deductions.
[— —
g MPLADS - SAKSHI e | rontsze | Setings | pasword Hanagemers | Logout | e:'d‘j'“‘;;l"[‘;msumwm[)k
Manage Inbox | Dashboard |* IS

Work Details

Work Title

Estimated Expense

amrcOOE <=

Work's Description Estimated Start Date

Estimated End Date

] |16/03/2023

EY

|21/07/2023

Expense Till Date Expense In-Progress

Remaining Expense

0
Sanction Date

Activity

E 2270312023 " ] Final Payment

Vendor Selection Invoice No. * Invoice Date * Upload Invoice *

[ e [ | [ n & piachFile(s) [Max: 1 Altachment of 10 MB]

Add
Vendor Details
Vendor . z : = ] : " e .| Inveice .| mmvoice . :
Sr. No. Unique Codea” Vendor Names Account No. IFSC Code ¢ Deductions Invoice Amounts Net Amount * No. s R L Invoice
Attachment(s)
WorklC -
1 3535 Vendor05 1000000005 SBINOD0035S Add S 2TV | fvoemensl o

Remarks

tesDigiov™

Screen 310: Fund Disbursement vendor selection
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MPLADS - SAKSHI Shilpi Verma
& i i Home | FontSize | Settings | Password Management | Logout e PSR

6. IA user must add the deductions details in the deduction column of vendor details by clicking on ADD option.
When the user clicks on ADD option for the details page will be visible to the user. In this user will add all the
deduction amount and then click on OK button as shown in screen.

Gross Amount *
0.00

[Cis deduction on Base Amount

Deduction Type Percent s Total Deduction

LSC-Leave Salary Contribution

EAD-EPF Admin

LabC-Laboratory Charges

NPSEC-National Pension Scheme Employer |
Contribution

RTAX-Revenue Tax

Dl <SEK 151371

Total Deduction

Net Amount

Screen 311: Fund Disbursement deductions

7. When user clicks on OK button all the entered details are visible on the screen to users, if user wants to

delete the entered vendor details, then Action button is also provided to delete the vendor details.

Work Details

Work Title Work's Description Estimated Start Date Estimated End Date

[ [a | [16/03/2023 [m] 21/07/2023 [m]

[Estimated Expense Expense Till Date Expense In-Progress Remaining Expense

Activity Sanction Date

- Drains ar public d| | 2210372023 m [ Final Payment
Vendor Selection invoice No. * Invoice Date * Upload Invoice *
| Q | | m &' Atach File(s) [Max 1 Altachment of 10 ME]
Add
Vendor Details
Vendor > ] 5 = - Invoice .| Invoice . -
SENo. | e e Vendor Name: Account No. 1FSC Code ¢ Deductions  Invoice Amount? | Net Amount ik woice ;| Invoice
Atiachment(s)
1 3535 Vendor05 1000000005 SBINO0DD358 Add 5000.00 5000.00 12345 21-Mar-2023 merﬂal i
L

Remarks

tes Digicov™

Screen 312: Fund Disbursement
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8. |A User will also attach the office order letter/invoice. The size of the pdf file is not more than 10 MB. Once
all the details are entered and the user wants to add some remarks for that particular work/ activity they can
write that on the remarks options. It is not a mandatory part. Now the user will have to click on the submit
button to submit all the details for further processing.

MPLADS - SAKSHI 3 3 Shilpi Verma
g Lifis e i e Home | FontSize | Settings | Pessword Mansgement | Logout | it R

Manage Inbox Dashboard My Modules

Work's Description Estimated Start Date Estimated End Date
[iqu o ] | 16/03/2023 [m] | 21/07/2023 (o]
Expense Till Date Expense In-Progress Remaining Expense
|o.00 | [1206000.00 ] [o884000 |
Sanction Date
| 22/03/2023 & (] Final Payment
Vendor Selection Invoice No. * Invoice Date * Upload Invoice *
| "q | | | & ‘ & Atach File(s) [Max: 1 Attachment of 10 MB]
Add
Vendor Details
Sr. No. Unxfu“e"gg de® Vendor Name Account No. IFSC Code ¢ Deductions Invoice Amount? | Net Amount | IMvoice . Imvoice .| po,gice
Attachment(s)
WorkUC -
1 3535 Vendor0s Add 12345 | 2iMar003 || peese | 1

Remarks.

Screen 313: Fund Disbursement.

9. When user clicks on submit button, it will give an alert to before disbursing the funds, as shown in screen 26.

e Do you want to disburse funds?

Screen 314: Fund Disbursement.
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1. Manage Work Assignment:

1. Once the Fund disbursement part is completed. Now users will have to click on the Manage Work
Assignment option.

MY MODULES-> WORK MANAGEMENT-> MANAGE WORK ASSIGNMENT.

W MPLADS - SAKSHI S — WL SE— ; Shilpi Verma
o kil [ e SHBIVETR o

Manage Inbox | Dashboard

Tree List o I

Fund Disbursement - MPLAD " Fund Enhancement R Manage Work Assignment

amrco0Z <2

Screen 315: Manage Work Assignment

2. When the IA user clicks on the manage work option the screen in visible to the user in which user will find

the list of all the activities.

i Sl Home | FontSize | Settings | Password Management | Logout P e ey

? MPLADS - SAKSHI 6 Shilpi Verma

Manage Inbox Dashboard
List Of Works

:
¥ Financial Year Activity Name
o 2022-2022 ~ Q
:
i
;
:

Activity/Work Recommended Amount
1 WSIMP055/2022-2023/105 Draing and gutters for public drainage 1.057
2 WSInullR022-2023/147 Building for Govemment educational institution 1150000
El WS/MMPOS5/2022-2023163 Tube Wells 500000.0
4 WS/MP05512023-2023/164 Building for Government educational institution 500000.0

tesDigiGoV™

Screen 316: Manage Work Assignment
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3. The IA user will select the activity for further processing by clicking on the work ID, when a user clicks on
work ID the complete work details page is visible to them as shown in screen 29.

Work Details
Firnancial Year * Enlity/DDO Work Recommendation Type ©
] CIVIL SURGEON Tube Wells :
2022-2023 ~ Vendor Payment v

Attachment

Attachment(s)

Estimation Approval
Aftach File(s) [Max: 10 MB]

Vendor Identification
Work partially Completed
Work Completed

Vender By * Vendor *
®Created By Me Al L

Vendor Details

Vendor Unique Code * Vendor Name = Bank Name * i Account No.
Activity Recommended Amount *
Tube Wells
Estimated Start Date * Estimated End Date *
) )
Attachment

Aftach File(s) [Max: 1 Attachment of 10 MB]

Screen 317: Work Details.

4. Now the user will select the type of payment. In these Stages are also provided. So, the user will have to
provide details in each stage.

Note: Stage completion is done sequentially.

When user completes the Estimate approval part then checkbox is visible to the user which show the previous stage
details is completed and user will move to next stage and provide details accordingly.

Assign Work x W
Work Details
Financial Year * Entity/DDO * ‘Work Recommendation Type *
CIVIL SURGEON Tube Wells
2022-2023 ~ Vendor Payment ~

Select Value Attachment

Attachment(s)

Estimation Approval 0 “ Aftach File(s) [Max: 10 MB, Used: 402.75 Kg]

estimation approval pdf 3%

Vendor Identification
Work partially Compieted
Work Completed

Vendor By * Vendor *
®created By Me A Q

Vendor Details

Vendor Unique Code D Vendor Name $ Bank Name $ : Account No.
Activity © Recommended Amount *
Tube Wells
Estimated Start Date * Estimated End Date *
[on] o]
Attachment

&' pttach File(s) [Max: 1 Attachment of 10 MB]

Screen 318: Work Details
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. GIVIL SURGEON Tube Wells
2022-2023 v Vender Payment v

Select Value Attachment

Attachment(s)

0 Attach

Estimation Approval [Max 10 MB, Used: 402.75 KB]

estimation approval pdf %

Vendor Identification
Work partially Completed
Work Completed

Vendor By * Vendor *
@Created By Me Al Q
Vendor Details
Vendor Unigue Code Vendor Name Bank Name Account N
Activity * Recommended Amount *
Tube Wells
Estimated Start Date * Estimated End Date =

Attachment

Aftach File(s) [Max 1 Altachment of 10 MB]

Screen 319: Work Details.

5. By entering all the details, the data will be saved successfully by clicking on the Submit button for further
processing. Once the user clicks on the Submit button all the details will be saved.

Select Value Attachment

Attachment(s)

Estimation Approval o Attach Filels) [Max: 10 MB, Used: 402.75 KB]
estimation aporovalpdf 3

Vendor Identification
Work partially Completed
Work Completed

Vendor By Vendor

OCreated By Me Vendor06 [3536] [100000000¢ Q C'

Vendor Details

Vendor Name Bank Name Account No.
VendoroG STATE BANK OF INDIA SBIN00D035E 1000000005
Activity © Recommended Amount *
Tube Wells
Estimated Start Date * Estimated End Date *
22-Mar-2023 m| 30-Mar-2023
Attachment

Atach File(s) [Max: 1 Attachment of 10 MB]

Screen 320: Work Details
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2. Vendor Management:
In this user will create vendors by adding details like vendor name, vendor bank details and address.

Success
d Data saved Successiully.

OK

Screen 321: Work Details.

1. HOMEPAGE-> MY MODULES-> VENDOR MANAGEMENT

MPLADS - SAKSHI
o FeR i R

Home |  Font Size

Settings

Passord Hanagement | Logout

(S

Shilpi Verma
Admin, (CIVIL SURGEON,IDA..

Fiter |
[#] Work Management
[+] Vendor Management

Work Management

=

Screen 322: Vendor Management.
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1. Manage Vendor- Pending with PFMS:
2. InVendor Management, user will have to click on Manage vendor- pending with PFMS.

W MPLADS - SAKSHI oo ' seaac R Shilpi Verma
il Ser e i B Home Font Size Settings Password Management Logout Admin, (CIVIL SURGEON,IDA.
Manage Inbox | Dashboard
Tree List O I

n
¥
b R Upload Vendor Data R Manage Vendor - Validated R
o
u
L
-
s

02123 TATA Consistancy

tesDigicov™

Screen 323: Vendor Management

3. When user click on Manage vendor, the screen is visible to the user for adding the vendor by clicking on ADD
Vendor option that provided on the bottom of the page.

W¥  WPLADS - SAKSHI o o L - Shilpi Verma
E\., o 5 o Home Font Size Settings Password Management Logout Admin, (CIVIL SURGEON,IDA.

Manage Inbox Dashbeard

Manage Vendor - Pending for Validation

)
¥ Created By -
" ®EnttyDDO  OAll
D VendorType * District Vendor Unique Code Vendor Name
L
£ Please Select ~ Please Select v
s
Account No. Status

Please Select ~
Search Reset

Vendor Name

Vendor Unique
Code &

Bank Name s Account No. % Status s Reject Reason ¢ Adive/Inactive *

Add Vendor

tes Digicov™

Screen 324: Add Vendor
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Now click on vendor type, type will be personal, commercial, institutional, NGO.

Add Vendor

Fieids mariced vith * &re mandatory

Vendor Type *

Personal Details

Vendor Name *

Mobile No.

Address Details

Date of Birth

Phone No.

Father/Husband Name

Address Line 1 -

Country *
India

Bank Details

Address Line 2

State

Please Select

Address Line 3

District *

Please Select

Pincode.

IFSC Code Search

Screen 325: Vendor Type Selection.

5. User will have to add the vendor details like vendor name, address, bank details and then click on ADD
option. Once the user clicks on Add the vendor details in visible on the page. After adding all the details user

will have to click on Save button that is provided on the bottom of the page.

Add Vendor

Address Details

Address Line 1~
dhanbad
Country *

India

Address Line 2

State *

Jharkhand

Address Line 3

District *

Dhanbad

Pincode

826001

Bank Details

IFSC Code Search

Bank Name Branch Name * IFSC Code Account No, *

Bank Name = Branch Name

ICICE BANK LIMITED DHANBAD ICIC0003346 054201581408 NeEBaE NG,

Screen 326: Vendor details
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6. By clicking on the save button all the details will be saved successfully for further processing.

Success

d Vendor Registered Successfully.

OK

Screen 327: Vendor Details.

2. Upload Vendor Data:
In this user can add bulk data of vendor by uploading the details in Excel file.

MPLADS - SAKSHI Shilpi Verma
g sl s Home | FortSize | Settings ‘ Password Manzgement | Logout ‘ i

PR Y ., o |

R Manage Vendor - Validated R

Manage Vendor - Pending with PFMS R

amrcooE <=

Screen 328: Upload Vendor Data
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W MPLADS - SAKSHI . - R Shilpi Verma
v e R Home Font Size Settings Password Management Logout Admin, (GIVIL SURGEON,IDA
Manage Inbox  Dashboard

Upload Vendor Data

Financial Year

2022-2023

Downioad Ter

wm-Co0E

Upload File

Please ensure following steps before uploading Vendor Data:

1. Vendor Type, Vendor Unigue
2. Vendor Type allows only P, C,

Code, Vendor Name, Address1, Country, State, District, Bank Name, IFSC Code, Account Number are mandatory fields.
LN

Screen 329: Upload Vendor Data

3. Manage Vendor- Validated:
In this user will find all the vendor details that will be validated from the PFMS portal.

Shilpi Verma
Admin, (CIVIL SURGEON, IDA.

! Home | Font Size ngs | Password Management |  Legout
0w A R

w MPLADS - SAKSHI = a

Manage Inbox Dashboard

Manage Vendor {Screen displays Validated Vendors Only)

M
¥ Created By
'é‘ lity'DDO DAl
®  VendorType* District Vendor Unique Code Vendor Name
L
H Please Select v Please Select ~
s
Account No.

Vendor Name Vendor Unigue Code Bank Name

Account No. Name as per Bank

02073 TATA Consistancy Sarvicms Limisd ED\;\G v

Screen 330: Manage Vendor- Validate
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